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AJMUHHUCTPALUA I'OPO/JCKOI'O OKPYI'A
CPEJHEYPAJIbCK

IIOCTAHOBJ/IEHUME
AM, Ad A0 No /86414

r. CpesiHeypaibCK

O0 yTBep)XieHuH AJMHHHUCTPAaTHUBHOIO PerjaMeHTa NnpejoCTaB/IeHUs
MYHHIIMNIA/ILHOM yCIyru «Bbijaua KONUH apXHUBHBIX JOKYMEHTOB,
MO/TBeP)K/Jal0[UX MPABoO Ha BJIafieHHe 3eMJIei»

B cootBetcTBUM ¢ DesepanbHbIMU 3aKkoHaMu OT 6 okTsi6pst 2003 roga Ne 131-P3
«O6 00mMX NpUHLMIIAX OpraHU3aldd MEeCTHOrO CaMoOyIIpaBieHHs B Poccuiickoi
depnepauyn», ot 22 okTsA6ps 2004 roga Ne 125-®3 «O6 apxuBHOM Jene B Poccuiickoi
®epepauumn», ot 27 utons 2010 roga Ne 210-P3 «O6 opraHM3aLy MpeAoCTaBIeHUs
rOCy/]JapCTBeHHBIX M MYHMLMIIQJBHBIX yCIyr», 3akoHoM CBepasioBCKoM ob/acTu
ot 25 mapta 2005 roga Ne 5-O3 «O6 apxuBHOM Jiesie B CBepAJIOBCKOM 06/1aCTH», CTaThel
25 3akoHa CeepasioBckoit obiactu ot 26 mapra 2024 roga Ne 24-O3 «O HageneHHH
OTJe/IbHbIX TOPOJCKHUX OKPYIOB, pPAacIlO/IOKeHHbIX Ha TeppUTOpuu CBep/I0BCKOM
06/1acTH, CTaTyCOM MYHMLIMIAJBHOTO OKpyra», pelieHHeM JlyMbl FOPOZCKOrO OKpyra
Cpeaneypanbck oT 25.07.2024 Ne 62/7 «O BHeCeHMM M3MeHEHWH B Y CTaB rOpPOJCKOro
okpyra CpejHeypa/lbCK», DPYKOBOJCTBYSICb IIOCTAHOBJIEHUEM  aJMHUHHUCTpaLU1
ropozackoro okpyra CpeaHeypanbck ot 18.11.2024 Ne 1118-ITA «O pa3pabotke
W YTBEPXKAEHUM aJIMUHMCTPATUBHBIX PerjiaMeHTOB IIpeAOoCTaB/IeHHUs MYHULMIATbHBIX
yC/Iyr», aIMUHUCTPALIUS rOpoACcKoro okpyra CpeiHeypaibCcK
INOCTAHOB/JISAET:

1. YTBepAUTH AIMHHUCTPATHBHBIHA PErIAMEHT MPe0CTaBIeHHs. MyHHLUIIATLHOM
yCIyrH «Bbllaua KO apXHMBHBIX JOKYMEHTOB, MOATBeP)KAatoLKUX ITPaBo Ha BJiajJileHue
3emsiel» (TIpusiaraeTcs).

2. Tlpu3HaTh YTPAaTHUBLUIMMU CUJIy INOCTaHOBJIEHHsI aZIMMHUCTDALMU T'OPO/CKOIo
okpyra CpezsHeypasbCK:

2.1. ot 06.08.2019 Ne 484 «O06 yTBep>kKJeHHUHU AJMHUHUCTPAaTUBHOI'O perjiaMeHTa
MpeJOCTaB/IeHUsT MYHULIMIIAIBHOW YC/Iyrd «Bplgaya KONMMil apXMBHBIX JOKYMEHTOB,
MOATBEPIK AKX ITPaBO Ha B/IaZieHHe 3eMJleii» B TOpOCKOM OKpyre Cpe/iHeypaibCK»;

2.2. or 31.07.2020 Ne 395 «OO0O yTBep>KAEHHH TeXHOJIOTMYEeCKOH CXeMbI
MpeJoCTaBIeHuss MYHULIMIIAIBHOW yCIyrd «Bplgaya Komuii apXMBHBIX JIOKYMEHTOB,
MOATBeP KAAIOIIMX TPAaBO Ha BJIaJieHHe 3eMJIeii» B ropoJjCKOM OKpyre CpeiHeypasibCK»;
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2.3. or 17.08.2021 Ne 419-ITA «O BHECeHMM H3MEHEHUH B IOCTAaHOBJIEHUE

aJIMMHHCTpaUMy  ropoackoro okpyra CpegHeypaabck ot 06.08.2019 Ne 484
«O0 yTBepXXAeH!H AJIMUHHUCTPAaTUBHOIO PerjiaMeHTa Ipe/joCTaB/IeH|st MyHHULIMITaIbHOM
yCIyTy «Bbljaua KOl apXMBHBIX JOKYMEHTOB, IOZTBEePKJatoLLMX [1PaBO Ha BiajieHKe

3eMJiei» B ropoCKOM OKpyre CpeaHeypaibCK»;
2.4. or 18.08.2021 Neo 422-TTA «O BHeCeHWM HU3MEHEHUH B I1OCTAaHOBJIEHHE

aJMAHMCTpALIMKM ropojckoro okpyra Cpeaseypanbck oT 31.07.2020 Ne 395
«O0b yTBEp)KJEHHH TEXHOJIOTHUeCKOW CXeMbl TpeJj0CTaB/Ie sl MyHHLMIIaIbHOM YC/TyTH
«Bbljaua KOTMWI apXMBHBIX [JOKYMEHTOB, IO/TBEpXKJAIOIIMX TpaBO Ha BlaJeHue
3eM/1el» B rOpoZiCKOM oKpyre CpeziHeypaibCK».

3. Hacrosiee nocraHosieHue BerymnaeT B cuity ¢ 01.01.2025 ropa.

4. KoHTponb 3a WCIIOJIHEHHMEM HAaCTOSIero TI0CTAHOBJ/IEHUSI BO3JIOKWUTh
Ha 3aMeCTUTeJIs I71aBbl ropogckoro okpyra Cpeaneypasbck [1.B. bopuiiross.

5. Hacrosiijee rnocraHoB/ieHue omny6/MKOBaTh B MeYaTHOM CpPeJCTBe MaCCOBOM
uHpopmaruun «Bectu I'O Cpe,quypanbcx» cereBOM u3JaHUM «CpejHeypabCKUM
BECTHHK» U Pa3MEeCTHTb Ha O(ULMa/IbHOM Cai SACKOro OKpyra CpeziHeypasibCK.

['1aBa ropojckoro okpyra CpezsHeypasn A.B. CracéHok
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YTBEPKIEH

MOCTaHOB/IHUEM aJMUHUCTpaLUH
ropoackoro okpyra CpeaiHeypasibCK

or _dM AA. 2024 Ne 135}

«O6 yTBepaeHWH AJIMUHHCTPATUBHOIO
perjiameHTa npeJoCTaB/1eHUS
MYHHULIMIIAJIBHOW yoIyrd  «Beigaua konui
apPXUBHBIX [OKYMEHTOB, I10JTBep)K/arLuX
TIpaBo Ha B/IafleHue 3eMJien»

AJJMUHUCTPATUBHBIN PET'JIAMEHT
NpeoCTaB/IeHHsI MyHULMIIA/IBHOH yC1yru «Bbljjaya KONUM apXHUBHBIX
AOKYMEHTOB, M0/TBEPXX/Jal0LHX IPAaB0 HA BJIaJileHHe 3eM/IeH»

Paszpgen I. O0nue no/okeHus
Ilpeagmer pery/inpoBaHusi aAMHHHCTPATHBHOI'O perjiaMeHTa

1. AJMUHMCTpPaTUBHbIN perjamMeHT IIpeJOoCTaB/IeHUsl MYHULUINAIbHON YCIyrH
«Bbljlaua KOMUM apXUBHBIX JOKYMEHTOB, MO/TBEPXKAOIIMX [1PaBO Ha B/aZieHHe 3eMiiei»
(manee — perJiaMeHT) yCTaHaB/IMBaeT TMOPSJAOK U CTaHJApT Ipe/oCTaB/IeHHs
MYHHULIMIIAIbHON yCIyrd «Bbiziaua KONUM apXUBHBIX [JOKYMEHTOB, IOATBEPKAAIOLLMX
TMpaBo Ha B1afeHue 3emsieit» ([janee - MyHULUIA/bHAs YC/IyTa).

2. PernameHT ycTaHaB/IMBaeT CPOKM M I0C/1e/0BarTe/JbHOCTb aJMUHHUCTPATHBHbIX
npoueayp MyHULIMNAZBHOIO Ka3eHHOI'0 yupexJeHUs «ApPXWUB MYHHULHUIIAJLHOIO OKpyra
CpegHeypanbCK»  (#asee - MyHMLMNAJbHBIA apxuB), OCYILIEeCTB/SE€MBbIX B XO/e
NpeJOCTaB/eHUss  MYHULIMNAJbHOW  YCJIyrH, TOpSJOK  B3aUMOJEWMCTBUS — MEXJY
JO/DKHOCTHBIMH JIULIAMH, B3aUMO/eHCTBUSA C 3asiBUTE/ISIMMU.

Kpyr 3asBuTeen

3. 3asBUTE/IIMU Ha TI0/lyueHWe MYHULIMIIAIbHOM YCIYTd SBJIAKOTCS (U3MUecKue
M opygdueckue  Mua (32 MCK/IIOYeHWeM  [OCYJapCTBEHHbIX  OpraHoB
U MX TePPUTOPUA/IbHBIX OPraHOB, OPraHOB OCY/JApCTBEHHBIX BHEOIOPKETHBIX (DOH/IOB
M MX TepPUTOpHa/bHBIX OPraHOB, OPraHOB MECTHOrO CaMOYIpaB/ieHus ), oOpalaroLuecs
Ha 3aKOHHBIX OCHOBAHMSIX K ApXUBHBIM JIOKYMEHTaM, B LIe/IsX MOTyYeHHs X UCI10/Ib30BaHUs
uH(OpPMAaL|H, CBA3aHHOM C pea/M3aliieii 3aKOHHbIX 11paB ¥ CBOOO/ rPaK/iaH, a TakKe rpas
U 3aKOHHBIX MHTEepecoB 00IeCTBeHHbIX 00beMHEHUH, OpraHM3alMi ¥ JO/DKHOCTHbIX JIHL
(manee — 3asiBUTE/IN).
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TpeboBanus K nopsaAKy HHGOPMHPOBaHHUA 0 Npe0CTaB/IeHUU
MYHMLMII/IHOM YCIYTH

4. VHbopMUpOBaHUe 3asBUTe/Ie O MOpsAKe NpeA0oCTaB/lIeHUs] MYHULIAIAIbHOU
YCIyrd OCYLIECTB/IS€TCS HeNoCPeACTBEHHO pabOTHMKaMM MYHULIMIIAILHOIO apXUBa
Npy JUYHOM TipueMe W 1o TenedoHy, a Takke uepe3 ['ocypapcTBeHHOe OrO/pKeTHOe
yupexxieHrue CBepz/oBCKOH 061acTi « MHOro(yHKIMOHAILHBIN LIeHTpP TpejoCTaB/IeHus]
rOCyAApPCTBEHHbIX YU MYHHLUNAIBHBIX YCIyr» (fanee — MHOrO(QYHKLMOHAIbHBIM LIEHTP
NpeJoCTaB/IeHUs TOCYAapCTBEHHBIX U MYHULIMMAJ/IBHBIX YCJIYT) U ero (puIraibl.

5. Undopmauuss o mecre HaxoxzaeHus, rpapukax (pexume) paboTbl, HOMepax
KOHTaKTHbIX TesiepOHOB, ajpecax 3JeKTPOHHOM TOuTbl M O(ULUAJBLHOrO CaMlTa
MYHHLIMIIaAbHOrO apxyMBa, MH(OpMauusi O MNOpsiiKe MpeJoCTaBIeHUs MyHHULIMIIAJIbHOU
yCayry, pasmeljeHa B (¢ezepasbHOW TOCYAAPCTBEHHOM MH()OPMALUOHHOW CUCTeMe
«EfuHBIA  mopTan  rocyAapCTBEHHBIX M MYHUMLMNAIbHBIX — YCIyr  (QYHKLMN)»
(nanee — Equnbii nopTas) (Mpy HaIMYUKA TEXHAYECKOW BO3MOXXHOCTH), Ha O0(HULHMaIbHOM
caiite MyHMLIMIIAIbHOTO KAa3eHHOIO YUPeXJeHHUsI «ApPXHUB MYHMLIMIAJBHOIO OKpyra
CpegHeypanbCk» (https://apxuBcpeaHeypanbck.pd/), MYHULIUIAILHOTO OKpyra
Cpepneypanbck (https://sredneuralsk.midural.ru/) Ha oQuLManbHBIX CaWTax B CETH
WHTepHeT # MHGOPMALIMOHHBIX CTeHJaX MYHHMLMUMAIbHOIO apXuBa, a TaKxke
TPe/I0CTaB/ISIeTCSI HEMOCPEeACTBEHHO MYHHULMITAIbHBIMU CIY)KalUMH WA PabOTHUKaMH
MYHHULUINAJIbHOIO  apxXMBa MYHULMIIAJIBHOIO  Ka3eHHOrO  Yupex/eHuss «ApXUB
MYHHLIMIIAILHOTO oKpyra CpegHeypaibCK» MPU JIMYHOM TpHeMe, a TakxKe 10 Tesie()oHy.

WUudopMmainus 0 Mecte HaxoxzaeHus, rpadukax (pexume) paboTbl, HOMepax
KOHTaKTHbIX  Te/llehOHOB  MHOrO(yHKLIMOHA/JILHOIO  LieHTpa  IpefoCTaBJ/leHus
rOCYAAapCTBEHHBIX U MYHHULMIAILHBIX YCJIYT, O MOPSAKe NPeAoCTaB/IeH!s] MyHHULIMIIAIbHOM
YCAYTH, U CChIIKA Ha OGHUIMAaNIbHBIA CaUT MyHHMUMINAJBHOTO Ka3eHHOIO YupeX/eHus
«ApxuB MyHMUMNAILHOrO okpyra CpezaHeypanbck» (https://apxuBcpesHeypanbck.pd/),
myHuLunaabHoro okpyra Cpeaneypaibck (https://sredneuralsk.midural.ru/) pasmelena
Ha  OpHULMaTLHOM  calWTe  MHOrOQyHKLMOHA/JBLHOIO  LIeHTpa  TpeA0CTaB/IeHUs
roCyJapCTBEHHBIX ¥ MYHHULIMMNAILHBIX YCIYT B ceTu ViHTepHeT 110 azpecy: https://mfc66.ru/,
a TakKe TpeAOCTaB/IsSeTCs HEeNOCpeACTBeHHO pabOTHHKaMH MHOro(yHKILMOHAIBHOTO
L|eHTpa NPe0CTaB/IeHHs FOCYAAPCTBEHHBIX U MyHUL[MIIA/IbHBIX YCJIYT IPU JIMYHOM 1IpHEMe,
a Takxe 1o tenedoHy.

6. OcHOBHbIMM TpebOBaHHMSAMHU K HH(OPMUPOBAHUIO 3asiBUTE/IeM O MOps/Ke
NpeJOCTaB/IeH|s] MYHULUITAILHON yCIyrd (yCayr), KOTOpble SIBIAIOTCA He0OXO0AMMbIMU
U 00s3aTe/IbHLIMM  JII1  TIPEAOCTABJIEHUS]  MYHULMIIAJILHOW  YC/IYTH,  ABJISKOTCA
JI0CTOBEPHOCTh [PeOCTaB/IsieMOM HMH(POPMALMK, YeTKOCTb B M3/I0KeHUH HH(OpMaLuH,
MOIHOTa HH(OPMHUPOBAHMUS.

7. Tlpu 0o61ieHuH C 3asiBUTENISIMA [O/DKHOCTHBIE JIMLIA, MyHHULIMIA/IbHbIE CTy’Kallye
WM pabOTHUKK MYHMLMIIAIBHOTO apXHBa A0/DKHBI BeCTU cefsi KOPPEKTHO ¥ BHUMATe/IbHO
K IpaK/laHaM, He YHIDKaTh UX YeCTH U JOCTOMHCTBA. ¥ CTHOe HH(OPMUPOBAHME O TNOPs/Ke
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https://mfc66.ru/

rpegoCTdaB/IEHUSA MyHI/IL[HHaHbHOﬁ ycayru AO/DKHO TIPOBOAWUTLCA C HCIIOJIb30BAHUEM

o(uLMaIbHO-Ae/I0BOr0 CTUJIS PeYH.

8. UndopmupoBaHue 3asBUTENE€Hd O TMOPSAKE IPeOCTABIEHUS MYHMULMIAILHOM
YCIYTH MOXKeT OCYLIeCTB/ISATLCS C HCIO/Ib30BaHHEM Cpe/CTB aBTOMH(OPMHUPOBAHUS
(rp1 HATMYUK TeXHUUYECKOW BO3MO)KHOCTH).

TpeboBaHue npegocTaB/IeHHs 3asABUTE/II0 MYHHLMIIA/ILHON YCJIYTH B COOTBETCTBHH
C BAPHAHTOM MPe0CTaB/IeHHsI MyHHLUNIA/IbHON YC/IYTH, COOTBETCTBYHLIHM
INPpU3HAKdAM 3afABUTEJIA, OIIPpE€e/IEHHBIM B pe3y/IbTdTe dHKeTHPOBAHHUS, IIPOBOJHUMOI0
OpraHoM, IpejoCTaB/IAINHUM YCIYTy, a TaKXKe pe3y/bTaTa, 3a pejocTaB/ieHHeM
KOTOpOro o0paTu/ics 3asiBUTe/Ib

9. TpeboBaHue 1pej0CTaBIeHUs 3asIBUTE/TIH0 MYHULIUIIA/IbHOM YC/IyTH B COOTBETCTBUU
C BApMAHTOM MpPeZOCTaB/IIeHUs] MYHHULUIAIBHON YCIyr'd, COOTBETCTBYIOLIMM IpPHU3HAKaM
3asBUTeJI, OIpe/le/ieHHbIM B pe3y/bTaTe aHKeTUPOBAHMSA, a TakkKe pe3y/bTara,
3a rnpeAocTaB/eHreM KOTOporo o6paTU/ICs 3asiBUTe/Ib, He IPeAyCMOTPEHO.

Paspen II. CtaHaapT npejocTaB/IeHUsI MyHULMIIA/IBHOH yCIyTH
HaumeHoOBaHHe MyHHLMIIA/ILHOH YCIYyTH

10. HaumeHOBaHMe MYyHULMNAALHOM yCayru: «Bbplgaua KOMNMUH — apXHUBHBIX
[OKYMEHTOB, [0/ TBepP/KAal0LIUX NIPaBo Ha BaJjeHue 3eMIei».

HaumenoBaHmue OpraHa, npeaocTraB/JIAILEro MyHHIUIIA/IBHYIO yOIyry

11. TlpepocraBneHyWe MyHMULIMINAJBHOW YCAYTM OCYlLecTB/IseT MyHULMIIANIBLHOe
Ka3eHHOe yupexeHHe «ApXHUB MyHULMNaIbHOTo okpyra CpejHeypanbCek».

HaumeHOBaHKe 0PraHoB U OpraHU3aLHy, odpalieHre B KOTOpbIe
Heo0X0AMMO /IS MPeA0CTaB/IeHUsl MyHHIMIIA/IbHOH yC/IyTrH

12. Ilpu npejocCTaBlIeHUM MYHULMIAIBHBIM apXHBOM MYHHLMIAIBHOH yCIyrH
MeXXBeJOMCTBEHHOe HH(POPMAaLMOHHOE B3aUMO/IeiCTBIe He 11peJyCMOTPEHO.

13. 3anpemiaercsa TpeboBaTh OT 3asBUTE/IsS OCYLECTB/IEHUs AHCTBUM, B TOM YUC/Ie
COr/IaCOBaHWM, HeOOXOAMMBIX /Ui TIOJIyUeHUSI MYHHULMIAJbHOM YCAYIM M CBSI3aHHBIX
c obpallleHHeM B MHbIe OpraHbl MECTHOI'O CaMOYMpaB/IeHHs U OpraHU3aluu.

Pe3y/IbTaT Npe/0CTaB/IeHUsi MyHHIMIIAIBHOHR yCIyrd

14. Pe3y/ibTaToM Npe0CTaB/IeHNS] MyHULIMIAILHOMN yCITyTH SIBJISHOTCS:



apXMBHasi CIIPaBKa;

apXMBHasl BbIIUCKaA;

apXMBHasi KOIus;

WHOpMALMOHHOe  TMCbMO 00  OTCYTCTBMM  3alpalllMBaeMbIX  CBeJ|eHUH
C PpeKOMeHJALUMsIMH O JaJbHEeHIIMX NyTAX I[oucKa HeoOXoAumol HH(opmMaLuu
mmbo ¢ yBejOM/IeHWEM O HarpaB/IeHMM COOTBETCTBYIOLMX 3alpOCOB Ha HCIIO/THEHHe
10 NMPUHAZJIE)KHOCTH B JPyTHe OpraHbl ¥ OpraHy3alyy;

OTKa3 B MPe/0CTaB/IeHUU MyHULUNAIbHON YCIIyTH.

CpoK npejocTaB/ieHUs MYHULUINIAIBHOH YCIIyTH

15. Cpok ucnosiHeHus 3anpoca 10 apXUBHBIM JJOKYMEHTaM MYHHLIMITa/IbHOI'O apXUBa
He JI0/DKeH npeBbiiaTh 30 JHeH Co JHS perucTpalyy 3arnpoca B MyHHULMIIaIbHOM apXUBe.

C yuerom obpaiieHuss 3asBUTe/II 4epe3 MHOTO(QYHKLMOHA/IbHbIA  LEHTP
TMPeJOCTaB/IeHUs] T'OCYAAPCTBEHHBIX M MYHHLMIANbHBIX YC/IYr CPOK IpeoCTaB/IeHUs
MYHHULIMIA/IBHON yC/TyTH UCUMCIISTCS C MOMEeHTa perucTpaliii B MyHULIAIIAIbHOM apXuBe,
Npej0CTaB/ISA0LLEM MyHULUIIAIbHYIO YCIYTY.

3arpoc, He OTHOCSIIMICA K COCTaBy XPaHALMXCSA B MYHHULUIIQJILHOM apXuBe
apXMBHBIX JOKYMEHTOB, B TeUeHUe 5 JHel CO [IHs ero perucTpaLyy Harpas/sieTcs B Apyrou
apXMB WM OpraHu3alyio, TIJe XpaHATCs HeoOXOAUMble apXMBHbIE JIOKYMEHThI,
C yBeZioM/IeHHeM 00 3TOM 3asiBUTEIS.

HpaBOBble OCHOBAHUA V1A NIpeJoCTAB/IEHHUA M)’Hlflul‘lﬂaﬂbHOﬁ YUIyru

16. TlepeueHb HOPMAaTHMBHBIX TPABOBBLIX AKTOB, PEryJUPYIOLIUX IIpeLOCTaB/IeHHE
MYHMULIUTIA/ILHON YC/IyTH, C YKa3aHWeM WX PEeKBU3UTOB M HMCTOYHHUKOB OGHULMATBLHOrO
onybsiMKoBaHus pasMeleH Ha EauHoM nopTtase (mpsiMasi CChbUlKa Ha yciayry Ha EguHom
noprane) (NP HaIMUWM TEXHHYECKOHM BO3MOXKHOCTH), Ha OQULMaIbHOM cauTe
MyHULMMaIbHOrO okpyra CpeaHeypanbckK (https://sredneuralsk.midural.ru/).

OpraH MeCTHOro camoOyripaB/jeHHsi oOecrieyrMBaeT pas3MellleHWe M aKTya/lIu3aluio
nepeyHst yKa3aHHbIX HOPMaTUBHBIX [TPAaBOBBIX aKTOB Ha CBOeM O(ULIMa/ILHOM CaiTe B CeTH
WHrepHer, a Takxe Ha EgquHoMm noprare.

‘VcuepnpiBalOLMi NepeyeHb J0KYMeHTOB, He00X0JUMbIX /I/Isl NIPei0CTaB/IeHUsI
MYHHLUIIA/IBHOH YC/IYTH

17. B uensx IOJy4YeHHS MYHHULMIAJBHON YCIYTH 3asBUTE/b CaMOCTOSTEIbHO
NpeJCTaB/sseT B MYHHULIMIA/IbHBIA apXWB 3arpoc O IpeJoCTaB/I€HUM MYHULIUNAILHOU
YC/IYTH ¥ JJIOKyMEHTbI, He0OXO0AUMBIe /Isl TPeA0CTaB/IeH!ss MyHULIMIIA/IbHOH YCITyTH.

B 3anpoce 3asiBUTeJIs] JO/DKHBI ObITh YKa3aHbl:


https://sredneuralsk.midural.ru/

1) HauMeHOBaHHWe HOPUIUYECKOro JuLa - /s HPUAAYECKUX JIML; (amMuius, umsi
Y 0TUeCTBO (MPU HAJIMUUK) - JJ1s1 GU3UUECKUX JIUL];

2) TOYTOBBIA W/U/IM 37IeKTPOHHBIN ajipec 3asiBUTeJIs;

3) yka3aHue Tembl (BOIIpPOCa);

4) cBefleHHs O Ha/IMYMM NPaBOyCTaHAB/IMBAOLMX 0KYMEHTOB, MOATBEP)K/1at0IIUX
MpaBO Ha B/aJieHue 3eMJIei.

PekomeHayemasi hopma 3asiBiieHus (rpuokeHue Ne 1 K HACTOSIIEMY perjiaMeHTy).

18. [dns momyyeHUs CBeAEHHUM, COJEpKalluX IepCOHa/bHbIe JaHHbIE O TPeTbUX
JALAX, [JOTIOJIHUTE/IbHO IIPeJCTaBJISIOTCA JIOKYMEHTBbl, IIO0ATBeP)KAAIOL{Me I0IHOMOYUS
3asiBUTeJIsA, TpeAyCMOTPeHHbIe 3aKOHOaTeIbcTBOM Poccuiickon Pepepauuu. CegeHus,
cojep)kalllye  TepCOHa/lbHble  JaHHble O  TPeTbUX  JMLAX, I[pPe/ACTaB/sATCS
YTIOJTHOMOYEHHOMY JIMLY Ha OCHOBaHUM JOBEPEHHOCTH, OPOPMI/IEHHOM B yCTaHOBIEHHOM
3aKOHOZaTenbCTBOM Poccuiickoin Pesepaluu rnopsixe.

19. 3anpoc 4 [JOKyMeHTbl, HeOOXOAUMBbIe /ISl IPe/OCTaB/IeHUsT MYHHULUIAILHON
yC/Iyrd, yKa3aHHble B IyHKTe 17 HacTosillero perjamMeHTa, IpefACTaB/siiOTCA
B MYHULMMNA/JbLHLIA apXUB TOCPEACTBOM JIMUHOIO OOpalleHusi 3asBUTEJIs, MOCPEACTBOM
MIOYTOBOIO  OTIIPaB/JeHMsi, 4Yepe3 MHOrO(QYHKLMOHAIbHbIA LIEHTP IpejoCTaBJ/IeHusI
rOCyZlapCTBEHHBIX U MYHMLIMIIA/TBLHBIX YCIYT, B 3JIEKTPOHHOM (hopMe C HCII0/Ib3CBaHUeM
ExuHoro rnoprasa B ciy4asix v NOpsiike, yCTaHOBJIEHHBIX 3aKOHOaTe/IbCTBOM POCCHICKOM
®egepauuy, 0¢UUMaNbHOrO  CcalTa MyHMLMNaabHOro okpyra  CpejHeypanbck
(www.https://sredneuralsk.midural.ru/) B COOTBeTCTBUM C HOPMAaTUBHLIMUA I1PABOBLIMU
aKTaMH, YCTaHAB/IUBAIOLIMMH TIOPSAAOK TPeJOCTaBIeHUs MyHHLIMIA/IBHBIX YCIyT, B hopme
3/IEKTPOHHBIX JJOKYMEHTOB (TIpY HAa/IMUMK TeXHUUECKOU BO3MO)KHOCTH).

20. JokymeHTOB (CBeJeHHH), He0OXOAMMBIX B COOTBETCTBUU C 3aKOHOJATe/TbCTBOM
Poccuiickoit ~ @efepauud M 3aKoHoAateqbcTBOM  CBepz/ioBckolt  obstactu
JJis TIpeIOCTaB/IeHUs] MYHMLIMIAJILHOW YC/IyTH, KOTOPble HaxXOAATCS B PacIOpsDKeHUH
rOCyJapCTBEHHBIX OPraHOB, OPraHOB MEeCTHOI'O CaMOYTIpaB/ieHUsl W MHBIX OpPraHoB,
y4YacTBYHOLIUX B NPeJ0CTaB/IeHUA MyHULIMIIA/IbHbBIX YCIYT, He TIPeyCMOTPEHO.

3asiBUTe/Ib BIIpaBe IPeACTaBUTb AOKYMEHThI, COAeprKallue CBe/eHMsl, yKa3aHHble
B YaCTH NepBOI HACTOSIILEro MYHKTA, 10 COOCTBEHHOM UHULIMATUBe.

21. 3anpemiaercsi TpeG0OBaTh OT 3asIBUTE/IA:

NpeJCTaB/IeHUs] [JOKYMEHTOB W MH(pOpPMalMM WIU OCYLeCTBIeHUs [JeiCTBUM,
KOTOpble He IpeAyCMOTpPeHbl HOPMAaTHUBHBIMU I1PABOBBIMU AaKTaMM, PEry/IMpYHOLIMMU
OTHOILIeHUs, BO3HUKAIOIL[1e B CBS3U C MPeJOCTaBJIeHUeM MYHHULIMIIATILHON YC/IyTH;

NpeACTaB/JeHusi [JOKYMEHTOB W MH(pOpManuy, KOTOpble B  COOTBETCTBUU
C HOpDMaTHMBHBIMM IIPaBOBbIMM akTamu Poccuiickor dejepanuy, HOPMAaTHBHBIMU
rpaBoBbIMU akTamu [TpaBuTe/ibcTBa CBEp/I0BCKOM 06/1aCTH U ITPaBOBLIMU aKTaMK OPraHOB
MECTHOI'O  CaMOYITPABJIEHUs] ~HAXOJSATCS B  pAClOPsVKeHUWM  OPraHoB —~ MECTHOrO
camoyripaBJ/ieHusl, npe/j0CTaB/IAOLMX MYHULMNAIBHY IO yCIIyTy,
¥ (M1IM) TO0JBEJOMCTBEHHBIX OpraHaM MECTHOrO CaMOyTIpaB/ieHMs OpraHM3aLyi,
YYaCTBYIOLIUX B MPeJOCTaB/IeHU! MyHULMIIAIBHBIX YCIIYT, 32 UCK/IOUeHHeM [JOKYMEHTOB,


ww.https://sredneuralsk.midural.ru/

yKa3aHHbIX B uacTu 6 crathu 7 PesepanbHoro 3akoHa ot 27 urois 2010 roga Ne 210-P3
«O0b opraHuW3aLMy NpefoCcTaB/IeHUs] TOCYAAPCTBEHHBIX U MYHULIMIIAILHBIX YCIYI».

NpeACTaB/IeHUs JOKYMEHTOB U MH(GOpMaLMH, OTCYTCTBUE U (W) HeZOCTOBEPHOCTh
KOTOPBIX H€ YKa3blBaJMChb [PU I[I€PBOHAYAJILHOM OTKase B IIpYeMe [JOKYMEHTOB,
He0OXOANUMBIX /I TIPeOCTaB/IeHUsI MYHHULIMNAIbHOM ycayry, 1ubo B NpesoCcTaB/ieHUuH
MYHULIMIIAIbHOM YCIYTH, 38 UCK/TIOUeHUeM C/IeAYIOLUX C/Iyyaes:

u3MeHeHne  TpeOOBaHMH  HOPMATHBHBIX  IIPABOBBIX  AKTOB,  KaCarOIL{UXCS
Npe/loCTaB/IeHUs] MYHULUMNAJBHOW YCIYrd, I0C/e I1epBOHA4Ya/JbHOW I10Jauyd 3ampoca
0 Ipei0CTaB/JIeHUH MYHULUNAIbHON YCIyIH;

Ha/Muue owubOK B 3ampoce O IpeJOCTaBJI€HHH MYHHLUMNAJIbHON  yC/IyTd
M [IOKyMeHTaX, I0[aHHbIX 3asBUTe/leM T[I0C/e [1ePBOHAYa/IbHOrO OTKasa B IIpUeMe
JOKYMEHTOB, HeOOXOJWUMBIX [/l TpeAOCTaB/AeHUs MYHULMIAIbHOM ycayrd, /aubo
B [1peJj0CTaBIeHU MYHULMIIA/JIbHOW YC/IYTH U He BK/IFOUeHHBIX B I1pe/CTaB/IeHHbIN paHee
KOMILIEKT JOKYMEHTOB;

UCTeYeHUe CpoKa JeHCTBUS [OKYMEHTOB W/IM H3MeHeHHe HWH(OpMaluu I1ocje
NepBOHAYa/IbHOIO OTKa3a B IIpHeMe [O0KYMEHTOB, HeoOXOJUMbIX [JISI MpeJoCTaB/IeHUs
MYHULIMIIABHOMN YCIyTH, 1100 B NpeJoCTaB/IeHUH MyHHULIUIIAIbHOM YC/IyTH;

BbISIB/IEHUE JJOKYMEHTA/IbHO MO TBEPXKAeHHOr0 (pakTa (IIpU3HaKOB) OLIMOOYHOr0 UIH
NPOTHUBONPABHOrO JehcTBUsl (0Oe3helCTBUs) [O/DKHOCTHOIO JIMLA, MYHHLMIA/JIBHOIO
clyxauiero Wi pabOTHMKA  MYHMLMIAAbHOTO  apXuBa,  I[Pe/0CTaBJIAOLIEro
MYHULUMA/IBHYIO YCIyTy, paboTHUKAa MHOrO(yHKLMOHAIBHOIO LieHTpa IpeJjoCTaB/IeHHs
rOCYAAapCTBeHHbIX U MYHULMMNA/LHBIX YCAYr TIPA [epBOHayaJbHOM OTKase B Ipueme
[NOKYMEHTOB, HeOOXOAMMBIX /sl TpeJoCTaBIeHUs MYHULMNAJIbHOM yciyr, 6o
B IIpeJOCTaB/IeHUM MYHMULIMIIAIBHOM YCIyrd. B [JaHHOM ci1y4yae B NMUCbMEHHOM BHJE
3a  MOANMCHIO  JO/DKHOCTHOTO  JIMI[A  OpraHa  MeCTHOTO  CaMOYIpaBJeHMs
(MM MYHULMIIAILHOIO — apXuBa), [PeJOCTaB/IAIOLIer0 MYHHULMIAIbHYI  YCIyTY,
PYKOBOAMTE/IsI MHOTO(MYHKIIMOHAJILHOIO LIeHTpa I1pe/loCTaBIeHUs IOCy/apCTBeHHbIX
U MYHULMIIAIbHBIX YCAYr IIpM I1epBOHAya/bHOM OTKase B IIpUEME [0KYMEHTOB,
HeoOXOUMBIX [/Is1 MPeAOCTaB/IeHUs] MYHULIMIIAALHOM YC/IYTH, 3asBUTE/b yBeJOMJISIeTCS
00 yka3aHHOM (hakTe, a TaK)Ke MPUHOCATCS U3BUHEHUsI 3a 10CTaB/IeHHble Hey100CTBa;

npeACTaB/ieHusl AOKYMEHTOB, IOATBepXJAarLIUX BHECEHHe 3asABUTE/IeM I1/1aThl
3a Nnpe/i0CTaB/IeH|ue MyHULIUITaIbHOM YCITyTH;

npeAoCcTaB/IeHUsl Ha OyMaXHOM HOCUTeJIe JOKYMEeHTOB U MH(OPMALMHU, 3/1eKTPOHHbIE
06pa3bl KOTOPBIX paHee ObLIM 3aBepeHbl B COOTBETCTBUU C ITyHKTOM 7.2 4yacTi 1 cratbu 16
®epepanbHoro 3akona ot 27 wmong 2010 rogma Ne 210-®3 «O6 opranusauuu
Npe/0CTaB/IeHUs FOCYAapCTBEHHbIX U MYHULIAIIA/IBHBIX YCIYT», 3a UCK/IFOUEHUEM CJTyUaeB,
ec/IM HaHeCeH’e OTMETOK Ha TaKue JOKYMEHTBbI MO0 UX U3bsTHE SBJIAeTCS HeoOX0AUMbIM
YCJIOBMEM TIPEOCTABIEHUs] MYHHULIMIIATILHON YC/IYyTH, U MHBIX C/Iy4aeB, yCTaHOBJIEHHBIX
(benepanbHbBIMU 3aKOHAMHU.

22. Ilpu npefoCTaBIeHUU MyHULUIABHON YC/IyTH 3arpeLjaeTcs:



OTKas3blBaTh B [IpUeMe 3arnpoca M MHBIX  [JOKYMEHTOB, HeobXouMbIx
JUIl TIPEeOCTaB/IEHUs] MYHULMNAAbHOM YC/Iyry, B C/lyyae, eC/IM 3arpoc U [JOKyMEHTH,
HeoOXoquMbIe ISl TIPeJOCTaB/IeHUsI MyHULMIIAJILHOW YC/IyTH, I0/aHbl B COOTBETCTBUM
¢ uHpopmainuerd O CpOKax W IOpsAKe TIPeJOCTaB/AeHUss MYHULUIAJIBHOM YCIyTH,
onybaukoBaHHOW Ha ExuHoM moprane, b0 Ha oduuuanbHOM caite MyHULMNAIbHOIO
Ka3eHHOr0  YyupeXxJeHUs «ApXuB  MyHUALMIIAILHOrO  okpyra  CpejHeypaybCK»
(https://apxuBcpeHeypaibcK.pd/);

OTKa3bIBaThb B IPEJOCTABI€HUA MYHHULMINAIbHOM YC/Iyrd B Coy4ae, eC/Id 3arpoc
U JI0OKyMeHTbl, HeoOXoJuMble [ TpPeAOCTaBIeHUss MYHULMIIAAbHOM YCIYTH, I0/aHbI
B COOTBETCTBUM C MH(OpMaLMed 0 CpoKaxX U IMOpsJKe MpeJoCTaB/JeHUsi MyHULIUIIaIbHOU
ycayry, ony6MkoBaHHOM Ha EjHOM nopraste (TIpy HaIMUMK TeXHUUYECKOM BO3MOXXHOCTH)
mibo Ha oduULMaNILHOM caiTe MyHHULMNAALHOIO Ka3eHHOro yupexJeHus: «ApXuB
MYHHLMIaIbHOTO OKpyra CpegHeypanbck» (https://apxuBcpezsneypanbck.pdy/).

23. lokymeHTOB (CBeZeHHH), He0OX0AUMbIX B COOTBETCTBUU C 3aKOHOZATE/bCTBOM
Poccuiickon denepalid W 3aKOHOZATeNbCTBOM  CBepA/oOBCKOW  obsacTH
[J/1s1 TIpeZJOCTaB/IeHUss MYHMLMIAJIbHOW YCIYTd, KOTOpble HaxXOAATCS B PacIOpsHKeHUM
roCy/JjapCTBeHHbIX OpraHoB, OpPraHOB MeCTHOIO CaMOYIIPaB/IeHUsSI W HWHBIX OPraHoB,
y4acTBYHOILIMX B NpPeJ0CTaB/IeHUd MyHULIMIIAIbHbIX YCIIYT, He TIpeyCMOTPEHO.

3asBUTe/Ib BIIPaBe IPEe/CTaBUTL AOKYMEHTBbI, COZepkalllie CBeJeHHsl, yKa3aHHble
B YaCTH TIePBOM HaCTOSILLEro MyHKTa, 0 COOCTBEHHOM MHULIMATHBE.

HenpencraBnenue 3asgBuTe/seM [OKYMEHTOB, KOTODble OH BIIpaBe I1Pe/ACTaBUTh
no CcoOCTBEHHOM WHUIMATHUBe, He SB/ISETCS OCHOBaHHWEM [iIg OTKasa 3asBHUTEJI0
B Npe/i0CTaB/AeHUH MYHULIUIATIbHOM YC/TIyTH.

HcuepnbiBarouyii nepeyeHb 0CHOBAHMH JI/Isl 0TKa3a B IpHeMe J0KYMEeHTOB,
He00X0MMBIX /ISl Pe/J0CTaB/IeHHsI MyHULIUNA/IBHOHN YCIYIH

24. OCHOBaHHUSIMU J/I OTKa3a B IIpHeMe 3arpoca U JOKYMEeHTOB, He00X04UMBbIX /s
Npe/I0CTaB/IeHUs] MYHULMNA/IbHOM YCIYTH, SIBJISIOTCS:

HernpaBW/IbHOE 3aro/IHeHWe 3ampoca, YKasaHHOrO B IIyHKTe 17 HacTosiero
perjamMeHTa, OTCYTCTBME B 3alpocCe JaHHbIX, YKa3aHHBIX B IyHKTe 17 HacTOsLero

perjiaMeHTa,
3ari0JIHeHue 3arpocda, YKa3dHHOI'O B IIYHKTE 17 HAaCToALIero perjiaMeHTa,

Hepa300puMBbIM, He MOJAAILIMMCS IIPOYTEeHHUIO TOYEePKOM.

HcuepnbiBaoyii nepeyeHb 0CHOBAHHUM /1/Isi IPUOCTAHOB/IEHUS TIPeJ0CTaB/IeHHUs
MYHHLMIIA/IGHOM YC/IyTH W/IM 0TKa3a B MPej0CTaB/JIeHHH MyHULMNIa/IbHOH yC/IyTH

25. OcHoBaHus il NPUOCTAHOBJIEHUsS] TPEAOCTABIEHUs] MYHHWLMIIa/IbHON YC/IyTH

OTCYTCTBYIOT.
26. MyHuLMnasbHas yciyra He 1peJjoCTaB/IsieTCsl B C/Ie[yIOLUX CIydasx:


%25d0%25ac%25d0%25ba%25d1%25805://%25d0%25b0%25d1%2580%25d1%2585%25d0%25b8%25d0%25b2%25d1%2581%25d1%2580%25d0%25b5%25d0%25b4%25d0%25bd%25d0%25b5%25d1%2583%25d1%2580%25d0%25b0%25d0%25bb%25d1%258c%25d1%2581%25d0%25ba.%25d1%2580%25d1%2584/
://%25d0%25b0%25d1%2580%25d1%2585%25d0%25b8%25d0%25b2%25d1%2581%25d1%2580%25d0%25b5%25d0%25b4%25d0%25bd%25d0%25b5%25d1%2583%25d1%2580%25d0%25b0%25d0%25bb%25d1%258c%25d1%2581%25d0%25ba.%25d1%2580%25d1%2584/
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eCJIM 3arpocC He M0AaeTCsl IPOUYTEHHUIO;

eC/IM OTBET 10 CYILIIeCTBY YKa3aHHOM B 3arpoce TeMbl (BOIIPOCa) He MOXKeT ObITh AaH
0e3 pasrnailieHuss CBeZleHUH, COCTaBJISIOIIMX IOCYJapCTBEHHYO W/IM MHYIO OXPaHsSeMYyHo
desepasbHBIM 3aKOHOM TalHY; 3asiBUTEII0 COODOLIAeTCS O HEeBO3MOXXHOCTH [aThb OTBET
T0 CYILIeCTBY ITIOCTaB/JIEHHOI'O B 3a1IpOCe BOMNPOCA B CBSI3U C HEO0IMY CTUMOCTBIO pasrilallleHUst
yKa3aHHbIX CBeJIeHWH; yKa3aHHas MH(popMauusi MOKeT ObITb IpefoCTaBleHa TOJIbKO
NpU Ha/IMYMK Yy 3asiBUTe/Is1 JOKYMEHTA/JbHO TIOATBEP)KJAEHHbIX I1paB Ha I0/IyyeHue
CBEJIEHUM, COZlepXKAll[UX TOCYJapCTBEHHYI) TaWHy W/WMM  KOH(QHUAEHLHaJIbHYHO
UH(pOpMaLUIo;

ec/IM 3ampoC KacaeTcsl TeMbl (BOIpOCa), B OTHOLUEHHWH KOTOPOW 3asiBUTEJII0 paHee
MHOTOKPaTHO [aBa/lCh [MCbMEHHbIe OTBEThI I10 CYLIeCTBY, U IPU 3TOM He INPUBOJATCA
HOBble [JJOBOAbI WIM OOCTOSTE/NIbCTBA; PYKOBOAMUTE/Nb MYHHULMIIAJILHOTO —apXuBa
WM YTOJIHOMOUEHHOe Ha TO JIML0 BIIpaBe IMPUHATL pelleHHe O 6e30CHOBaTe/JbHOCTH
ouepeJHOro 3arpoca W IpeKpallleHWd TepernucKu Io [AaHHOMY BOIPOCY TPU YCJIOBHH,
YTO yKa3aHHbIM 3alpoC W paHee Harpap/sgeMble 3alpoChl HANPaBJS/IUCh B OAUH U TOT e
OpraH WA OpraHu3alyi; O JAAHHOM peLIeHUU YBeJOMJISIeTCS 3asiBUTeJIb, HarpaBUBLLNN
3ampoc;

eC/Id B 3arpoce CO/Eep)KaTcsl HeLeH3ypHble MO0 OCKOpPOUTe/IbHBbIE BBIPAYKEHHS,
yrpO3bl JKU3HH, 340POBbI0 U UMYLLECTBY [AO/DKHOCTHBIX JIML], @ TAK)Ke YWIEHOB UX CeMell;

ec/IM y 3asiBUTe/IsI OTCYTCTBYIOT [JOKYMEHTBI, MOATBEP)KJAlollde ero IOJTHOMOYHs
BBICTYIIaThb OT MMEHM TPeTbUX JIMll, B OTHOLUEHMM KOTOPbIX CJeJiaH 3arpoc (B ciayuae,
eC/I1 He UCTeK CPOK OrpaHUMYeHMsl, YCTAHOBJIEHHbIA 4acThl0 3 CTaThU 25 PeziepasbHOrO
3akoHa oT 22 okTabps 2004 roga Ne 125-®3 «O6 apxuBHOM jene B PocCCHUHCKOM
Desepayun»).

O npuuMHax ocTaB/ieHus 3ampoca 0e3 pacCMOTPeHUsI COOOLAeTCS 3asiBUTETHO
B CJIy4dasiX, €C/Id ero (haMu/I|s ¥ IOYTOBBIN (3/IeKTPOHHBIN) aJpec MOAJaTCs ITPOUYTEHUIO.

Pasmep m/1aThbl, B3UMaeMO¥H C 3asiBHTe/IsA IIPH NPeA0CTaB/IeHHH MYHHLIMIIA/IbHOM
YC/IYTH, H CII0CO0BI ee B3UMaHHUSA

27. TocypapcTBeHHass MNOUUIMHA 3@ IIPeJOCTaB/I€HHe MYHHULMIIAJILHOH YC/IyTH
He B3UMaeTCsl.

28. IlpemocTtaBieHWM apXWBHOHW uHHMOpMauuy, TIOATBEP)KAAOLIeH  IIpaBo
Ha B/1aJileHue 3eMJ/Iel, FOpUAUUeCKUX WK (pU3rUecKuX JIML| OCyLeCTB/IsSeTCsl Ha BO3Me3/IHOH
OCHOBe. 3arpocChbl UCIOHAKTCA Ha OCHOBAHUM JOTOBOPOB BO3ME3HOIO INPe/I0CTaB/IeHHS
YCJIyT.

[Ipy OTCYTCTBUM (MHAHCOBBIX, TEXHUUECKUX U KaJpOBBIX BO3MOXKHOCTEH
M0 WCTOJHEHUK TeMaTH4ecKOoro 3arpoca AOroBOp BO3ME3/HOr0 MpeAOoCTaB/IeHHs yCIyTr
He 3aK/IIYaeTcs, MYHULUNAJbHbIA apXWB DEKOMEHAYeT 3asBUTE/I0 TMPOBOJAUTh
CaMOCTOSTe/IbHBIN TOMCK UHTepecyoLeil ero HH(OpMaLMH B UUTA/IbHOM 3ajie apX1Ba.
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[TopsifoK ornpesesieHUst IU1aThl U (MIK) pa3Mep MUiaThl 3a UCIIOJIHEHHEe TeMaTUYeCKUX
3arpoCoOB  yCTaHaB/IMBAeTCsi B COOTBETCTBUMM C 3aKOHOAATE/ILCTBOM  POCCHHCKOU
degepauuu.

MakcuMa/IbHbIN CPOK 0)KH/JaHHSI B 0UepeJy NPH Iojaye 3anpoca 0 npejAoCTaB/IeHUH
MYHHLHITA/IBHOM yC/IyTY M NP MOJTyYeHHHU pe3y/ibTaTa NpejoCcTaB/IeHHs
MYHHLHIA/IBHOH YC/TYTH

29. MakcuManbHbIM CPOK OXXMZAHUSI B ouepejd IIpyM IIojaye  3arpoca
O TpeJOCTaBJIeHUU MYHHULUIAIBHON YC/IYTH U TOJyUeHUH pe3yJsbTaTa MYHHULUIAJIbHON
YCIyTH B MyHHULUNAIbHOM apXUBe WM MHOTO(YHKLMOHATbHOM LieHTpe MpejoCTaB/IeH s
rOCy/lapCTBEHHBIX U MYHHULMIIAILHBIX yCIyr (TIpU peanu3alydd) He AOJDKeH IpPeBblllaTh
15 muHyT.

CpoK ¥ NOpsA/J0K pPerucTpaLyy 3anpoca 3asiBUTe/Is 0 MPeJ0CTaB/IeHHH
MYHHLHMIIA/IEHOH YC/IyTH U YC/IyTH, NPEA0CTaB/IsIeMOH opraﬂmaunen,
y4acCTBYHOIIEH B PeJ0CTaB/IeHHH MyHHULIUINA/IBHOHN YCIYIH,

B TOM YHCJ/Ie B 3/IEKTPOHHOH (popme

30. PerucTparus 3arpoca ¥ UHbIX JOKYMEHTOB, HeOOXOAUMBIX /151 IIPeJ0CTaB/IeHHUS
MYHHULUNA/ILHON YCJIyTH, OCYILIECTBJSIeTCS B IOPsJKe, NpejycMOTpeHHOM B paszene III
HaCTOSILero perjaMeHTa.

TpeOoBaHus K NOMELEHUAM, B KOTOPbIX NPe0CTaB/ISAITCSA
MYHHLMIAJbHBIE YC/IYTH

31. B nomeujeHusX, B KOTOPbIX MpPeAOCTaBJAETCS MYHMULMIA/IbHAs YCIyra,
obecrieunBaercs:

1) COOTBeTCTBME CAHWUTAPHO-3MHAEMUOJIOTMYECKUM I[IpaBWaM M HOpPMAaTHUBaM,
rpaBu/iaM MPOTUBOIOXKapHOH 6e30MacHOCTH;

2) co3maHMe UWHBaJIWAaM  CJIeAYHIOLIMX  YCJIOBHH  JOCTYIHOCTH OOBEKTOB
B COOTBETCTBUHM C TpeOOBaHUSMM, YCTAaHOB/IEHHbIMHA 3aKOHOJATe/bHBIMU M WHBIMU
HOPMaTUBHBLIMU NPAaBOBBIMU aKTaMH (yKa3aTb MPY HAIMUUK):

BO3MOXXHOCTb OeCIpensTCTBeHHOr0 BX0/a B 00beKTh! U BbIX0/]a U3 HUX;

BO3MOXXHOCTb CaMOCTOSITE/ILHOTO TePeJBH)KEHUs 110 TePPUTOPUM 00BeKTa B LieJIsix
JOCTyra K MeCTy NpeJOCTaB/IEHHsI MYHHULIMIIAJIbHOW YC/IYrd, B TOM UMC/e C MOMOILbIO
paboTHUKOB 00BeKTa, NPeA0CTaB/ISIOLLMX I0Cy/JapCTBeHHbIe YCIyTH,

3) romelleHusi JO/DKHbBI UMETh MecTa i OXKWJaHWs, UHQOPMMPOBaHUs, INpHUema
3asBUTE/IEH; MeCcTa 0>KUJaHusl 00eCcreunBaroOTCs CTY/IbSIMM;

4) nomelLieHHsl JO/DKHBI UIMETh TyasleT cO CBOOOJHBIM JIOCTYTIOM K HeMy B pabouee

BpeMmsi;
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5) mecta WHGOPMHpOBaHWsA, IpeJHa3HauYeHHble [JI1 O3HaKOMJ/IEHUs] TpaxkaH
€ MH(pOPMaLMOHHBIMU MaTepraiamMu, 000pyAyIOTCS:

UHPOPMALIMOHHBIMA ~ CTeHJaMM  WIM  HUHGOPMALMOHHBIMH  3/IEKTPOHHBIMU
TepMHUHa/IaMH;

cTonamy (CTOMKamM) C KaHLeIPCKMMU IPUHAJIKHOCTIMU [/ O0(OopM/IeHUs
JNOKYMEHTOB, CTYJIbSIMHU.

Ha uHpOpMaLMOHHBIX CTeH/aX B IOMEIeHUsX, TpeJHa3HAuYeHHbIX /I Mphema
rpaxkJaH, pasmelaercs UHGOpMaLUs, yKa3aHHasi B IIyHKTe 5 HaCTOSILLEr0 perjiaMeHTa.

OdopmiieHue BU3yaIbHOM, TEKCTOBOH U My/IbTUMEAUHHON WH(MOPMALIMK O MOpsaKe
NpeI0CTaB/IeHUsT MYHHULMIAIbHOM YC/IYTM J0/DKHO COOTBETCTBOBATb ONTUMA/IbHOMY
3pUTE/ILHOMY U CJIyXOBOMY BOCIPHUATHIO 3TOH MH(OpMaLMK 3asiBUTE/SIMM, B TOM YMC/Ie
3asiBUTE/ISIMUA C OTPAHWYEHHBIMU BO3MOXKHOCTSIMH.

IToka3arenu AOCTYIIHOCTH U Ka4yeCTBa MyHPlul/lHaJ]LHOﬁ ycayru

32. TlokasaTessiM4 JOCTYITHOCTM M KayecTBa IIpeOCTaB/IeHUs] MYHULIMMAIbLHON
YCIIyTH ABSAOTCA:

1) BO3MO>XHOCTB TO/Ty4eHUs1 HHPOpPMaL|K O Xoze IpeAoCTaBIeHus] MyHULIUIIaIbHOW
yCJIyTH, B TOM UMC/Ie C MCIO/Jb30BaHUEM HH(OPMALMOHHO-KOMMYHHUKAL[UOHHbIX
TeXHOJIOTUM (IIPU HAJIMUUU TeXHUUECKON BO3MO)KHOCTH);

2) BO3MO)XHOCTb IOJIyUEHHS MYHULMIAIbHONW YCIYTd B MHOrO(QYHKIMOHA/JbHOM
L|eHTpe IpeJ0oCTaB/IeHUs FOCYAapCTBeHHbIX U MYHULIAIIA/IbHBIX YCIYT;

3) BO3MOXXHOCTb TO/IyYeHUs] MYHULUIIaIbHON YCIyrd B MyHULMIIaIbHOM Ka3eHHOM
yupexxieHUH «ApXUB MyHHULMIIaIbHOTO OKpyra Cpe/iHeypa/lbCK» B MpejiejiaX TeppUTOpUU
CBepasioBcKoi obsactd 1o  BeIOOpYy 3asBUTeNs] (9KCTePPUTOPHA/IbHBbIA  IPUHLIMII)
HE3aBHCUMO OT €r0 MeCTa XUTe/IbCTBA UK MecTa rpebbiBaHus (/151 pU3HYeCKUX JIUL], B TOM
YKC/Ie UHAUBU/YaIbHbIX NIPeAIpUHUMaTe iel) 1160 Mecta HaxXoXK4eHus (A/11 FOpUAMYeCcKUX
JTUL]) He TIpeyCMOTpeHa BBU/ly OTCYTCTBHsI TEPPUTOPHA/IbHBIX MO/pa3/je/eHui;

4) BO3MOXXHOCTb TOJIyYeHHUs] MYHULMIIQJIbBHOW YC/IIyTW B Tipefesax TeppuTOpUM
CBepasioBcKOM  obymactu B y06oM  ¢uimase  MHOro(yHKLMOHANIBHOTO — LIeHTpa
Npe/0CTaB/IeHUs] OCYZJapCTBEHHBIX M MYHHULMIIA/NBHBIX YCIyr I10 BbIOOpY 3asiBUTe/Is
(3KCTeppUTOpUA/IbHBIA TIPUHLMII) HE3aBUCUMO OT ero MecTa >XUTeIbCTBa W/IM MecTa
npeObIBaHus (4711 PU3NUYECKHX JIUL], B TOM YMUC/Ie UHMBUYA/IbHBIX NPeAIpUHUMATe/Iei)
b0 MecTa HaxXOXKAeHus (41 IOpUAUYecKuX JuL) (MpU HaaWYud TexXHW4YeCKOM
BO3MOXXHOCTH /151 37IEKTPOHHOIO B3aUMOZeCTBHSA);

5) BO3MOXXHOCTb TIOJIy4eHHs] MYHMULMIAJBLHOM YCAyrd I10CPeACTBOM 3arpoca
0 TNPeJ0CTaB/IeHUM HECKOIbKUX MYHULIUIATIBHBIX YC/IYT B MHOTO(QYHKLMOHA/ILHOM LieHTpe
Mpe0CTaB/IeHHUs] TOCYAAPCTBEHHBIX U MyHULIMIIA/IbHBIX YCIIYT.

33. Ilpy npegoCTaBJeHUd MYHULMINAIBHOM YC/IYrM B3aMMOJEHCTBHE 3asBUTEIIS
C JO/DKHOCTHBIMM  JIMLAMH, MYHHLMIIAJbHBIMU  CIyXKAlUMU M pabOTHHUKaMu
MYHULUIAIbHOTO apX1Ba, NPe0CTaB/IAI0LIero MyHHLIMIIA/IbHYO YCIYTY, OCYLIeCTB/IACTCA
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He Gosiee 2 pa3 B CJIeYIOIIMX C/Ty4asix: IIPY PUeMe 3arpoca 1 Ipy MoJIyYeHUH pe3yJibTara.
B KaxgoM ciyyae BpeMsi, 3aTpaueHHOe 3asBUTe/NeM I[P  B3aUMOJEHCTBUsIX
C JO/DKHOCTHBIMH JIML[AMHU TIPU TPEJOCTABJIEHUM MYHULMIIAJILHON YC/IYTH, HE J0JDKHO

NpeBbIaTh 15 MUHYT.
HHble TpeOOBaHUsA K NPeJOCTaBIeHUI0 MYHHUIIUIIA/IBHON YC/IYrH

34. VYcayr, KOTopble  SIBJSIIOTCS  HeoOXoaumbiMM W 00si3aTe/bHBIMU
JUIS  TIPeJOCTaB/IeHUsT MYHHULMIIAAbHOW YCIYrd, 3aKOHOJaTe/JbCTBOM POCCHICKOM
depepauyu He rpeayCcMOTPEHO.

35. 3asBUTe/Ib HMMEeT TMpaBO I[IOAAYM 3arpoca, JOKYMEHTOB, WH(pOpMaL1H,
HeoOXOUMBIX /JIs1 ITOJIyYeHUs] MyHULIMIIA/IbHOW YC/IyTH, a TaK)Ke TMOTyUYeHHUs] pe3y/IbTaToB
NpeJoCTaB/JeHUs MYHULMIIAIbHOW YCAYrM 110  SKCTePPUTOPUAILHOMY  MPUHLUITY
He3aBUCHUMO OT ero MeCTa YKMTe/IbCTBA W/IK MecTa rpeObiBaHus (/151 (PU3UUeCKUX JTULL, B TOM
YuC/Ie UHAUBUAYaIbHbIX NIPeANpUHUMaTe el ) MO0 MecTa HaXoXKeHus! (/151 FOpUAUUeCKUX
L) nocpeactBoM ExnHoro noprana (Mpy HaIMUUMKM TeXHUYECKOW BO3MOXKHOCTH), a TakKe
B /t060M (umase MHOro(yHKIMOHA/JILHOIO LIeHTPa NpPeJOoCTaB/IeHUs] FOCY/1apCTBEHHBIX
U MyHMULMINANbHBIX YCIyT B Tpefenax Tepputopuur CBep/yioBCKOM 06acTd no BeIOOpY
3asiBuTesIs (IPY HAJIMUUU TeXHUUYEeCKOX BO3MOXXHOCTH JI/IS1 3/IeKTPOHHOI'0 B3aUMOZIeCTBUSA).
ITpu obOpauieHuu 3a TMOJyYEHHMEM MYHHULUIAJILHON YC/IyTH B 3/1€KTPOHHOM BHJeE
JI01yCKaeTCsl K UCIT0/Ib30BAHUIO NPOCTast 3/IeKTPOHHAsA MO/IHCh.

[Togaua 3aripoca, [JOKYMEHTOB, HH(OpPMalUH, HEOOXOAUMBIX [ I10/y4YeHHs
MYHHULIMMAAbHOM  yC/IyTM, a TakkKe T[IOJy4YeHUe pe3yJsbTaToB  IIpe/0CTaB/IeHUs
MYHMLIMIAJIBHOW YCIYTH I10 9KCTePPUTOPUATIBHOMY MPUHLMILY He3aBUCHMO OT ero mMecTa
JKUTE/IbCTBA M/IM MecTa rpebbiBaHus (/151 GU3MUeCKUX JIML, B TOM UMC/Ie UHAUBU/Ya/IbHbIX
nipegripuHUMaresieit) 160 MecTa HaxoXxAeHus (/151 OpUANYeCcKUX Jinl) B MyHULIMIIaIbHOM
Ka3eHHOM YUpeXAeHUH «ApPXWB MyHHLMIIAJIBLHOrO OKpyra CpeaHeypaabCK» MO BbIOOpY
3asgBUTE/IA B mpejiesiax teppuropuud CeepznoBCKOW 00/1acTH He IpeJyCMOTPEHO BBHUAY
OTCYTCTBMS TePPUTOPUAJIbHBIX N0 pa3/e/IeHui.

Pa3zpen II1. CocraB, noc/iei0BaTe/IbHOCTb U CPOKH BBINO/THEHH A
aJMHHUCTPATHUBHBIX NMpoueAyp AAMHHHUCTPAaTUBHbIE NpoueAypPhbI (JeHCcTBUsA)
110 Npe/I0CTaB/IeHUI0 MyHHIUIIA/ILHOH yC/Iyrd I0CPeCTBOM JIMYHOr0 00paleHus,
/100 MOUYTOBOr0 OTNPaB/IeHH

36. [TocsiegoBaTe/IbHOCTh aJIMUHUACTPATUBHBIX rpoueayp (mencTBUM)
M0 TNpeJOCTAB/IeHHI0 MYHMLMIIAJBHOM YC/IYTM MOCPEACTBOM JIMYHOTO OOpaleHus
/100 MOYTOBOr0O OTMPAaB/IEHUS BK/IKOUAET C/1eyroLiie aJMUHUCTPATHBHBIE [TPOLIeyphbI:

1) npuem u peructpayus 3anpoca 3asBUTe/Is;

2) HarpaB/IeHHe 3arpoca PyKOBOAMTEJII0, PACCMOTPEHHE 3arpoca PyKOBOAWTE/IeM,
HarpasjieHHe 3arpoca WCIIOJHUTEN0, PaCCMOTPEHWe 3arpoca HCIOJIHUTe/IeM, aHajM3

TeMATHUKH 3aI1pocd;
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3) HanpasjIeHue Mo pe3yJbTaTaM PaCCMOTPeHMs 3arpoca Ha UCIOJIHeHHe B APYroH
ApPXUB W/IM OpraHM3aLyio (B3auMo/ieiicTBie OpraHa, Npe0CTaB/IsSOLIero MyHULMIATLHYIO
yCIyry, C WHbIMA OpraHamM BJIaCTH, OpraHaMd MeCTHOrO  CaMOyNpaBJIeHHs
W OpraHM3alusiMM, Yy4yaCTBYKOLIUMM B IIPeJOCTaBJI€HWH MYHUUMNA/IbHBIX  yCIIyT,
He MpesyCMOTPEHO);

4) noAroToBKa ¥ Hampas/eHHe OTBeTa 3asiBUTEJIIO.

T[IpyeM U perucTpaLys 3arpoca 3asBUTe/Is

37. OcHOBaHKeM JIJIsi Haua/ia BLIMIOJIHEHUS] aMUHHUCTPATUBHON NPOLIe Y PbI ABJIS€TCS
MOCTYIUIEHWE 3arpoca 3asBUTeNIss B MYHULMNAAbHBIA apXWB IIOCPE/ACTBOM JIAYHOIO
oOpatijeHusi, 1160 TOUYTOBOrO OTIPABJIeHHMs, MO0 uepe3 MHOrO(YHKIMOHAIbHbINA LIEHTD
Tpe/0CTaB/IeH|st TOCYAapCTBEHHBIX ¥ MYHULMITA/IBHBIX YCIYT Ha OyMa)KHOM HOCUTe/Ie W/IH
B 3JIeKTPOHHOM (popMme.

B ciiyuae Ha/IMuMsi OCHOBaHMSI JI/Is 0TKAa3a B IIpHeMe JI0KYMeHTOB, He0OXOAUMBIX /15
NIpPeJOCTaB/IeHUs] MYHHULMIIAIbHOW YC/IyT'd, B COOTBETCTBUM C ITYHKTOM 24 HacCTOSILIEro
perjiamMeHTa, COTPYAHUK MYHMLMIIAJLHOIO apXHBa OTKAas3bIBaeT B IIpUEME [10KYMEHTOB,
HeoOX0qUMBbIX /1A Ipej0CTaB/IeH!ss MyHULMIIA/IbHOW YCIYTH.

38. TloCTynMBLUMI B MYHMULMINAJLHBI apXWMB IHCbMEHHbIM 3arpoc 3asBUTesIs
perucTpupyercs B CTPYKTYPHOM  IIOApasfeNeHud  MYHMLMIIA/JIbBHOIO  apXHBa,
obecrieunBaoLLeM MpUeM M PeruCTPaLUio0 MOYTOBOW KOPPeCHOHAEeHUWH, MPe/ICTaB/IseTcCs
PYKOBO/CTBY MYHULIMIAJILHOIO apXUBA.

39. Perucrpauusi 3ampoca M AOKyMEHTOB, HeOOXOAMMBIX /Uil NpeAoCTaB/eHuUs
MYHULMNAILHOM yC/IYTH, OCYLIeCTBI/ISeTCS B [ieHb IOCTYIIeHUs 3arpoca U J0KYMEHTOB
B MyHHULMIA/IbHbIN apXUB.

40. Pe3ysbTaTOM  BBLINOJHEHWS AJMHUHHCTPATUBHOM  IPOLIEAYPbl  SIB/ISIETCS
perucrparus 3arpoca.

41. CpefeHusi O BBINOJHEHWH aJMUHUCTPAaTMBHOM IpoLeAypbl (UKCHUPYIOTCA
B CHCTeMe JOKYMeHT0000pOoTa U e/I0TIPOM3BO/ICTBA MYHULMITAIbHOIO apXKBa.

HanpaBneHne 3anpoca pyKoBOJUTE/IH0, paCCMOTPEHHE 3alIpoCa PYKOBOaUTe/IeM,
HaIllpaBJ/ieHHe 3arnpoca HCIIO/ITHUTEe/I, pACCMOTPEeHHe 3alpoca UCIIO/IHUTe/1eM,
dHAJIU3 TEMATHKH 3aIIpoca

42. OcHOBaHMWEM /1 Hayasla BbIMOJHEeHUs a/IMUHHUCTPAaTUBHOM NPOLIelypbl SB/ISI€TCS
perucrparys 3arpoca.

43. 3aperuCTpUpPOBaHHBLIM 3amnpoC 3asiBUTEIs] TIPe/CTaB/IseTCS PYKOBOAMUTEIIO
MYHULMIIAJIBHOTO apXuBa W IiepejaeTcss C pe30JIIoLueld PYKOBOAMUTENST COTPY/HUKY
MYHHLIMIIA/IbHOI'O apXWBa Ha MCII0/IHEHHEe B YCTaHOBJIEHHOM I1OPs/Ke.

44. PykoBoauTe/lb MYHMULUIIAILHOIO apxHMBa obecrieudBaeT OIepaTHBHOE
paccMOTpeHHe 3arpoca 3assBUTeIs.
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45. COTpyAHMKM MYHHALMIAJBHOIO apxMBa OCYILECTB/ISIOT aHa/IM3 TeMaTHKH
MOCTYIMUBILIEI'0 3aripoca C MCIMO0J/Ib30BAHMEM HMELMXCS B MYHULUIIAIbHOM apXHBe
apXMBHBIX CIPABOUHUKOB, COZEP)KalUX CBeJeHUs O MeCTaX XpaHeHHs] apXUBHBIX
[OKYMEHTOB, He0OXOAUMBIX /ISl UCIIOJIHEHUS 3ar1poca 3asiBUTeJIs.

46. MyHULMIIA/NBHBIA apXUB NMCbMEHHO 3alpallyBaeT 3asgBUTeIs 00 yTOUHEHWH
U JIOTIOJIHEHUM 3arpoca HeoOXOAMMBbIMHM [JIS1 €r0 MCIIOJIHEHUsS] CBeJeHUSIMU, B Cllyyae
OTCYTCTBUsSI B 3aripoce 3asBUTe/s AOCTaTOYHbIX JAHHBIX [/ OPraHW3alyy BblABJ/IEHHA
3anpalirBaeMou HHGOPMaLMK WU HEUETKO, HeNpPaBUIbHO C(POPMY/IMPOBAHHOIO 3arpoca.

47. CpoK UCIOJHEeHUsI JaHHOW aAMUHHACTPaTUBHOM npoLeypsl - 10 AHeN.

48. Pe3ysbTaToM  BBINOIHEHUS  AJMUHUCTPATUBHOM  IPOLeAYPbl  ABJISAETCA
ompeziesIeHHe:

1) NpaBOMOUHOCTH IOJIyUeHHs! 3asiBUTeJIeM 3arpaliuBaeMol HH(QOpMaLUH C y4eToM
OrpaHMYeHUM Ha TMpeAoCTaB/ieHUe CBeJeHUM, COJep)KalquX TIOCYJapCTBeHHYK TalHYy
U CBeZIeHUH KOH(U1eHLIMaIbHOTO XapaKTepa;

2) CTereHu MoJIHOTHI CBEJIeHUH, COZIePIKaIMXCs B 3aripoCe 3asiBUTeIsl, HeOOXO0AUMBIX
JJ1s1 TIPOBe ieHus1 TIOMCKOBOH paboThl;

3) MeCTOHaxOX/JeHUs apXMBHBIX JOKYMEHTOB, HEOOXOAMUMBIX /[JIsi UCIIOJHEeHHUS
3anpoca.

B cityuyae yCTaHOB/IEHUsSI OCHOBAHUH JIJIs1 OTKa3a B MpPel0CTaB/IeHUH MyHHLMIIaIbHON
YC/IyTH COTPYAHUK MYHHLMITQ/JILHOrO apXuBa coobiiaeT 06 3TOM 3asBATEIIIO C YKa3aHuem
IIPUYMH OTKasa.

49. CpeneHusi O BBINIOJIHEHHHA aJMUHUCTPAaTUBHOM IpoLeAypbl (UKCHUPYIOTCS
B CHCTeMe J0KyMeHT0o0060poTa U [1e/I0Npor3BOACTBa MYHULIUIIA/ILHOIO apXMBa.

Hanpas/ieHne 1o pe3y/bTaTaM pacCMOTPeHHsA 3arpoca Ha HCIIO/THeHHe
B /IPyroy apXuB U/I4 OPraHU3aLHI0

50. OcHoBaHueM /151 Haua/la aMUHHACTPAaTUBHOM ITPOLIe/1YPHI SIBJISA€TCS OIpeeseHHre
MEeCTOHAax0»/1eHUs apXUBHBIX JOKYMEHTOB, HeOOXOAUMBIX [/l UCTIOJTHEHUS 3arpoca.

51. ITo uToram aHa/siM3a TeMaTHKH TOCTYITHUBLLETO 3arpoca, B TeueHue 5 JHer Co AHs
perucTpalyd MYHULMIAIbHBIM apXUB Harpap/sieT 3allpoC, He OTHOCSLLMMICA K COCTaBy
XPaHsIMXCsT B MYHHMLMINAJLHOM apXuWBe apXWBHBIX J[OKYMEHTOB, B [ADYrOM apXuB
WM OpraHM3allMIo, Te XPaHATCS HeoOXOoAMMble AOKYMEHTHI, C yBeZloM/IeHueM 00 3ToM
3asiBUTEJIS1, UJIA 3asiBUTEJIIO [1aeTCsl COOTBETCTBYHOLLIAs PeKOMeHAaLHsl.

52. B ciyuae ecnu 3anpoc TpeOyeT MCIIO/IHEeHUSI HeCKOJbKUMM OpraHM3alusiMH,
MYHMLIMINAIbHBIA apXUB HarpaBJisieT B COOTBETCTBYIOLLME apXUBbI U/ OPraHU3aliu KoUK
3arnpoca.

53. Pe3y1ibTaTOM aZIMUHUCTPATUBHOM IPOLIe/lyPhl SBJ/ISAETCS YBeIOM/IEHUE 3asBUTe/Is
0 HarpaB/IeHWH ero 3arpoca Ha UCTIOJIHeHHe B Jpyrod apXyB W/l OpraHMu3aluio.

54. CejeHMs O BBLINOJHEHUHA aJMHHUCTPATUBHOM NpOLIeAYpPhl (PUKCHUPYHOTCS
B CUCTeMe J0OKyMeHT0000poTa 1 [1e/I0NpOM3BO/CTBa MyHHULMIIA/ILHOTO apX1Ba.
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HO,[[[‘ OTOBKA U HalpaB/IeHHe 0TBeTa 3asABUTE/II0

55. OcHOBaHueM Ji/1s1 Haya/ia aZiIMUHACTPAaTUBHOM MPOLe/ly bl SIBJISIETCS! OIpe/jesieHue
MeCTOHAX0)K/IeHUsI apXMBHbBIX JOKYyMEHTOB, He0OXOUMBIX /ISl UCIIOJTHEHUS 3arpoca.

56. PabOTHMK MYHHMLIMIA/ILHOTO apXWBa OCYILIECTBIISET B YCTAaHOBJIEHHOM MOPSZIKe
BbIAB/IEHHe apXMBHBIX [OKYMEHTOB, HeOOXOJUMBIX [/ HWCIIOJHEHMs  3arpoca.
ITo pe3ynbraram BbisAB/IEHUS] TOTOBUTCS OTBeT 3asiBUTEII0 Ha 3arlpoc (apXuBHasi CIIpaBKa,
apXyBHasi BbINMCKA, apXUBHasl KOMHUsl, OTBET 00 OTCYTCTBUM 3aripallliBaeMbIX CBeJeHHIA).
Cpok ucnosiHeHus 3anpoca - 30 gHel co JHSI ero perucTparuu:

1) TekCT B apXMBHOM CIIpaBKe /JaeTCsi B XPOHOJIOTMUECKOM MOC/e/0BaTe/IbHOCTH
CoOBITHH C yKa3aHWeM BHOB apXUBHBIX JOKYMEHTOB M WX JaT. B apXuBHOH cripaBke
[l0NyCKaeTCs IUTUPOBAHUe apXUBHbIX JOKYMEHTOB;

2) HecoBMajeHue OT[e/bHbIX [aHHbIX APXUBHBIX JAOKYMEHTOB CO CBe/EeHHsIMH,
M3/I0’KeHHBIMU B 3aIpoce, He SIB/ISIETCS IPensTCTBUeM [JIsl BK/IHOUYEeHHsI UX B apXHUBHYIO
CIpaBKy IIpYM YCJIOBHMH, eC/Id COBIafleHHe BCeX OCTa/JbHbIX CBeJleHWH He BbI3bIBaeT
COMHEHHH B TO)X/IeCTBEHHOCTHU JiMlla UM (aKTOB, O KOTOPbIX I'OBOPUTCS B apXUBHBIX
[OKyMeHTax. B apX¥BHOH CripaBKe 3T JlaHHble BOCIIPOM3BOAATCA TaK, KaK CHU U3/I0JKEHBI
B AapXUBHBIX JIOKyMEHTax, a pacXO0XK[eHHWsl, HeCOBMNaJeHUss M HeTOUHble Ha3BaHu,
OTCYTCTBM€ HMEHM, OTYeCTBa, WHULIMAIOB WIA Ha/Jduue TOJIbKO OAHOI0 W3 HHUX
OroBapMBAlOTCSI B TeKCTe cripaBKUM B CKobOkax («Tak B JokymeHTe», «Tak B Tekcre
OpUruHama»);

3) B NpUMeYaHMsIX 10 TEKCTy apXUBHOW CIIPABKA OrOBapUBAlOTCS Hepa3bopuuBO
HanMCaHHble, WCIIPaBJIeHHbIe aBTOPOM, He MOAJAILIMecs MPOYTEHHUIO BC/e/CTBHe
TIOBPEXXJEeHUsI TekcTa opurhHana mecra («Tak B Tekcre opurvHana», «B Tekcre
Hepa3bopuuBO»);

4) B TeKCTe apXWBHOM CIPABKU He [JOIYyCKAalTCs W3MEHEeHWs, MCIpaB/IeHus,
KOMMEHTapuy, COOCTBeHHble BBIBOZAbI HCIIOJHUTENIS 110 COJEePXKaHUI0 apXUBHbIX
JIOKyMEeHTOB, Ha OCHOBaHUU KOTOPBIX COCTaB/IeHa apXWBHasl CIIpaBKa,;

5) rocJie TeKCTa apXMBHOM CIIPaBKH NMPUBOASTCSI apXUBHBIE IIH(PBI U HOMepa JIMCTOB
e[MHHUL XpaHEeHWs apXMWBHbIX [OKYMEHTOB, IleyaTHble W3/laHus, MCII0/Ib30BaBIIHeCs
JUIs COCTaB/IEHHSI apXWBHOH CIpaBKU. B TeKkcTe apXWBHOW CIIPaBKMU [OIyCKaeTcs
MpPOCTaB/IeHWe ApXUBHBIX IIM(PPOB M HOMepa JIMCTOB €[WHMIL] XPaHEHHUs apXUBHBIX
JIOKYMEHTOB Cpa3y MOC/Ie W3/I0XKeHHsI KaKAoro akTa, CoObITHS;

6) B apXMBHOM CripaBKe, 06beM KOTOPO# MpeBbILaeT OAWH JIACT, IUCTBI J0/DKHBI ObITh
MPOILUTHI, TPOHYMEPOBaHbI U CKpPeIl/IeHbl [1eYaTbi0 MyHHULIMIIA/IbHOTO apXUBa;

7) apXUBHbIE CIIPaBKU JO/DKHBI 0(OPM/ISTHCS Ha O/1aHKe MYHHLIMIIA/IbHOTO aPXHBA;

8) apxuBHas CIlpaBKa MO/IMCHIBAETCS PYKOBOJWTE/IEM MYHHLMIIA/IbHOIO dpXWBa,
3aBepsieTCs [eyaTb0 MyHULUNA/JIBHOIO apXUBa,

9) B apXWMBHOM BBIMKCKE Ha3BaHWe apXUBHOIO [OKYMEHTa, ero HOMep MU /jaTa
BOCIPOU3BOASATCS IOJIHOCTBIO. VI3B/IeueHUsAMU U3 TeKCTOB apXHUBHBIX JOKYMEHTOB /{0/DKHBI
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ObITh HCUepriaHbl BCe MMEIOIIMecs JaHHble 10 3anpocy. Hauano UM KoHel] KaxAoro
W3BJIEYEHHsI, a TakKXe TPOIMYCKU B TeKCTe apXWBHOIO J[OKYMEHTa OT[e/bHbIX CJIOB
0003HaYar0TCss MHOMOTOUHEM;

10) B mpuMeyaHUsiXx K TEKCTY apXWBHOM BbITUCKU [e/1al0TCs COOTBETCTBYIOLLME
- OTOBOPKM O YacCTsIX TeKCTa OpUruHajia, Hepa3bOpuMBO HANMCAHHBIX, MCIPAB/IEHHBIX
aBTOPOM, He MOJAA0LIMXCsl IPOUYTEHUIO BC/Ie[ICTBUE ITOBPEeX/eHUs TeKCTa U T.1.;

11) orpenbHble C/I0BAa M BLIPOKEHHSI OpUrMHa/la, BbI3bIBAIOIME COMHEHHMS
B UX TOYHOCTH, OTOBApMBAIOTCS C/I0BaMH «TaK B TeKCTe opUruHasia», «Tak B JOKYMeHTe».
[Tocne TekcTa apXWMBHOW BBIMMCKU YKAa3bIBAIOTCS apXUBHbIM WIHGP W HOMepa JMCTOB
eJUHULIbl XPaHEeHUs1 aDXUBHOTO IOKYMEHTa;

12) ayTeHTUYHOCTh BbIJAHHOW IO 3alpoOCy apXWBHOM BBIMMCKU Y/OCTOBEPSIETCS
MOAMMCHIO PYKOBOJWTE/ISI MyHULUIIAIbHOTO apXMBa U MeYaThbi0 MyHHULMIIAIbHOTO apXHBa;

13) Ha 060poTe KaXkA0ro JIMCTa apXUBHOM KOTIMHU IPOCTABJISIIOTCS apXUBHbIE LUH(PEI
¥ HOMepa JIUCTOB eJMHHL] XPaHeHUs] apXUBHOTO JOKyMeHTa. Bce nUCTbl apXUBHOW KOIHUH
CKPeIUIAIOTCS U Ha MeCTe CKpeIUvIeHWs 3aBepsrOTCA Ie4YaTbl) MYHULUIIAIbHOIO apXuBa
Y TIOATIMCHIO €r0 PYKOBOJUTEJIS.

57. Ilpu oTCyTCTBMM pe3yJ/ibTaTa B XO[e MCIIOIHeHUs 3arpoca B TeyeHue 30 aHen
COCTaBJISIeTCS OTPHULATe/IbHBIA OTBET Ha 0OJlaHKe MYHMULMIA/JILHOTO apxuBa. B oTBeTe
M3/1araeTcsi TpUUYMHA, 10 KOTOPOM He Mpe/CTaB/IsIeTCs] BO3MOXHBIM BbIZATh TpebOyemMyro
KOMHUIO apXUBHOrO JOKYMEHTa W/IM apXWBHYIO cripaBKy. IIpu Heob6X0JuMOCTH OTBET
3aBepsieTCs MeyaThbi0 MyHULMIIAIbHOTO apXUBa.

58. ApxuBHasi CrpaBKa, apXWBHas BbIIIMCKA U apXWBHas KOmHs O(OPMIISIOTCS
Ha rocy/1apCTBeHHOM si3biKe Poccuiickoit @enepaLivu. .

59. ApxuBHas CripaBKa, apXWBHas BbIIIKCKA U apXWBHasl KOMUSA B C/lyuyae JIMUHOIO
obOpallleHus1 3assBUTESl WM €ro JOBEPeHHOrO J/MLja BBIAAIOTCS €My [0 PacIMCKy
Npy TpeAbsBIEHAU T[acropTa WIA MHOIO YAOCTOBEpSIIOLero JIMYHOCThL [OKYMEHTa,;
JIOBEPEHHOMY JIULlY TIPU IpebsBIeHUH JOBEPEeHHOCTH, 0()OPM/IEHHOW B yCTaHOBJIEHHOM
nopsigke. ITonyuare/ib apXvMBHOM CIIPaBKA M apXMBHOM BBIMTMCKU PACIIMChIBAETCS Ha HUX
KOTHSIX WA Ha 060pOTe COMPOBOJUTE/IBHOI0 MMChMa K HUM, yKa3bIBasi aTy UX MO/Ty4eHusl.

60. PesysbTaTOM agMUHUCTPAaTUBHOW NpPOLAYPbl SB/SETCS HallpaB/leHue OTBeTa
3aABUTE/I0. PacCMOTpeHHe 3anpoca 3asgBUTe/s CUUTaeTCs 3aKOHUYEHHBbIM, €C/IM JaH OTBEeT
Mo CyL[eCTBY 3arpoca, II0 HeMy TIPUHATBI HeoOX0JuMble Mepbl, 3asBUTEJIb
npouHGOpPMHUPOBAH O pe3y/bTarax paccMoTpeHus. CpPOK XpaHeHHs HeBOCTpeOOBaHHBIX
3asiBUTEJIeM pe3yJIbTaTOB COCTaB/IsIeT 5 JieT.

Pe3ynbTar ripefocTaBaeHUsi MyHULMIIA/IBHOW YCJIyTH 110 3ar1pocaM, Mo/jaHHbIM uepes
MHOrOQyHKLIMOHA/IbHbIA LeHTP NpeAoCTaB/eHuss IOCyJapCTBEHHBIX W MYHHIUIMA/TIbHBIX
YCJIyT, HAarpaBJisieTCsl B MHOTO(yHKL{MOHA/IbHBII LIeHTP Ipe0CTaB/IeHUs FOCYAapCTBeHHbIX
¥ MyHMLMIAIBLHBIX YCIyr JJIs NOC/eAyromeld Bblgaun 3asBuTemo. He BocTpeboBaHHbBIe
3a8BUTEIIMU  pe3y/bTaTbl MpeAOCTaBJeHUs MYHULMNA/JbHBIX YCIyr, Ilepe/aHHble
B MHOrO()YHKLIMOHA/IbHBIM LIEHTP MpegoCTaB/IeHUsl roCy/JapCTBEHHbIX U MYHHULMIA/IbHbIX
yCIyr Ui BbIAAUM  3afBUTENI0, XPAHATCS B MHOrOQYHKL[MOHA/ILHOM  LIeHTpe
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IIpeJOCTaB/IEHUs] TOCYJapCTBEHHbIX M MYHULMIAIbHBIX YCJIyT B TeueHUe 3 MeCsLieB.
[To OKOHUAaHMM YyKa3aHHOTO CpOKa He BOCTpeOOBaHHBbIE 3asBUTEISIMH pe3yJ/bTaThbl
NpeJOCTaB/JIeHUs1 yC/Iyr BO3BpALalOTCS B MYHMLMNAJbHLIM apxuB. CpOK XpaHeHHs
B MYHML[UITAJILHOM apXHBe HeBOCTpeOOBaHHBIX 3asBUTE/IeM pe3y/IbTaTOB IpeoCTaBIeH s
MYHULIMNAJbHOM YCIyTH COCTABJISIeT S JieT.

[l[py HanMuMKM  TEXHWYECKOM  BO3MOXHOCTA  pe3yJbTaT  IpejoCTaBIeHHUs
MYHMULIMIAIBHOM YC/IyTH T0 3arpocam, NOJaHHbIM yepe3 MHOTO(YHKLIMOHA/IBLHBINA LIEHTP
NpeJOCTaB/eHUsI  FOCY[ApCTBeHHbIX WM MYHMLMIOAJAbHBIX  YC/Iyr,  Harpas/sieTcs
B MHOTO(YHKLIMOHA/IbHBIA LIeHTP IpejoCTaB/IeHusl TOCY4apCTBEHHbIX U MYHHLUIIA/IbHBIX
yCJIyT B 2JIEKTPOHHOHU (hopme.

Pe3ysibTaThbl NpeAoOCTaBIeHUs] TOCYAAPCTBEHHBbIX U (W/IM) MyHHALMIANBHBIX YCJIYT
M0 pe3y/ibTaTaM PacCMOTPEeHUs] KOMILIEKCHOIO 3arnpoca HarpaBiIsIOTCS MYHULIUMIIAIBHBIM
apXMBOM B  MHOTOGYHKIMOHA/IbHbIA LEHTP TpeJOCTaB/JeHUsI TOCYy[apCTBEHHbIX
Y MyHULMNAJIBHBIX YCIYT /IS0 BbIJAUU 3asiBUTEJIIO.

61. CBeseHMsi O BBINIOJIHEHUH aJMUHUCTPATUBHOM IpoLieAypbl (UKCUPYHOTCS
B CHCTeMe JJOKyMeHTO000pOTa U [1e/I0NPOU3BOACTBA MYHULUMIIA/ILHOTO apXUBa.

ITopsajok ocymiecTB/IeHHsI aJMHUHHCTPATHBHBIX NpoueAyp (AeHCTBHH)
110 NpeJ0CTaB/IeHU) MYHHLUIIA/IbHOMN YC/Iyry B 3/IEKTPOHHOM (opme,
B TOM 4HC/Ie C HCno/ib3oBaHuem EauHoro noprana

62. Ha EguHoM noprane pa3Meujaercs cyiefyroilas MHGopmauus (Npy HaaIuuuu
TeXHUYECKOW BO3MO)KHOCTH):

1) ucyepnbIBarOIMK TepedyeHb AOKYMEHTOB, HeOOXOAMMBIX [JIs Mpe/joCTaB/IeHUs
MYHULMIAILHOW YCIyTH, TpeboBaHUsI K OOPM/IEHHIO YKa3aHHBIX JOKYMEHTOB, a TaKxe
TiepeueHb JIOKYMEHTOB, KOTOpble 3asiBUTe/b BIpaBe IPeJCTaBUTb 0 COOCTBEHHOW
UHULIUATHUBE;

2) Kpyr 3asiBUTeseu;

3) CpOK npeA0CTaB/IeHUs] MyHULIMIA/IbHON YCIIyTH;

4) pe3y/bTaThl NPeAOCTaBIeHUs] MYHHULMIIAJILHON YCIYTH, MOPALOK NpejCTaBIeHHs
[IOKYMEHTa, SIB/ISFOLLErocs pe3y/bTaToM NpeA0CTaBIeHUs] MyHULUIATIbHOM YCIyTH;

5) pasMep TrOCyZapCTBEHHOW TOLUIMHBL, B3MMaeMOM 3a IIpeJoCTaB/ieHHe
MYHULIMIATbHON YCIYyTH;

6) uCcuepnbIBAIOLU[UAN IepeyeHb OCHOBaHUM /i1 NPUOCTAHOB/IEHUSl W/IM OTKasa
B Ipe/l0CTaB/JI€HHA MYHULIUIIATILHON yCIIyIH;

7) o mpaBe 3asBUTe/Ns Ha AocyaebHoe (BHecyzebHoe) ob)kamoBaHue J[eHCTBUM
(6e3qeiCTBUS]) W pelIeHWM, NPUHATHIX (OCYLLeCTB/IsAeMbIX) B XO[e IpeAOoCTaB/IeHHs
MYHULUITQ/IbHOW YCIIYTH;

8) bopmel 3arpocoB (yBeOMJIeHUH, co0011{eHun), UCII0/Ib3yeMble
TpY NIPeJOCTaB/IeHUU MyHULIMIIA/IbHOM YCIYTH.
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Uudopmauust Ha EAMHOM mopTaze O MOpsgKe M CPoKax MpeAoCcTaB/ieHus
MYHHMLMIAJbHOM YC/IyrM Ha OCHOBaHUM CBeJIeHUM, CoJepKalluxcsa B (ejepanbHOH
rocyjapctBeHHoN HHGOpMaLMOHHON cucteMe «PesepabHbI PeecTp rocyAapCTBeHHbIX
¥ MyHULMIA/IbHBIX YCIYT ((DYHKLHH)», IPejOCTaB/IseTCsl 3asBUTe0 6ecraTHo.

Hoctyn K wuHpOpMayuMM O CpoKax M TIOpsjKe TIpeZoCTaB/IeHUs YC/Iyru
ocy1iiecTB/sieTcs: 6e3 BbINOHEHUs] 3asiBUTe/IeM Kakux-11060 TpeboBaHuii, B ToM uncie 6e3
UCII0/Ib30BaHUsI TIPOrPaMMHOr0 obecrieyeHHsi, yCTaHOBKAa KOTOPOIO Ha TeXHHYecKue
cpeiacTBa 3asBuTeNsi TpeOyeT 3ak/IOUeHHs JIMLEH3MOHHOTO W/IM MHOIO COrJIalleHUs
¢ mnpaBoob/iagaresieM IPOrpaMMHOrO obecrieueHusl, IpeJyCMaTpPUBaIOLIero B3UMaHHue
IU1aThl, PerucTpaLuid  WIA  aBTOpPU3aLUI0  3asfBUTe/Isl, WM  [pe/oCTaB/lIeHKe
MM I1epCOHA/IbHbIX JaHHbIX.

63. 3anuch, Ha TIpUeM B MYHULUNaAbHBIA apXuB s [0Jayd 3arpoca
C UCT0/Ib30BaHUeM EIMHOro roprasa He 0CyILleCTBIISeTCS.

64. ®opmupoBaHMe 3arpoca 3asBUTe/IeM OCYLIeCTBJISETCS IOCPEeJCTBOM 3arl0/THeHUsI
3JIEKTPOHHON opmbl 3arpoca Ha EauHoM noptase (MpU HalWYUHM TeXHHUYeCKOM
BO3MOXKHOCTH), OduLanbHOM caiite ©6e3 HeoOXOAMMOCTU J[OIOJIHUTENLHOM M0Jauu
3arpoca B Kakoi-11060 uHoH popme.

Ha Egusom moprane (IIpM HaJMUUMM TEXHUUYECKOH BO3MOXKHOCTH), O(QULIMAILHOM
caiiTe pa3MelarTcst 06pasibl 3ar0HeHUs 3JIeKTPOHHOW (JOpMBI 3arpoca.

65. ®opmaTHO-/10rMYecKas rpoBepka ChOPMUPOBAHHOIO 3arpoca OCYLeCTBIIAETCs
aBTOMAaTHYeCKH I10CJIe 3ar0/IHeHUsI 3asiBUTe/IeM KaXJ0ro U3 IoJjield 3J1eKTPOHHOM (OpMbI
3anpoca. I1pu BbISIBJIEHUM HEKOPPEKTHO 3ar0/IHeHHOT0 T10/1s 3/IeKTPOHHOH (POopMbI 3arpoca
3asBUTE/Ib YBEJOMJ/ISIETCSI O XapaKTepe BbISIB/IEHHOM OLIMOKM M TOpsJKe ee yCTPaHEHUS
MIOCPe/CTBOM HH(OPMALJHOHHOTO COOOIeHHUs HEeOCpPeACTBEHHO B 3/eKTPOHHOM (opme
3arpoca. '

66. I1pu hopmMHpOBaHKH 3arpoca 3asBUTE0 00ecreurBaeTCs:

1) BO3MO)XHOCTb KOIMPOBAaHUSI M COXPAHEHUs] 3arpoca M MHbIX JOKYMEHTOB,
yKa3aHHBIX B INyHKTe 17 HaCTOsLIEro persiamMeHTa, HeOOXOAUMBIX AJISI TpejoCTaB/IeHUs]
MYHHULIMTIA/IbHOM YCIyTH;

2) BO3MO>KHOCTb 3ari0JHEHHsI HECKOJIbKUMHU 3asBUTEISIMU OZJHOM 3/1eKTPOHHOMN
¢opmbl 3ampoca mpu 0Opall[eHUH 3a MYHHULMIIAALHBIMH YCIyramy, Npejro/ararldMu
Harpap/IeHWe COBMECTHOTO 3arpoca HeCKOJIbKUMM 3asiBUTE/ISIMU (OIMCBHIBAETCS B CIyuae
He0bX0UMOCTH [JOTIOJTHUTE/ILHO);

3) BO3MOXXHOCTb TeuaTd Ha OyMaXHOM HOCUTese KOMHUU 3/1eKTPOHHOH (OpMbl
3amnpoca;

4) coxpaHeHHe paHee BBe/JeHHBIX B 3JIEKTPOHHYO (hopMy 3aripoca 3HaueHui B o060t
MOMEHT TI10 JKEJIaHWIO 3asBUTE/s, B TOM UMC/e IPU BO3HMKHOBEHUM OLIMOOK BBOZA
1 BO3BpaTe /it TOBTOPHOI'O BBO/|a 3HAUEHHI B 2JIEKTPOHHYIO (hOpMy 3arpoca;

5) 3aro/IHeHKe MOoJiell 31eKTPOHHOM (opMbI 3arpoca /0 Havaja BBOJA CBe/leHUH
3asfiBUTEJIEM C  MCIO/Jb30BAaHWEM  CBeJIeHHH, pa3MelleHHbIX B  (ejepasbHOM
rOCyJapCTBEHHOW WHGOPMAaLMOHHOW cucTteMe «EauWHas cuUcTeMa HWAeHTH(QUKaLUU
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u ayreHtudukauuu B HHPpacTpykType, obecreuuBarolieii  MH(POPMALUOHHO-
TeXHOJIOTHYeCKOe  B3aUMOJIEMCTBUE  MH(OPMALIMOHHBIX  CUCTEM,  MCIOJIb3yeMbIX
JUIsi TIPeJ0CTaB/IeHHsI TOCYAapPCTBEHHBIX M MYHHULIMIIA/IbHBIX YCIYT B 3/1eKTPOHHOM (hopme»
(nanee — eauHAas CUCTeMa HAEHTUOHKALMKM W ayTeHTU(UKaluuu), W CBeJeHU,
onybaMKOBaHHBIX Ha EauHOM rmopTtane, oduLMasbHOM CalTe, B 4YacTH, Kacaroljeucs
CBEJIeHHH, OTCYTCTBYIOLLMX B €AMHOM CHCTeMe UeHTU(DUKALMKU 1 ay TeHTU(DUKALMK;

6) BO3MOXKHOCTb BEPHYTBHCsI Ha JIF0OOM U3 3TAroB 3aro/IHeHHs 1eKTPOHHON (POPMBI
3arpoca 6e3 moTepu paHee BBe/IeHHOW UH(pOpMaLuy;

7) BO3MOXXHOCTb JOCTYIIa 3asiBUTEJISI HA €AMHOM TopTase Wid 0QULUaIbHOM cailTe
K paHee IMO/idHHbIM MM 3alpocaM B TEUEHHWEe He MeHee OJHOrO roJja, a TakXkKe UYaCTHUHO
C(OPMHUPOBAHHBIX 3alIPOCOB - B TeYeHHEe He MeHee 3 MeCsALeB.

67. CchopMUPOBAHHBIM M TMOJANMUCAHHBINA 3apoC, U HHbIE [JOKYMEHTbI, YKa3aHHbIE
nyHKTe 17 HaCTOsILIero perjaMeHTa, HeoOX0AuMble /ISl TPej0CTaBAeHUs MyHULMIIaIbHOM
YCAYrH, Harpap/IslOTCS B MYHHULUIMAIbHbIA apxuB nocpeicTBOM EauHoro nopraina
(TIpY Ha/IMUMK TEXHUUECKOH BO3MOYKHOCTH), 0(ULIMAIbHOTO CanTa.

68. [TocnenoBaTeILHOCTD aJMUHHUCTPaTUBHBIX rpoLeayp (mercTBui)
10 NMpeJoCTaBJIeHUI0 MyHULUITAIbHOU YCIyTH B 3/IEKTPOHHOM (hopMe:

1) npuem U perucTpaLys MyHULMITaIbHBIM apXUBOM 3arpoca IocpeiCTBOM CePBHUCOB
Eaunoro noprana;

2) onuiata rocyapCTBeHHOH IMOLUIMHBI 3a TMPeJoCTaBIeHre MyHULUIIaIbHON YCIIYyTH
Y yIjlaTa UHBIX [JIaTEXEH, B3MMaeMbIX B COOTBETCTBUHM C 3aKOHOZATeIbCTBOM PoCCHiiCKOU
degepauy (He rpesyCMOTPEHBI);

3) roJiyueHue 3asgBUTE/IeM CBeJeHUH O X0/ie BBIITOJIHEHUS 3aI11poca O Ipe/i0CTaB/IeHU!
MYHHULIMITaIbHOM YCIYTH Npej0CTaBIs0TCA cepBrucamu EauHoro noprana;

4) HarpaBJ/IeHHe 3arpoca pyKOBOJAMTE/IIO, pAaCCMOTPEHHe 3arpoca PyKOBOJMUTEJIeM,
Harpap/IeHHWe 3arpoca MCIIOJIHUTEIH0, pacCMOTPeHWe 3arpoca MCIO/HUTe/IeM, aHa/lus3
TeMaTUKH 3arpoca;

5) HaripaBJ/ieHMe MO pe3y/bTaTaM paCCMOTPEeHHMs1 3arpoca Ha UCIO/HEeHWe B Jpyrou
apXMB UJIM OpPTraHM3alHIo (B3aMMO/ENCTBHe OpraHa, Ipe/joCTaB/IsI0Iero MyHULUNA/IbHY IO
yCayry, C WHBIMM OpraHaMM BJIaCTH, OpraHamMM MeCTHOrO CamOyIlpaBJ/leHUs
M OpraHu3alMsMM, Yy4YacTBYHOILIMMH B TPeAOCTaB/IeHUM MYHHULMIAIbHBIX YCIIYT,
He TNpelyCMOTPEHO);

6) nmosyuyeHue 3asBUTE/IEM pe3yJIbTaTa IpeJoCTaB/IeH)s MyHULUIIa/IbHON YCIyTH.

IIpuemM u perucTrpanysi MyHHLIMIIA/IBHBIM aPXUBOM 3anpoca NocpejCcTBOM CepBHCOB
Eaunoro noprana

69. OcHOBaHKEM /IJI1 Haua/ia BbIITOJTHEeHUs a[MUHUCTPAaTUBHOM IPOL{e/lyPhl SIBJISIETCS
MOCTYIUIEHWEe 3armpoca 3asiBUTesi B MYHHLMNANIbHBIA apXuB C MCIIO/Ib30BAHHEM
UH(GOPMALIMOHHO-TEe/IEKOMMYHUKAIJUOHHBIX ~ TEXHOJOTMH,  BK/IOUas  MCII0/b30BaHUE
EquHoro moprana W JIpyrMX CpeACTB  MH(OPMaLUOHHO-TeJI€KOMMYHHKALMOHHbBIX
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TeXHOJIOTHH B C/Iy4asiX W IOpsi[iKe, YCTaHOB/JIEHHBIM [€MCTBYIOLIMM 3aKOHO/AATe/IbCTBOM,
B (hopMe 3/7IeKTPOHHBIX JOKYMEHTOB.

MyHULMITIabHBIA  apXuB  oOecrieurBaeT IpUeM [JOKYMEHTOB, HeoOXOJUMBIX
IJI1  TIPe[loCTaBJIeHMss  MYHMLMIA/JBHOM  yCIyrH, W perucTpauyio  3arpoca
6e3 HeoOXOAMMOCTM TIOBTOPHOIO IIPE/CTAaB/IeHUs] 3asiBUTe/IeM TaKMX [JOKYMEHTOB
Ha OyMa)XHOM HOCHTeJe.

70. Perucrtpausi 3arpoca U [JOKYMEHTOB, HeOOXOAHUMBIX [JIsl NpejoCTaB/IeHHUs
MYHHULMIAJIBHONW YCIYTH, OCYILeCTB/IS€TCA B JeHb IIOCTYIUIEHUs 3arpoca U JI0KYMEHTOB
B MyHULIMII/JIbHbBIN apXUB.

B 1yyae ecsu 3ampoc HampaB/ieH 3asiBUTeNeM B BbIXOJHOM WM Hepabouuit
Mpa3JHUYHBINA [1eHb, THEM PeruCTpaLMH 3arpoca CYMTAETCS C/leyIOLUi 3a HUM pabounii
JIeHb.

71. IlpesocraBrieHHe MYHULIMIIQJILHOM YC/IyT'd HauyMHaeTCss C MOMEHTa IipueMa
M PEruCTpalid MYHHULMIA/JBLHBIM apXUBOM 3JIEKTPOHHBIX [OKYMEHTOB, He0OXO0JUMbIX
AJ1s TIpeIoCTaB/IeHUs] MYHULIMMAAbHOM YC/IyTM, @ TakKKe I10/Iy4eHus] B yCTaHOBJIEHHOM
nopsiake uHGopMaLuu 06 oriaTe MyHULMIATBHOW YC/IYTH 3asBUTe/IeM (38 UCK/IIOUeHUeM
Clyyas, eCad /Il Havajaa TpoueAypbl TpeJoCTaB/leHUs MYHULMINAJBHOM  yCIyTU
B COOTBETCTBUM C 3aKOHO/|aTe/IbCTBOM TPeOyeTCst TMuHast sIBKa).

[Ipy nonyyeHWH 3ampoca B 3/1€KTPOHHOW (opMe B aBTOMAaTU4eCKOM pexume
OCyllecTB/sIeTCs  ()OPMATHO-JIOTUUECKUM KOHTPO/Jb 3arpoca, IpOBepsAeTCs Halu4yue
OCHOBaHMM [ OTKasa B IpUeMe 3arpoca U JOKYMEHTOB, YKa3aHHbIX B IyHKTe 17
HACTOSILLIEr0 perjaMeHTa, a Tak)Ke OCYLIeCTB/IATCA C/le/lyIoLIne JeCTBHS:

1) npu HaMuuK XOTd OBl OAHOrO M3 YyKa3aHHbIX OCHOBAHUM COTPY/JHMK
MYHHULMIIQ/IbHOTO apXMBa, B CPOK, He TIPeBBbIIAIOLUA CPOK IpejoCTaB/IeHUs!
MyHuuunaanoﬁ yCiayryu, noAroraBjJMBaeT IHCbMO O HEBO3MOXXHOCTH IpeAoCTaBJ/IEHHSA
MYHULIUMTAIBHOM YCIIyTH;

2) NpU OTCYTCTBUHM yKa3aHHBIX OCHOBAHHH 3asBUTENHO COODIAeTCs MPUCBOEHHBIH
3arpocy B 3/7eKTPOHHOM (hopMe YHMKa/IbHbIM HOMep, 10 KOTOPOMY B COOTBETCTBYIOLIEM
pasgene EpuHoro rmoprana, OGHULMAIbHOIO caita 3asBUTeM0 OyaeT mpejcTaB/ieHa
MH(OpMaLMsi 0 X0/ie BBITIOJHEHUsS] YKa3aHHOTO 3arpoca.

72. B ciyyae HanduMs OCHOBAHUS [J|j1sl OTKa3a B pUeMe 10KyMeHTOB, HeoOX0UMbIX
JI/1S1 TIPeJ0CTaB/IeHUSI MyHULIUIIAIbHOM YC/IyTH, B COOTBETCTBHH C ITYHKTOM 24 HaCTOSILLEro
perjiamMeHTa, COTPYAHHUK MYHHULMIIA/IBHOIO apXWBd OTKAas3bIBAE€T B IIpUEME [JOKYMEHTOB,
HeoOXOJUMBIX /151 [IPe0CTAB/IEHUS] MyHULIMIAIbHON YC/IYTH.

73. Ilppuem ©  perucrpauusi  3ampoca  OCYLIECTB/ISIOTCS  COTPYJHHKOM
MYHULUMAILHOTO apXUBa.

74. Tlocne perucTpauyy 3anpocC Harpas/isgeTcs COTPYAHUKY MYHHLMIIAJIbHOIO
apX1Ba, OTBETCTBEHHOMY 3a IIPeA0CTaB/IeHHe MYHHULUIIAIbHON YC/IYTH.

75. ITocne TIpUHSATUS 3aripoca 3asBUTENs] COTPYAHMKOM MYHHLMIA/ILHOIO apxuBa,
CTaTyC 3arpoca 3asdBUTe/IsA B JINUHOM KabuHeTe Ha E,EU/IHOM ropraJe, O(bI/ILU/IafIbHOM cauTe
0OHOBJISIETCS 10 CTATyCa «IIPUHSTO».
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76. 3anpoc pacredyaTbiBaeTcs Ha OyMa)KHOM HOCUTeJIe U B Jla/ibHelilieM paboTa ¢ HUM
Be/IeTCs B YCTAHOB/IEHHOM Iopsiike. IIpH IIOCTYIUIEHMM 3ampoca C HCII0/Ib30BAHHEM
WH(OPMALIMOHHO-TE/IEKOMMYHUKALIMOHHBIX ~ T@XHOJIOTMH,  BK/IKOUass  WCII0/b30BaHUe
EquHoro mopraja W APYrUX CpeAcTB  MH(OPMAaLUMOHHO-TE/IeKOMMYHHUKALIMOHHbBIX
TEXHOJIOTMH B CJ/IydasX U TOpsiAKe, YCTAHOBIEHHbIX JeUCTBYIOLMM 3aKOHOJATe/lbCTBOM,
B (GopMe 9/IeKTPOHHOrO [JOKyMeHTa, He TpeOyrollero Mnoc/ieAyoIWyx JedCTBUM
MYHMLMIIAJIbHOTO apXMBa [0 HAarpaB/leHUI0 ero Ha HWCMOJHeHHe B ADYrod apxHB
Wi opraHu3anuio. OTBeT 3asBUTE/I0 Hampas/seTcsl 10 TIOUTe WM I10 3/IEKTPOHHOMY
ajZipecy, yKasaHHOMY B 3arpoce.

77. Pe3y/nbTaToM  BBIMOJIHEHUS aJMUHUCTPATUBHOW  IPOLEAYPbI  ABJISETCH
perucrpaLus 3arpoca.

78. CBemeHHs O BBINIOJHEHUH aJMUHUCTPATUBHOW MpoLeaypbl (QUKCUPYIOTCS
B CUCTeMe JOKYMeHT0000poTa U /1e/I01POM3BO/ICTBA MyHHULUIIA/IbHOIO apXMBa.

Honyqenne 3asdABHTeE/IEM CBCI{EHHﬁ 0 X0/1e BBINNO/IHEHHA 3a1poca 0 NpeaoCraB/IeHUH
MyHH[[PlIIaJIBHOﬁ yCQayry npeaocraBjasglTCAaA CeEpBHCAMH E].lPlHO[‘O nopraJia

79. I1pu npeoCTaB/IeHUHA MyHHULUIIA/ILHON YC/IYTH B 9/IeKTPOHHOM (JOpMe 3asiBUTe/HO
HarpaBJIsIeTCs:

1) yBegomsieHHe O Hauasie IpoLieypbl NPeA0CTaB/IeH|s] MyHULMIIaIbHON YC/IyTH;

2) yBemomieHue 00 OKOHUAHWUW TMPeJOCTaBJIEHUS MYHULMIIAJILHOM  yC/IyTU
b0 MOTHBMPOBAaHHOM OTKa3e B IIPHEME 3arpoca W MHBIX J0KYMEHTOB, HeOOXOAMMbIX
JJ1s TIpeJOCTaB/IEHUS] MyHHULUIIA/IbHOM YCITyTH;

3) yBemomieHue o ¢akTe mnojydeHUss MH(OpMaLMM, INOATBepXAarolleld oriaTy
MYHULIMIATILHON Y CITYTH;

4) yBesOM/IeHHWEe O pe3yabTaTax pacCMOTPEHUs [JOKYMEHTOB, HeoOXOAUMBIX
[J1s1 TIpe/I0CTaB/IeHUs] MyYHHLMIIaIbHON YC/IYTH;

5) yBeAOMJIeHHe O BO3MOXXHOCTH IIOJIyUUTb pe3ysbTaT IIpe/0CTaB/eHHUs
MYHULMNAJIBHOW  ycayrd  ub0  MOTMBHUDOBAHHBIM  OTKa3 B MPeAOCTaBIeHUH
MYHULMIIAIbHON YCIYTH; '

6) yBeZoM/iIeHHe O MOTUBUPOBAHHOM OTKa3e B NpPejOoCTaB/I€HUM MYHHULUIIATbHOU
YCJIYTH.

80. PesynbraromM  BbINOIHEHWS] aJMUHUCTPATMBHOW MPOLEAYPbl  SIBJISIETCS
Harpas/ieHue UH(POPMaLMH 0 XO/e MpeAoCTaB/IeHUss MyHULIAIIA/IbHON YCTyTH.

Hanpag/iieHue 3anpoca pyKoBOJAUTE 0, PACCMOTPEeHHe 3apoca PyKOBOAUTe/1eM,
HalnpasB/IeHHe 3anpoca UCI0/IHUTE/II0, PAaCCMOTPeHHe 3alipoca UCIIO/IHUTe/IeM,
aHa/IM3 TeMAaTHKH 3anpoca

81. OcHoBaHMeM J/1s1 Hayasla BeIMOTHEHHsI aAMUHUCTPAaTUBHOM NPOLIe/yPhl SIB/ISITCS
perucTpaius 3anpoca.
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82. 3aperuCTpUpOBAHHBIN 3arpoC 3asgBUTE/IA pacrneyvyaTbiBaeTcs, Ipe/CTaB/IsAeTCs
PYKOBOJMTE/TI0 MYHULMIIA/JILHOTO apXMBa M IepejiaeTcsi C pe30JIoLHell pyKOBOAUTE/IS
COTPYAHUKY MYHHULMIIAJIbHOI'O apX1Ba Ha UCIIO/IHEHNe B yCTaHOB/IEHHOM MOPs/IKe.

83. PykoBOAMTE/Nb MYHULMIIAILHOIO apxuBa obecrieudBaeT  OnepaTUBHOE
pacCMOTpeHHe 3arpoca 3asiBUTeIs.

84. CoTpyJHMKM MYHULMIAJIBLHOIO apXuBa OCYLUECTBJ/IAIOT aHalu3 TeMaTUKU
MOCTYIUBLIEr0 3anpoca C MCIO/Ib30BaHMEM MMEIOLUXCS B MYHHULMIIAIbHOM apXuBe
apXUBHBIX CINPAaBOYHUKOB, COJEpKalqUuX CBeJeHHs O MeCTax XpaHeHHsl apXUBHbIX
JIOKyMEHTOB, HeOOX0AMUMbIX /1151 UCIIOIHEHHUS 3arpoca 3asiBUTEIsI.

85. MyHULMINIaIbHbINA apXyB 10Cpe/ICTBOM 3JIeKTPOHHOM MOYTbI
WM C UCIOoJb30BaHWeM cpezcTB EpuHOro noprana, o(puLUaabHOrO caiTa Ino BbIOOpY
3asiBUTe/IsI 3arpaiirBaer 00 yTOYHEHHWH U JIOTOJIHEHUM 3anpoca HeoOXOAUMBIMU /ISl ero
UCTIO/IHEHHUs CBeIeHUsIMU, B C/Iyyae OTCYTCTBUS B 3a11pOCe 3asABUTe/IsA JOCTaTOYHbIX JaHHbIX
JJ1 OpraHyu3aliiy BbIAB/AEHUs 3arnpalliydBaeMOi MHGOpMaLM UM He4yeTKO, HelpaBU/IbHO
copMy/IMpOBaHHOTO 3arpoca.

86. CpoK MCIIO/IHeHUsI JaHHOW a/IMMHUCTPAaTUBHOM npoLieypsl - 10 fHei.

87. Pe3yibTaTOM  BBINOJIHEHUS aJMUHUCTPATHBHOW  IpOLeAYpPbl  SBJ/ISAETCS
orpejeeHue:

1) npaBOMOYHOCTH I10JIy4YeHHsl 3asiBUTe/IeM 3arlpalliBaeMoid HH(GOpMaLK C Y4eToM
OrpaHUUEHMII Ha IIpeJjOCTaB/IeHHe CBeJeHUH, COJep’KallMX IOCYJapCTBEHHYIO TaHHY
1 CBeJleHMH KOH(U/eHIMaIbHOrO XapaKTepa;

2) CcTereHu MOJIHOTh! CBeJJeHUH, CO/IeprKallMXCsl B 3a1IpoCe 3asBUTe/Is1, He0OX0 UMbIX
[J1s1 IPOBe/IeHUs1 TTOMCKOBOW paboThI;

3) MeCTOHaxXOXXJEeHHS apXUBHBIX [JOKYMEHTOB, HeOOXOJUMBIX [JIi WCIIOJIHEeHHs
3amnpoca.

B ciiyyae ycraHOB/IeHUS: OCHOBaHUM /1 OTKa3a B [1Pe0CTaB/IeHUHA MyHHULUIAIbHON
YCJIyI' COTPYJAHUK MYHMULIMIIAJbHOIO apXyBa coob1aeT 06 3TOM 3asBUTE/IO C YKa3aHHEM
NIPUYMH OTKas3a.

88. CpejeHusi O BBIIIOJIHEHUM aJMUHUCTPATHBHOM MNpOLleAypbl (UKCHPYIOTCS
B CHCTeMe JJOKyMeHT0000poTa U [1e/I0NPOM3BO/CTBA MYyHULIMIIA/IBLHOIO apXUBa.

Hanpags/ienue no pe3yibTaTaM pacCMOTPeHHs 3allpoca Ha HCI0/THeHHe
B /IPyro# apxyuB H/IH OPpraHu3anuio (B3auMo/eHCTBHe OpraHa, npejoCcTaB/souero
MYHHMLMIIAJIBHYH YC/IYyry, C MHBIMM OpraHaMH BJ/IaCTH, OpraHaMu MeCTHOI0
CcaMoOyIpaB/IeHHs1 U OpPraHu3alHsAMH, yJaCTBYIOILMMH B NPe0CTaB/IEHHH
MYHHMLMIIQ/JIBHBIX YC/IYT, He PeyCMOTPEHO0)

89. OcHoBaHueM /1 Hauasla aJMUHUCTPaTUBHOM NPOLIeAyPhI ABJISIETCS Onpeje/ieHrue
MECTOHAaXO0K/IeHHMsI apXUBHbBIX JJOKYMEHTOB, HeOOXOUMbIX /I UCIIOJIHEHHMS 3arpoca.

90. ITo uToram aHa/M3a TeMaTUKH MMOCTYMUBLIEro 3arpoca, B TeueHue 5 JiHeH o JHA
perucTpaluy MyHWLMNANIbHbIM apXWUB Harpap/seT 3anpoc, He OTHOCAIIMMCA K COCTaBy
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XPaHSIMXCSI B MYHMIMIIa/JIbHOM apXHBe AapXWMBHBIX JOKyMEHTOB, B /DYrod apxuB
WA OpraHu3aLMIo, Ie XpaHsATCs HeoOXOAMMble NOKYMEeHTHI, C yBeJOM/IeHHeM 00 3TOM
3asBUTEJIs], UK 3asBUTEJIIO [JaeTCsi COOTBETCTBYIOLAs peKOMeH/AaLts.

91. B ciyuae eciau 3arnpoc TpebyeT MCIIOHEHHS HeCKOJIbKHMH OpraHM3alUsMH,
MYHHLMIIQ/IbHbINA apXUB Hallpas/iseT B COOTBETCTBYOLLME apX1BbI U1K OPraHU3al{ii KoUK
3arpoca.

92. Pe3y/1bTaTOM aZiIMHUHUCTPATUBHOM NPOLIeYPHI SAB/ISIETCS YBeZOM/IeHHe 3asiBUTeIs]
0 HampapJIeHUH ero 3arnpoca Ha UCIIOJIHeHUe B JPYroi apXyUB UM OPraHu3aLuIo.

93. CaeneHusi O BbITIOJIHEHUM aJMUHUCTPAaTUBHOM IIpOLIeAYypPbl (UKCHUPYIOTCS
B CHCTeMe JOKYMeHT0000poTa U e/I0NpOM3BOACTBA MyHULMITa/IbHOIO apXMBa.

ITostyueHue 3asiBUTE/IEM pe3y/IbTaTa NpeJoCcTaB/IeH|si MyHHIUIIa/IbHON YCIYTU

94. OcHoBaHHWeM J/Is1 Haya/la aAMUHUCTPAaTUBHOM MPOLe1ypblI SIBJ/II€TCS ONpe/jesieHre
MECTOHAXOXKAEeHHs ApXUBHBIX JJOKyMEHTOB, HEOOXOAUMBIX /151 UCTIO/THEHHMs] 3ar1poca.

95. PaboTHHUK MYyHULMIIAJLHOTO apXWBa OCYLIECTB/SIeT B YCTaHOBJIEHHOM I10psi/iKe
BBISIBJIEHWE apXMBHBIX JIOKYMEHTOB, HEOOXOAMMBIX [JI1 HCIIOJIHeHWs  3arpoca.
[To pe3ynbTaTaM BbISIBJIEeHUS] TOTOBUTCSI OTBET 3asiBUTE/IKO Ha 3anpoc (apXMBHas CIIpaBKa,
apXyBHas BBIMMCKA, apXUBHAasl KOMHUs, OTBET 00 OTCYTCTBUM 3ampalldBaeMbIX CBEJeHWN).
Cpoxk ucnoJjiHeHus 3arnpoca - 30 aHei Co JHA ero peruCTparyu:

1) TeKCT B apXMBHOM CIIpaBKe [JaeTcsi B XPOHOJIOTMUYECKOM M0C/e0BaTe/IbHOCTH
coObITMM C yKa3aHWeM BHU/IOB apXMBHBIX JOKYMEHTOB U UX JaT. B apxXuBHOM crnpaBke
Zl0IyCKaeTCs UUTUPOBaHWe apXUBHbIX JJOKYMEHTOB;

2) HecoBNa/leHWe OT/Je/IbHbIX JaHHbIX apXWBHBIX JOKYMEHTOB CO CBeJEeHUSMH,
M3/10)KeHHbIMU B 3arpoce, He SIBJISIETCS INPENsiTCTBUeM J[JIs1 BKIOYEHUsS] UX B apXHUBHYIO
CpaBKy TPH YC/JIOBUM, €C/H COBIAZieHHe BCeX OCTa/IbHbIX CBEJEeHUM He BbI3bIBAeT
COMHEHUI B TOXX[eCTBEHHOCTU JiMLa WM (DaKTOB, O KOTOPLIX T'OBOPHUTCSI B apXMBHBIX
JOKyMeHTax. B apXuUBHOM CIipaBKe 3TH JaHHble BOCIPOU3BOJATCS TaK, KAK OHU U3/10KEeHbI
B apXMBHBIX [JOKYMEHTax, a paCXO)X[IeHWs, HeCOBIaJeHWUss M HeTOYHble Ha3BaHMS,
OTCYTCTBME HMEHH, OTYeCTBa, WHULIMAJIOB WIM HaIuyue TOJIbKO OAHOr0 M3 HHUX
OrOBapUBAalOTCA B TeKCTe crpaBKU B ckobkax («Tak B JgokymeHTe», «Tak B Tekcre
OpUI'MHasa»);

3) B IpuUMeuaHusiX MO0 TeKCTy apXWMBHOW CMpaBKH OroBapUBarTCs Hepa3dbopuuBoO
HalrycaHHble, HCIIpaB/ieHHble aBTOPOM, He IIOAJArolUecs: TPOUYTeHUIO0 BCJIe[CTBHE
TIOBPEX/JeHUsI TeKcTa opuruHana mecrta («Tak B Tekcre opuruHana», «B Tekcre
Hepa3bopuuBo»);

4) B TeKCTe apXWMBHOW CIpaBKM He [OMYCKAlOTCS W3MEHEeHMs, UCIpaB/IeHUs,
KOMMEHTapuHi, COOCTBEHHbIe BBIBOJbI HCIIOJHUTE/S 110 COZAEpP)KaHHUK apXUBHbIX
JIOKYMEHTOB, Ha OCHOBaHUM KOTOPbIX COCTaB/IeHa apXHUBHasl CrIpaBKa;

5) AOC/Ie TeKCTa apXUBHOM CIIPaBKHU NPUBOAATCS apXUBHbIE IIM(PBI 1 HOMepa JIMCTOB
eAUHUL] XpaHeHUs apXMUBHBIX [JOKYMEHTOB, I1e4yaTHble W3JaHUsl, MCII0/Ib30BABLIMECS
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JUIsi COCTAaBJIEHUS] ApXUBHOW CIpaBKUM. B TekcTe apXWBHOM CHpaBKH [OIyCKaeTCs
NPOCTaB/IeHHe ApXMBHBIX IIM(MPOB W HOMepa J/MUCTOB eJMHML] XPaHeHHs AapXHUBHBIX
JIOKYMEHTOB Cpas3y M0C/ie U3/I0XKeHUs] KOKIOro dakra, cobbIThS;

6) B apXWUBHOM CIIpaBKe, 06beM KOTOPOM NPeBbILIAeT OJMH JIMCT, IMCThI J0/DKHBI ObITh
MPOLUXTHI, IPOHYMEPOBaHbI U CKpeIlIeHbl [1e4aThi0 MyHULUNA/IbHOTO apXUBa;

7) apXuBHbIE CIIPABKM J0/DKHBI 0(OPM/ISTHCS Ha O/1aHKe MYHULIMIIA/ILHOTO apXHBa;

8) apxuBHas CripaBKa MOJIHUCBIBAETCS PYKOBOJUTEJeM MYHULMIAJIBHOTO apXMBa,
3aBepsieTCs IeyaTbi0 MyHULIUIIA/IILHOIO apXUBa;

9) B apxXWBHOM BbINMCKe Ha3BaHWE AapXUBHOIO [JOKyMeHTa, ero HOMep M /jara
BOCIIPOM3BOJSATCS I0JIHOCTBI0. VI3B/IeUeHHsIMU U3 TEKCTOB apXUBHBIX JJOKYMEHTOB [JOJKHBI
ObITh MCYepraHbl BCe HMeIOLIMecss AaHHble M0 3anpocy. Hauazno M KOHeL Kaxzoro
U3BJIEYEHUS, a TakKe IPOMYCKH B TeKCTe apXUBHOIO [IOKYMEHTa OT/E/IbHbIX CJIOB
0003HAYarTCsI MHOIOTOUUEM;

10) B mpumMeuyaHUsiX K TEKCTy apXUBHOM BBIMMUCKUA [e/1ar0TCs COOTBETCTBYHOLUE
OrOBOPKM O YacTsX TEeKCTa OpUruHaza, Hepa3b0puMBO HAIMCAHHBIX, HCIpPaBIeHHbIX
aBTOPOM, He MOAALIUXCA NPOYTEHUIO BC/IeCTBUE ITIOBPEXJEeHUS] TeKCTa U T.J.;

11) otgenpHble C/I0BA U BBID@KEHUSI OpWUIMHA/NA, BbI3bIBAIOLLKE COMHEHUS
B MX TOYHOCTH, OrOBapHUBalOTCs C/I0BaMH «Tak B TeKCTe OpUruHaia», «Tak B JJOKyMeHTe».
[Tocie TekcTa apXMBHOM BBLIMMCKU YKA3bIBAIOTCS apXWUBHBIA MM(pP U HOMepa JIMCTOB
e/JUHULIbI XPaHEeHUs1 aDXUBHOIO JOKYMEHTa;

12) ayTeHTHUHOCTb BBbIZIAHHOM I10 3arpoCy apXMBHOW BBITMCKU Y[OCTOBEPSETCS
MOJNMCBHI0 PYKOBOAUTEJISE MyHULIMITA/IBHOIO apXMBa U I1e4aThi0 MyHULIMIIA/ILHOIO apXHBa;

13) Ha 06opoTe Ka)KAOro JIMCTa apXUBHOW KOITUM MPOCTABJISIOTCS apXUBHbIE LLHQPHI
Y HOMeEpa JIMCTOB eJUHML] XpaHeHUsI apXUBHOrO JOKyMeHTa. Bce mMCThl apXUBHOM KOIUU
CKPeIUISIIOTCS M Ha MeCTe CKpeIUIeHWs 3aBepsiioTCsl IeyaTbi0 MYHMLMIIAIBHOIO apXMBa
U TIOJTIUCKIO ero pyKOBOUTeJIS.

96. [Ipu OTCYTCTBMHM pe3y/bTaTa B XOZe UCIOIHeHUs 3arpoca B TeueHue 30 aHel
COCTaBJISIeTCSl OTPUL{ATe/IbHBIA OTBeT Ha O/JlaHKe MyHMLMIAAbHOrO apxuBa. B oreere
M3/1araeTcsl NMPUYMHA, N0 KOTOPOM He MpejCTaB/sieTCsl BO3MOXKHBIM BblaTh Tpebyemyro
KOIMHUIO AapXMBHOIO JIOKYMEHTa WM apxXMBHYyIO crpaBKy. [Ipu Heob6xogumocTH OTBeT
3aBepsieTCs eyaTbi0 MyHULMIIAJIBHOTO apXUBa.

97. ApxuBHas CIipaBKa, apXWBHas BbIIMCKa WM apXWMBHas KONHMsl O(OPMJISKOTCS
Ha roCy/apCTBeHHOM si3bIKe Poccurickon Pesepalivu.

98. Pe3ynbTaT MNpegOCTaB/Je€HUSI MYHULMIANLHOW YCJIYTM C MCI0/Ib30BaHKEM
EguHoro noprana, o(uUUUaabHOrO CaWTa He IIpefocTaBiisiercs. ApXHBHas CrpaBka,
apxvMBHasi BBIMMCKA WM apXWBHAasi KOMUSI Ha OyMaXHOM HOCUTe/Ie HarpaB/seTCs
TI0CPeAICTBOM TOYTOBOI'O OTIIPAB/I€HMS], WM BbIJAaeTCs 3asABUTE/II0 W/IM €ro JOBepeHHOMY
JIMLLY TI0/ PacIyCKy IpH MpebsBJIeHUH 11acriopTa Wi UHOr0 YAOCTOBEPSIIOLIEro TUUHOCTD
JIOKyMEHTa; [I0BEPeHHOMY JIMIy - TIPH TPEeAbsBIEHUH [JOBEPEHHOCTH, O(pOPM/IeHHOM
B YCTaHOBJIEHHOM rmopsizike. [losiyuaress apXWUBHOM CIPaBKM M apXMBHOW BBIITMCKH
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pacmuCchbiBaeTCsi Ha MX KOMMUSX WJIM Ha 0060poTe COINpOBOAMUTENBHOTO THMChMa K HUM,
yKasbIBas ATy UX MOTy4YeHHUsl.

99. Pe3ynbTaToM aIMUHUCTPATUBHOM NPOLIe/IyPhbI SIB/ISIETCSI HATIPAB/IEHUE 3asiBUTEITIO
JOKyMeHTa Ha OymakHOM Hocutese. PaccMOTpeHue 3ampoca 3asBUTENISI CUMTAeTCH
3aKOHYeHHbIM, eC/IM /laH OTBeT 110 CyLIecTBY 3arpoca, 110 HeMy NPHUHSThI He0OX0ouMble
Mepbl, 3asBUTE/b NMPOMHGOPMHUPOBAH O pe3y/bTaTax paccMoTpeHus. CPOK XpaHeHHs
HeBOCTpPeOOBaHHBIX 3asIBUTEJIEM Pe3yJIbTAaTOB COCTaBJsieT 5 yieT. CBeJeHusI O BbIMOIHEHUH
aZIMMHUCTPAaTUBHOM  mpouefypbl  (UKCUPYIOTCA B  CUCTEME JOKYMEHT00OopoTa
1 [1eJI0TIPOU3BO/CTBA MYHULIMITAIbHOTO apXHBa.

Cinyyau U nopsi/JoK npejocraB/ieHusi MyHHLIMIIA/IbHOM yC/IyTH
B ylpexjawiyeM (Ip0aKTHBHOM) pexume

100. Cnyuau 1 nopsifoK NpeAoCTaBIeHUs] MyHHULMIAJIbHOM YCIYTH B YIIPEX/JA0LeM
(IpOaKTUBHOM) pe)XHMe He NPeyCMOTPEHbI.

ITopsi0K BBINO/IHEHUsI A[MUHMCTPATHBHBIX NpoueAyp (AeHCTBUH)
MO0 NpeA0CTaB/IeHHI0 MYHHIUIIA/IGHOH YC/Iyr'H, BHITIOTHAEMbIX
MHOro()yHKIIHOHA/ILHBIM LIeHTPOM IPeA0CTaB/IeHHs FOCYAapPCTBeHHbIX
M MYHHIUIIA/IBHBIX YC/IYT, B TOM YU C/Ie NOPAJ0K a//MHHHCTPATUBHBIX MPOLEAYP
(me¥cTBHI), BBINO/JIHAEMBIX MHOTO(YHKI{HOHA/IBHBIM LEHTPOM NpPe0CTaB/IeHH
rocy/lapCTBeHHbIX 1 MYHHIMNIA/IBHBIX YCIYT NPH MPeJoCTaB/IeHHH MYHHIHIIATBHON
YC/IyTH B TMIOJTHOM 00'beMe U IIPH NpeJoCTaB/IeHHH MYHHULUIIAIbHON YCIyrU
I0Cpe/ICTBOM KOMILJIEKCHOI0 3anpoca

101.  IlocsemoBaTesbHOCTL  AJMHUHUCTPATHBHBIX  TIpoueAyp  (meHcTBHi)
10 MPeJOCTaB/IeHHUI0 MYHULMIIaTbHOM YCJ/IyTH, BBINOIHSAEMOM MHOIO(YHKIMOHA/ILHBIM
LIEHTPOM I1pe/[0CTaB/IeHUs TOCYAAPCTBEHHBIX U MyHUL[UIA/IBHBIX YCIYT:

1) mndbopmMupoBaHue 3asiBUTe/ed O IOPSAKe IIPeJOCTaBAeHUs MYHHLMITA/IbHBIX
yCIyr, B TOM 4YMCJIe NOCPeJCTBOM KOMIUIEKCHOTO 3ampoca, B MHOTO(MYHKLIMOHAIbHBIX
LeHTpax IIpeJOoCTaB/eHUsi TOCYJApCTBEHHbIX M MYHHULMIIAAbHBIX YC/IyT, O XOfe
BBIMIO/IHEHUs 3allpOCOB O TIPeAOCTaB/JeHUM MYHULMIIAIBHBIX YC/IYT, KOMILIEKCHBIX
3arpoCoB, a TakK)Ke 10 MHBIM BOMNPOCaM, CBSI3aHHBIM C IMIPeJ0CTABIEHUEM MYHHULMIIA/IbHbIX
yCIyr, a TakkKe KOHCY/JIbTHDOBaHHe 3asBUTe/e O [OpsiAKe TIpeJoCTaB/IeHUs
MYHULMNA/IBHBIX ~ YCAIYT B MHOrO(YHKUHMOHAQJBHBIX  LIEHTPax  IIPeJOCTaB/IEHHMS
roCyJapCTBeHHbIX ¥ MYHULIMIIA/IbHBIX YC/IYT U uepe3 EAUHBIN MOpTasl, B TOM UUC/Ie IyTeM
0o06opy/j0BaHUsI B MHOTO(YHKIJHOHA/JLHOM LIEHTpe IIpejOoCTaB/IeHHUs TOCYJapCTBEHHBIX
U MyHULMNAJbHBIX yCIyr pabouux MecT, rpeHa3HaueHHbIX AJisi obecrieyeHust AOCTyTa
K MH(OPMAaLIMOHHO-Te/IeKOMMYHHUKALUOHHOM ceTH «VIHTepHeT»;

2) rpyeMm U 3aroJIHeHue 3arpoCoB O IPeO0CTaB/JIeHUU MyHHULUIIA/IbHBIX YC/IYT, B TOM
qyucie MI0CPe/ICTBOM aBTOMAaTHU3UPOBaHHbIX MH(bOPMaLIMOHHbIX CUCTEM
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MHOrO(YHKLIMOHA/IbHBIX LIEHTPOB IPeJOCTaB/IeHUsl 'OCYAAPCTBEHHbIX U MYHULIMIIAbHbIX
YCJIYT, a TAK)Ke NIPUeM KOMIIEKCHBIX 3apOoCOB;

3) Bbljjaua 3asiBUTE/IIO pe3yJibTaTa MpeJoCTaB/IeHHs] MyHULMNIAIbHON YCIyTH, B TOM
yuC/ie BblJaua AOKYMEHTOB Ha OyMa)KHOM HOCHUTese, TOJTBep)K[atoLUX COJep>KaHue
3/IEKTPOHHBIX ~ /IOKYMEHTOB,  HAlpaB/eHHbIX B  MHOTOQYHKLHMOHA/JIbHBIA  LIEHTP
NpeJOCTaB/IeH|sl TOCYJapCTBEHHbIX M MYHMLMNAAbHBIX YCIyr 10  pe3y/bTaTam
Npe0CTaB/IeHUs] MYHULIUA/IBHOH YCIYTH.

HNudopmupoBaHue 3asBUTE/eH 0 MOPsSIAKe NPeJoCTaB/IeHUs MyHHIUNA/IBHOH YCIYTH
B MHOro()yHKIIHOHA/IbHOM LIeHTPe Mpej0CTaB/IeHHs roCyAapCTBeHHbIX '
U MYHHLMIIA/IbHBIX YCIYT, 0 X0/ie BBITO/IHEHUs 3anpoca o npejocTraB/jieHUuH
MYHHMLUIIA/IbHOM YCIYTH, 0 HHBIM BONIPOCaM, CBSI3aHHBIM C IIpe/l0CTaB/1eHHeM
MYHHULMNIA/IBHOM YC/IYTH, @ TAK)XKe KOHCY/IbTUPOBaHMe 3asiBUTe/IeH 0 MopsijKe
Npe0CTaB/IeHHsI MYHHLUNIA/IbHON YC/IYTH B MHOT0()yHKIJHOHA/IbHOM LIEHTpe
NpeJ0CTaB/IeHUs rOCY/JaPCTBeHHBIX H MyHULMIIA/IBHBIX YCIyT

102. MHorodyHKIMOHa/JIbHBIA  LIeHTP  NpPeAOCTaB/IeHHss  TOCYAapCTBeHHbIX
W MYHHULMIIAJIBHBIX YC/Iyr OCYLeCTB/AsieT WH(GOPMHUpOBaHHe 3asBUTe/Ied O MOopsAAKe
npeAoCTaB/IeHUs] MyHULUMIIAIbHOM YCTYTH, O X0/le BbIITOJIHEHHUS 3aripoca O Ipe/ioCTaB/IeHHH
MYHULIMNIA/IBHOW YCJIyTH 10 MHBIM BOIIpOCAaM, CBfI3aHHBIM C IIPeJOCTaB/IeHUEM
MYHULMNAJIBGHON  yCIYTM, a Takke KOHCY/IbTHPOBAHHE 3asBUTe/Ned O TMOopsjKe
NpeJoCTaB/JeHus1  MYHHLMIIANbHOM  yOIYTM B MHOTO(QYHKLIMOHA/JILHOM  L|eHTpe
Npe/oCTaBIeHUs TOCYAAaPCTBeHHBLIX U MyHULIUMAIbHbBIX YC/IYT.

MHorodyHKIMOHaTbHbIH L|eHTP rpe/loCTaB/IeHUs roCy/apCTBeHHBIX
¥ MYHMULMIANbHBIX YCJIYT OCYILLECTB/IsseT WH(POPMHUpOBaHME 3asiBUTe/Iell O TNopsiake
[peJjoCcTaB/leHusl TIOCYJapCTBeHHbIX M (W/IM) MYyHULMNAIbHBIX YC/Iyr II0CPEACTBOM
KOMIUIEKCHOI'O 3arpoca, O XO/e BbIOHeHUs] KOMIUIEKCHBIX 3allpOCOB, a TakKXXe 10 MHbIM
BOMNpOCaM, CBSI3aHHBIM C MPeJOCTaB/JeHUEeM TI'OCYAAPCTBEHHBIX U (M/IM) MYHHLMMAIbHbBIX
YCIIyT.

MHorodyHKIMOHaTLHBIA L|eHTP TIpe/l0CTaB/IeHuUs roCy/apCTBEHHbBIX
M MYHUUMNAJIbHBIX YCUIYr OCYLIeCTBAsieT HWH(POPMUPOBaHMe 3asiBUTe/Ie O MecTe
HAXOXKJEHUsI MYHHULMIIAJILHOTO apXuBa, peXWMe paboTbl M KOHTaKTHBIX TesiehoHax
MYHULMIIA/IBHOTO apXuBa.

103. OcHoBaHuem pJisi Haya/la aAMUHUCTPATUBHBIX 1eHCTBUM SIBJISIETCS TI0JIyUeHue
OT 3asiBUTE/Is 3arnpoca O IOpsijKe NpeAOoCTaBAeHUs MYHMULMIAJIbHOU YC/Iyrd, O Xoje
BBINIOJIHEHUSI MYHULMIAJBHON YCIYTM MYHHULMIIAIbHBIM apXWBOM, a TakXe M0 WHbLIM
BOIPOCAaM, CBSI3aHHBIM C TIPeJOCTaB/IeHHeM MYHULIUINAIbHON YCIYTH.

ITpu nosryyeHrH COOTBETCTBYIOIL[ET0 3arpoca pabOTHUKOM MHOTO(YHKLIMOHAILHOTO
L[eHTpa MpejoCTaB/IeHUs] TIOCYAApPCTBEHHbIX W MYHHULMIIAIbHBIX YCIYr 3asiBUTEJIHO
coob1jaeTcsi COOTBETCTBYIOILAs ITOJTHAs U UCUepNbIBarolias HHGOpMaLUsl.
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[Ipy mnoOsyyeHUH 3arnpoca O XOZAe BBINOJHEHWs MYHMLMIIAIbHOW yC/IyTH,
HeoOxo4uMasi “H(pOpMaLUs 3arpaliuBaeTcs: pabOTHUKOM MHOIO(YHKLIMOHAILHOTO LIeHTpa
Npe0CTaB/IeHUs] TOCY/JAPCTBEHHBIX U MYHHUIUMA/IBHBIX YCIYT B MyHULIUTIA/JILHOM apXuBe
M0o0bIM ZI0CTYIHBIM Criocobom, obecrieunBaroLeM OrepaTUBHOCTb HarlpaB/IeHMs 3arpoca
(B T. 4. MOCpeACTBOM Tesie()OHHOM CBSI3H).

MyHULMIa/IbHBIA ~ apXWUB  Hampae/sgeT MUHQOpPMayui0 O XO/e  BbINOJIHEHHS
MyHULMNA/bHOM ~ yCIyrd B MHOTOQYHKLMOHAIbHBIA ~ LIEHTP  TPeZ0CTaB/IeHHs
rOCYJapCTBEHHBIX ¥ MYHULMIA/IbHBIX YCIIYT. '

MHoroyHKIMOHA/IbHbIH LIeHTP NpeA0CTaBIeHUS rOCyAapCTBEHHbIX
U MYHULMIIQ/TILHBIX YCIYT nepejaeT HH(OopMaLMIo 3asBUTeJIHO.

104. Pe3y/ibTaTOM aZi/MUHUCTPATUBHOM NPOLIeAYPbI SB/ISETCS I10/IyYeHHe 3asBUTe/1eM
UH(OpPMALIMK O TMOPSAKE MPEeA0CTaBIeHUS MYyHULUIIAIBHOM YCIYyTH, O XO/e BbINIO/IHEeHUS
MYHULIMIABHOM YCJIYTH MYHMLMIAABHBIM apXMBOM, a TakXe I10 HMHBIM BOIIpOCam,
CBSI3aHHBIM C NIPeJ0CTaB/IeHMeM MyHULMIIaIbHOU yCIIyTH.

IIpuem 3anpocoB 3asiBUTE/IeH 0 Npe/J0CTaB/IeHHH MyHHIHNIAJIBHOM YC/IyTH
U HHBIX J0KYMEHTOB, He00X0JUMBbIX /|/If NPeA0CTaB/JIeHUs MyHULIUIIA/IbHOM YCIyTH

105. OcHoBaHWeM [yjisi Hayajaa BBIMOJHEHUS aJMUHUCTPATUBHOM IIPOLeAYPBI
SIBIITCSl  TIOCTYIIEHWe 3ampoca 3asBUTeNss B MHOTOQYHKLMOHA/IbHBIM  LIEHTP
npe/0CTaB/IeHUs rOCYAapCTBEeHHbIX U MYHULIMIIA/IbHBIX YCIIYT.

106. B ciyuae HamMuMst OCHOBaHMS /151 OTKa3a B [IpUeMe J0KYMEeHTOB, He00X041MMbIX
JUIsI TIPeJ0CTaB/IeHHsI MyHULIMIIA/IbHOM yCJ/IyTH, B COOTBETCTBUM C IIYHKTOM 24 HACTOSILLIero
perjameHTa, COTPYAHMK  MHOrOGyHKLIMOHAQJIbHOIO  LeHTpa  INpe/oCTaB/IeHus
rOCYZapCTBEHHBIX M MYHHULMINAIBHBIX YC/IYT OTKasblBaeT B IIpUeMe [O0KYMEHTOB,
HeoOXO/IUMBIX /151 IPeA0CTaBIeHNsI MyHULUIA/IbHOU yC/IYTH.

Pab0oTHUK MHOro(yHKLIMOHAJLHOTO LIeHTPa IPeJOCTaB/JIeHUsI T'OCYAapCTBEHHBIX
Y MyHULIMNAIbHBIX yCJIYT BblZAeT B ZIeHb 00pallleH!st 3asiBUTE/IH0 OJIMH SK3eMIISIp PaClUuCKH
B MOJIyUeHWH [JOKYMEHTOB OT 3asiBUTe/Isl C yKa3aHUeM IlepeuHsi MPHUHATBIX [JOKYMEHTOB
U JaTtel pyeMa B MHOrO(QYHKLMOHAJIbHOM LIEHTpe IpeAoCTaB/eHUs] IoCyJapCTBEHHbIX
Y MyHULIMINAIbHBIX YCIIYT.

107. IloctynuBliMid B MHOTOQYHKLIMOHAABHBIA  L@HTP  IpejoCTaB/IeHusI
rOCYAapCTBEHHbIX W  MYHMLMIIAAbHBIX yCJIyT IHMCbMEHHBIM  3arnpoc  3asBUTeJIs
pPerucTpupyeTrcsi IyTeM IpPOCTaB/IeHUS] NPSMOYIO/JLHOIO LITamrna C pPerucTpaldOHHbIM
HOMEpOM M JaToi npuema.

108. Ilpu ofHOKpaTHOM OOpallleHHH 3asBUTESI B MHOTO(YHKLMOHAIbHBIA LIEHTP
NpeJ0CTaB/IeHUs TOCYAAPCTBEHHBIX U MYHHUIUMAJIBHBIX YC/IYT C 3alIPOCOM Ha I0JIyuyeHHe
ABYX U 60J1e€ roCyapCTBeHHBIX U (H/IH) MyHULIMINAIBHBIX YCIIYT, 3a11pOC O IIPeA0CTaB/IeHUH
yoiyrd  (GopMUpyeTcs M TOAMMCHIBAETCS — YIIOJHOMOYEHHbIM  pabOTHHKOM
MHOTO(YHKLIMOHA/ILHOTO L|eHTpa TNpPeA0CTaB/IeHUs] FOCYJapCTBEHHbIX U MYHHULMNAIbHbIX
YCAYT W CKpervIsieTCs T[euyaTbld MHOrO(QYHKLIMOHA/JILHOIO LleHTpa TIpe/oCTaB/IeHHs
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roCyZlapCTBEHHBIX ¥ MyHHLMINIA/IbHBIX yC/IyT. IIpy 9TOM cocTaB/ieHne U NoAnucaHue TakKux
3arpocoB 3asiBUTesieM He Tpefyercs. MHOrogyHKUUOHA/IBHBIA LIEHTP MpejoCTaB/IeHUs
rOCyZApCTBeHHbIX M MYHHULUNAAbHBIX YCJIyr I[epejaeT B MYHHULUNA/IbHbIA apXuB
0(OpMJIEHHBIH 3alpOC M JOKYMEHTBHI, NpeAOoCTaB/IeHHbIe 3asiBUTEEM, C IPUI0KEHHEM
3aB€PeHHOM MHOrOGYHKLMOHA/JIbHBIM LEHTPOM IIPe/IOCTaB/IeHUs] TOCYAAapCTBEHHbIX
U MYHULMINAJIBbHBIX YCIYr KOMUM KOMIUIEKCHOIO 3aripoca B CPOK He I103[jHee OJHOro
paboyero aHs, ceytoLero 3a AHeM o(opMIeHHs] KOMILIEKCHOTO 3arpoca.

B cnyvae, ecnu [/ MOTy4eHWs] MYHHULMIIAJIBHOW YC/Iyrd TpeOYIOTCS CBefeHwus,
AOKyMeHTbl M (W)  uHpopmauus,  KOTOpble  MOLYT  ObITb  [10JIyYeHbI
MHOTrO(YHKLIMOHA/IbHBIM LIeHTPOM TIPe/J0CTaBIeHUsI FOCYAapCTBEHHbIX U MYHULMITA/TbHBIX
YCJIyT TOJIBKO 110 pe3yJibTaTtaM IIpeJoCTaB/leHUs] UHbIX YKa3aHHbIX B KOMILJIEKCHOM 3arpoce
rOCyZlapCTBEHHBIX M (W/IM) MyHHULIMIIATIbHBIX YC/IyT, HarlpaB/ieHUe 3ampoca U J0KYMEHTOB
B MYHULMIIAAbHBIA  apXUB  OCYLLECTB/ISeTCS MHOrO(QYHKLIMOHAJbHBIM  LIEHTPOM
Npe/l0CTaB/IeHUs] TOCY/JapCTBEHHBIX U MYHULMITAJIBHBIX YCIYT He [103/jHee 0AHOro paboyero
[Hsl, C/IelyIOLIero 3a JiHeM I10/1y4yeHUs1 MHOrO()yHKLMOHA/IbHbIM LIeHTPOM Mpe/j0CTaB/1eHUs
rOCyJapCTBeHHbIX M  MYHMLMIIQJIBHBIX  yCJIyr  TakKWX  CBeJEeHHH, [JOKYMEHTOB
u (wm) wuHpopmauuu. B ykasaHHOM ciy4yae TeueHHe  IIpPeJyCMOTPEHHbIX
3aKOHO/aTe/IbCTBOM CPOKOB IPeZ0CTaB/IeHUs TOCYJaPCTBeHHbIX U (W/IH) MyHHULIMITATbHbIX
yCJIyT, yKa3aHHbIX B KOMIUIEKCHOM 3arpoce, HAUMHAeTCs He paHee JHs 110J1yUeHus! 3al1poCcoB
1 He0OXOJUMBIX CBeJIeHU, JJOKYMEHTOB U (WIK) HHYOPMALUK MYHULIMIIAIbHBIM apXHBOM.

109. PaboTHMK MHOTO(YHKIIMOHAILHOTO LIEHTPa IPeJ0CTaB/IeHUs FOCY/JapCTBEHHBIX
Y MYHULIMITIA/TILHBIX YCJIYT IPOBePsieT COOTBETCTBHE KOIMM Ipe/CTaB/sieMblX JOKYMEHTOB
(3a MCKIHOYeHHMeM HOTapuabHO 3aBepPeHHbIX) MX OpUrMHajlaM, 4YTO I[I0ATBEpXKJaeTcs
NPOCTaB/IEHHEM Ha KOIHH JOKYMeHTa NPAMOYI0/IbHOro wramia «C Io/IMHHBIM CBEPEHO»,
eclM KOMMs JOKyMeHTa IpejcTaBieHa 0e3 rpejbsiBIeHHss OpPUrMHaaa, LUTaMII
He NPOCTaBJ/ISeTC .

110. MHorodyHKUMOHa/JILHBIM  LeHTP  IPeJOCTaBleHUsI  I'OCy[apCTBeHHbBIX
M MyHUMLMNAQJbHbIX  YC/IYr  OCYLECTBJ/IsieT  HarpaBjeHue IIPUHSTOr0  3arpoca
B MYHULMIA/JILHBIN apPXUB B 3JIeKTPOHHOH popme 160 Ha OYMa)KHBIX HOCUTE/ISIX B TOPSiIKe
M CPOKH, YCTAHOBJ/IEHHbIE COIJIAllleHWeM O B3aUMOZIeCTBUU, HO He MO03[Hee C/Ie/lyIoLero
pabouero AHs 1oc/ie MPUHATHS 3anpoca.

111. Pe3ynbTaTOM BBLINIOJIHEHUS] AAMUHUCTPATUBHOM IIPOLIEypbl  SIB/ISIETCS
perucTpauus 3anpoca 3asBUTe I U HalpaB/ieHde 3anpoca B MyHULMIa/IbHbIM apXUB.

dopMHupoOBaHHe U HaNpaB/ieHHe MHOT0(yHKI{HOHA/IbHBIM LIEHTPOM IIpe/10CTaB/IeHUs
rocyJapCTBeHHbBIX H MYHHLMIA/IBHBIX YC/IYT MeXXBeJOMCTBEHHOI'0 3aIpoca B OpraHbl
rocyJapCTBeHHOH B/IACTH, OPraHbl MECTHOI0 CaMOyINpaB/IeHUsl U OPraHU3aluH,
y4acTBYIOIHe B Npe0CTaB/IeHHH MyHULIUINIA/IbHBIX YC/IyT

112. JoxymeHTHI (CBezeHus1), He0OX0guMble B COOTBETCTBUM C 3aKOHO/AaTe/IbCTBOM
Poccuiickoi depnepauu 1 3aKOHO/AaTe/IbCTBOM CBep//10BCKOM obsiactu
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JUISL TIPE/IOCTAB/IEHUS] MYHULIMIIAJILHOM YCIyrd, KOTOpble HaXOAATCA B PacropsyKeHHH
rOCyZapCTBEHHLIX OpPraHOB, OPraHOB MECTHOIO CaMOYNpaBAeHUs M MHBIX OpPraHoB,
YUYaCTBYIOILMX B MPEJOCTAB/IEHUH MYHULUITA/TBHBIX YCIYT, OTCYTCTBYIOT.

BbIjjaya 3asiBUTE/II0 pe3y/ibTaTa Ipej0oCcTaB/IeHus MyHHIUIIaTbHON YC/IyTH,

B TOM YH(JIe BbIlauya J0KYMEHTOB Ha 0yMa)XHOM HOCHTe/1e, TOATBeP KA LLHUX
copep)KaHue 31eKTPOHHBIX J0KYMEHTOB, HalpaB/IeHHbIX B MHOT0()YHKI[HOHA/ILHBIN
LEHTP NpeJ0CTaB/IeHHsI FOCYAAPCTBEHHBIX U MYHHLMIIA/ILHBIX YC/IYT
110 pe3y/IbTaTaM IpeA0CTaB/IeHHsA roCyAaPCTBEeHHBIX H MYHHI[UNIA/IbHBIX yC/IyT
OpraHamMH, npeJoCTaB/IsIOIUMH roCy/JapCTBeHHbIe YC/IYTH, H OpraHaMH,
npejoCTaB/IAKIIMMHA MyHULMIIA/IbHbIE YCIYTH, @ TAK)Xe Bbljaya J0KYMEeHTOB,
BKJ/IIOUAsi COCTAB/IeHHe Ha 0yMa)KHOM HOCHTe/Ie U 3aBepeHHe BbINUCOK
13 HH()OPMALMOHHBIX CHCTEM OPraHoOB, NPeJ0CTaB/ISIIOIIUX FOCYAApCTBeHHbIe
YCJIYyTH, 4 OPraHoB, NPeJ0CTaB/ISIIIUX MyHHIMIIA/IbHbIE YCIyTH

113. OcHoBaHMeM /I Hadajla BbIIOJIHEHUsS aJMUHUACTPAaTUBHOM IpOLieAyPbl
SIBJII€TCS TI0JIy4eHue pe3yJibTara IIPeJoCTaB/IeHHs YCIYrM B MYHHLUIIAbHOM apXHBe
He mo3jgHee pabouyero [AHs, C/IeAYIOLLEro Mocje AHS MCTeueHusl CpPOKa IpejoCTaB/IeHHUs
YCJIyTH, NPeAyCMOTPEHHOI0 HACTOSIIIUM PerjaaMeHToM, 00 3/1eKTPOHHBIX [JOKYMEHTOB,
Harpap/IeHHbIX B MHOrO(QYHKLHAOHAa/JIbHbIA LEHTP MpejOCTaB/IeHusl IOCYZAapCTBEHHbIX
M MYHULUIAJBHBIX YUIYr [0 pe3yjabTaraM [IpeJoCTaBA€HUsI TOCY/apCTBEHHbBIX
M MYHULMIIA/JIBHBIX YC/Iyr OpraHamu, NpejOCTaB/ISIOLMMH I'OCY/apCTBEHHbIe YC/IyTH,
M OpraHamH, NpeAoCTaB/IALIMMA MyHUALIUNA/IbHbIE YC/IYTH, a TAKXKe Bbllaya JOKYMEHTOB,
BK/IIOUass  COCTaBleHMe Ha OyMaXHOM  HOCWATesle U 3aBepeHue  BBIITMCOK
13 HMH(GOPMALIMOHHBIX CHCTEM OPraHoB, IPEAOCTABJSIOIIUX T'OCYAapCTBEHHbIE YCIIYTH,
1 OpraHoB, IPeJOCTaBJISIUX MYHULIUIIA/IbHBIE YCIIYTH.

114. PaboTHUK MHOro(yHKLIMOHA/ILHOTO LIEHTPa NPe0CTaB/IeHUs FOCyJapCTBEHHbBIX
U MYHHULHUIIAJIBHBIX YCAYT PerucTpUpPyeT IIOJyYeHHBbIM pe3y/abTaT IIpeoCTaB/eHuUs
MYHHULMITQJIbHOM ~ YCJIyrM B aBTOMAaTM3UPOBAaHHOM  MH(MOPMALMOHHOHW  CUCTeMe
MHOro(yHKLIMOHAILHOT'O L[eHTPa MpeAOoCTaB/IeHUs TOCYAapCTBEHHbIX U MYHULMIAIbHbIX
yCJIyT.

B c/yyae I10JIy4YeHus 3/1eKTPOHHbIX JIOKYMEHTOB, HarpasJ/IeHHbIX
B MHOrO()YHKLIMOHA/IbHBIA LIEHTP TMPeA0CTaB/I€HUs rOCYAapCTBEHHbIX U MYHHULMIAIbHBIX
yCIAyr 10 pe3y/iabTaTaM MpefoCTaB/ieHus [OCY[apCTBEHHbIX W MYHHULMNAIBHbLIX YCIyT
OpraHamu, 1pe/j0CTaB/ISOLLIMMU roCcyJapCTBeHHbIe yCJIyIH, U opraHamy,
MpejoCTaB/AILIUMA MyHULIUIIA/IbHBIE YC/IYyTM, @ TakXKe BblJauya JOKYMEHTOB, BK/IHOUas
cocTaB/ieHUe Ha OyMa)KHOM HOCHTeJIe U 3aBepeHHe BhIMUCOK U3 UH(POPMAaLMOHHBIX CUCTEM
OpPraHoB, IPeAOCTaB/SIIOIIMX TOCYyJapCTBeHHble YCAYyTd, U OPraHoB, IpPe/oCTaB/IALMX
MYHMLIMNA/TbHbIE YC/Iyrd, PabOTHUK MHOro(yHKLIMOHA/JBLHOIO LieHTpa [pejoCTaB/IeHUs]
rOCyJapCTBEHHBIX W MYHHIUMAJIbHBIX YC/IYT COCTaB/IsieT W 3aBepsieT Ha OyMakHOM
HOCUTe/le pe3y/bTaT IpPeAOCTaB/IeHUs] MYHULMIIAIbHOM YCIYyrM B COOTBETCTBUMU
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¢ TpeboBaHMsMU TOocTaHOB/eHUs1 [IpaBuresibcTBa Poccuiickoi deaepauuu ot 18 mapra
2015 roga Ne 250 «O6 yTBep)KaeHUd TpeOOBaHUM K COCTAB/IEHUIO U Bbilaue 3asBUTe/ISAM
NOKYMEHTOB Ha OyMaKHOM HOcCUTesle, TOATBEPXKAAIOUMX COAEep>KaHHe 3JIEKTPOHHBIX
[IOKYMEHTOB, HarpaBleHHbIX B MHOrO(YHKLMOHA/IbHBIA LIEHTP MPe/0CTaB/IeHH
rOCYAAPCTBEHHbIX Y MYHULUUNAIBHBIX YCIyr TI0 pe3y/jbTaraM IpPeA0CTaB/IeHus
rOCYAAapCTBEHHbIX Y  MYHULMIAJbHBIX  yCJIyr  Opradamy,  IpeJoCTaB/IstOL{MMU
roCyAiapCTBeHHble yC/IyTH, W OpraHaMH, IpeJoCTaB/IAIOIMMH MYyHMLMIIATbHbIE YC/IyTH,
M K BbiJlaue 3asBUTE/ISIM Ha OCHOBAaHMM MHGPOpPMaLMM U3 HH(POPMALMOHHBIX CHCTEM
OpraHoB, IpeA0CTaB/AIOLIMX IOCyAapCTBeHHble YCIYTrd, U OpPraHoB, IPeAOCTaBJISIOLIMX
MYHULMIA/JbHbIE YCIyTM, B TOM UMCJIe C HCIO/b30BaHUMEM HH(OPMaLMOHHO-
TeXHOJIOTMUYEeCKOM W KOMMYHHUKAL[MOHHOW WHQPacTPyKTyphbl, [JAOKYMEHTOB, BKJIIOUas
coctaBjieHMe Ha OyMaXHOM HOCUTele M 3aBepeHHe BbIIMCOK M3  yKa3aHHbIX
MHGOPMAaLMOHHBIX CUCTEM».

115. PaboTHUK MHOrO(YHKLIMOHALHOT'O LIeHTpa Ipe/0CTaB/AeHHs FOCy/1apCTBEHHbIX
M MyHULUMINAAbHBIX yC/Iyr yCTaHaB/AUBaeT JIMYHOCTh JIMLj@ WIM TpeACTaBUTe/Is
Ha OCHOBAHWM JOKYMEHTa, y0CTOBEPSIOLLEr0 JIMYHOCTD, a TAKXKe IPOBepsieT MOTHOMOUKS
rpesCTaBUTeIs.

116. Pe3yibTaT mNpeAoOCTaBJeHUs MYHULMIAJIbHOM YC/IYTM BbIJA€TCS 3asgBUTEIIO
WX ero INpejCcTaBUTEe IO 110/ IIOINCH.

117. Pe3ynbTaToOM BbINOJIHEHUS aAMUHUCTPAaTHBHOM NPOLIEAYPbI AB/ISETCS Bbiaua
pe3yJibTara Ipe/ioCTaB/IeHUs YCIYTH 3asiBUTETHO.

118. CBemeHusi O BBINIOJIHEHUM AMUHUCTPATUBHOM MPOLEAYPhl (PUKCUPYIOTCS
B aBTOMAaTH3MPOBAHHOH WH(POPMALIMOHHOW CHCTeMe MHOrO(YHKLMOHAIbHOIO LieHTpa
npejoCTaB/IeHusl FOCYJapCTBEHHBIX U MYHULMITIA/IbHBIX YCIYT.

ITopsgoK MCnpaB/IeHUsI JONYLEHHbBIX 0IeYaToK U OIIU00K B BBIJAHHBIX
B pe3y/ibTaTe NnpejoCTaB/JIeHUus MyHHIMIIA/IbHON YC/IYyrd JOKYMeHTax

119. OcHoBaHueM /s Hayaja aAMWHUCTPATUBHOM TIPOLIEAYPHI  SIBJISIETCS
npejcraBjieHde  (HampaB/eHue) 3asiBUTe/leM 3arnpoca B MPOM3BOJBHOM  (opMme .
00 ucripaB/eHuM ornevyatok WU (WaM) OLIMOOK, AOMYLIEHHBIX B BBIJAHHBIX B Pe3y/bTaTe
1IpeJ0CTaB/IeHUs] MyHULIMITA/IbHOW YC/TYTH JOKYMEHTax.

3asiBUTe/Ib HarpaBiisieT 3arnpoc 00 HCIpaB/ieHUHd oreyaTok M (W) owuboK,
JOMyIeHHbIX B BBbIJIAHHBIX B pe3y/bTaTe IIPe0CTaB/IeHUsI I'OCYJapCTBEHHOW YC/IYTH
JAOKyMeHTax criocobamu, yKa3aHHBIMH B ITyHKTe 37 HACTOSILLEr0 persiaMeHTa.

120. PaboTHUK MYHMIIMIIA/JILHOTO apXuBa, PaCCMaTPUBAET 3aripoc, Ipe/CTaBIeHHOoe
3asBUTeJIeM, U TIIPOBOAMUT TIIPOBEPKY yKa3aHHBIX B 3ampoce CBeJeHUMH B CpOK,
He TpeBbILIAIMKA 3 pabouux JHeH ¢ AaThl PErMCTPal[Md COOTBETCTBYIOLLEro 3arpoca.

121. Kpurepuem INpUHSTUS peLleHus 110 aJMHUHUCTPAaTUBHOM IpoLeAype sIBJIsSeTCs
Ha/IMYMe WM OTCYTCTBHE TaKMX OMNevaTok U (M) olmOoK.
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122. B ci1yuae BBISIBJIEHUSI AOMNYIIEHHBIX OrneyaTok U (MaM) owMnOOK B BbIZA@HHBIX
B pe3y/ibTaTe [Ipe/OCTaB/JI€HUs] MYHULMNAIbHOM YCIyrM JOKyMeHTax paboTHHK
MYHHULIMIIA/IBHOTO apXHMBa OCYILECTB/IET MCIIPABIEHWE W 3aMeHY YKa3aHHbIX JOKYMEHTOB
B CPOK, He IpeBbIIaIMi 3 pabounx JHel C MOMEHTa PeruCTpalyy COOTBETCTBYHOLLEro
sanipoca. CBeJeHUs O BbINOJIHEHUM aAMUHUACTPAaTUBHOW MpoLeypbl (UKCHUPYHOTCS
B CUCTeMe JOKYMeHT0000pOTa U /1e/I0NPOM3BO/CTBA MyHULMIIa/IbHOIO apXMBa.

123. B ciayuae OTCyTCTBUSI OmedyaTok U (Wid) OWMOOK B JAOKYMEHTaX, BblZAHHBIX
B pe3yJbTaTe IpPeJOCTaB/JeHUs] MYHULUIIAJILHON YCIyrd, pabOTHHK MYHMLMIATBLHOTO
apXvBa MMCbMEHHO Co001{aeT 3asiBUTE/H0 00 OTCYTCTBUM TaKMX OIEeuYaToK U (WJIK) OIHO0K
B CPOK, He IpeBbIlIarouil 3 pabouux AHeH C MOMeHTa PerMcTpali COOTBETCTBYIOLLEro
sanpoca. CBeJileHUsT O BbIIIOJIHEHUM aJAMUHUCTPAaTUBHOM TNPOLIeAYPbl (UKCUPYOTCA
B CHUCTeMe J0KyMeHT0000poTa U [1e/I0NPOM3BO/CTBA MyHHULMIIA/ILHOTO apXUBa.

124. Pe3yibTaToOM aZMUHUCTPATUBHOM IIPOLIe/lyPhbl SIB/IAETCS HalpaB/ieHHe OTBeTa
3asIBUTE/IHO.

PesysbTar ajMUHMCTPaTMBHOW NpoLeAypbl Harpap/seTcss (BblAAeTCs) 3asiBUTEHO
crniocobamu, yCTaHOB/IEHHBIMU ITyHKTaMH 98 HaCTOSIIIero perjaMeHTa.

Paspen IV. @®opMbl KOHTPOJIsI 3@ HCIIO/THEHHEM a/iIMUHHCTPATHUBHOI0 perjiaMmeHTa

ITopsijoK OoCyLIecTB/IeHHsl TeKYLero KOHTPOoJis 3a Co0/IroieHneM
M HCII0/THEHHEeM 0TBeTCTBeHHBIMH /JO/DKHOCTHBIMH JIMLIAMH M0/10)KeHHH
perjiaMeHTa U MHbIX HOPMAaTUBHBIX NNPABOBBIX AKTOB, YyCTAHAB/IUBAIHX
TpebOBaHHs K NPeJ0CTaB/JIeHHI0 MyHHLUINIAJIbHOM YC/IyrH, @ TAKXKe NPUHATHEM
HMH pellieHuH

125. Tekymuii KOHTpO/lb 3a COO/IOJEHHEM I10C/Ie[0BaTe/IbHOCTH [1eMCTBHIA,
Ornpe/eIeHHbIX aJIMUHUCTPAaTUBHBIMU NIPOLieZlypaMHu 110 IIpe0CTaB/IeHHI0 MYHHLIUIIA/IbHON
yC/IyTH, OCYLIeCTBJIIETCS PYKOBOAMUTE/IEM MYHMLMIIAJILHOIO apXyWBa, Ha IOCTOSIHHOM
OCHOBe.

KoHTposb 3a npesocTaBieHueM MyHHULMIATBHOW YC/IyTH MYHULIMIIAIbHBIM apXUBOM
OCYLLECTB/IAKOT OpPraHbl MeCTHOTO CaMOYIIpaB/IeHUSL.

KoHTtposis  ocyljecTBisieTcss  NyTeM  IIPOBeJieHHS]  TIDOBEPOK:  peLLeHUH
0 mnpejocraBjeHHH (00 OTKase B NpeJoOCTaB/JI€HWH) MYHHLMIIAIbHON YC/IYTH; BbISB/I€HUS
M yCTPaHeHWsl HapylUeHWH T[paB TIpaX/aH; pacCMOTPEHUSs, IIPUHATHSI pelleHHH
¥ TOATOTOBKM OTBETOB Ha oOpalljeHHsl rpak[aH, cojeprkaljue »ajoObl Ha pelueHus,
nevictBusi (6e3eicTBIe) HO/KHOCTHBIX JIML.

ITops0K ¥ NePHOJHYHOCTE OCYLeCTB/IEHHS VIAHOBBIX U BHEIIAHOBBIX
NPOBEPOK MO/IHOTHI U KauecTBa NpeJoCTaB/IeHHs MyHULMIIA/IBHOM YC/IyTH,
B TOM YHCJ/Ie NOPSAAOK U (hopMBI KOHTPOJISA 3a MO/IHOTOH U Ka4eCTBOM |
npeAoCTaB/IeHUs MYHULIUIIA/ILHOM YCIyTH
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126. KOHTpOJIb 3a MOIHOTON U KaueCTBOM IpeA0CTaB/IeHUs] MyHULMIIaTbHOM YCIyTH
BKJTIIOUaeT B ceOsi mpoBeieHre IIaHOBBIX U BHEILIAHOBbBIX ITPOBEPOK.

127. T11aHOBBIe IPOBEPKHU OCYIEeCTB/ISIOTCA HA OCHOBAHMU I'O/IOBBIX I171aHOB paboThl
OpraHoB MeCTHOro camoyripaByieHusi. [Ipu 1naHOBOM IpOBepKe IOJHOTbI M KauecTBa
Npe/l0CTaB/eHUs] MYHULMIA/TbHON YCIyTM KOHTPOJIIO ToJjiexar: COoOMjeHHe CpPOKOB
NpPeJOCTaB/IEHUs] MYHHLMIIAJILHOW yC/IyrH; COOJIIOJeHHe TI0JIOKEHHUH HaCTOSILero
perjiaMeHTa; IIpaBUJIbHOCTh ¥ 00OOCHOBAHHOCTb TIPUHSTOrO pelieHuss 00 oOTkase
B 1pej0CTaB/JI€HUU MYHULIUIIAIbHOU YCITIYTH.

OcHoBaHuveM /11 TIPOBE/leHWs] BHEIUIAHOBLIX TPOBEPOK SBJISIIOTCS: I0JyueHHUe
OT TrOCYJAapCTBEHHbIX OpPraHOB, OPraHOB MECTHOIO CaMOyrpaBsjeHus HHGOpMaLUU
0 TMpejrojaraeMblX WM BbISABJIEHHBIX HApyLIEHUSIX HOPMAaTUBHBLIX T[1PABOBBIX aKTOB
Poccuiickoli ®Pepepanuy, HOPMATUBHBIX TIPaBOBbIX akTOB CBepA/I0BCKOM o06sacTu
M HODMAaTHMBHBIX IIPAaBOBBLIX AaKTOB OPraHOB MeCTHOrO CaMoOyIpaB/ieHHus (ykKasarTb
HalMeHOBaHHe MYHHLMNAIbHOIO OKpyra B CJjly4yae I[1pe/oCTaB/IeHUus MYHULMIAIbLHOH
yciayru); obpaieHusi TpakJaH ¥ HOPUAUUECKUX JIML] Ha HapylUeHUs 3aKOHO/aTesbCTBa,
B TOM UHCJ/Ie Ha KaueCTBO Ipe/0CTaB/IeHUs MyHULIAIIA/IbHON YCIIYTH.

OTBeTCTBEHHOCTH /{0/DKHOCTHBIX JIML] OPraHa, Mpej0CTaB/ IS0 ero
MYHULUNA/IbHYI0 YCIYTY, 3a pelleHus U AeicTBus (De3jelicTBUe), IPUHUMaeMble
(ocyuiecTB/IsieMbie) UMM B X0/ie NIpe/J0CTaB/IeH:sI MYHHLHIIATbHOH YC/TyTH

128. Tlo pe3ysibTaTaM IIPOBeJeHHBIX IPOBEPOK, B C/lyuyae BbISB/IEHHUA HapyLIeHWH
TI0/I0KeHUH HAaCTOsLIero perjiaMeHTa, HOPMAaTHMBHBIX IIPaBOBBIX akTOB CBep//I0BCKOM
06/1aCTH OCY1LeCTB/ISIeTCS IIPUBJIEUEHHEe BUHOBHBIX JIML] K OTBETCTBEHHOCTH B COOTBETCTBUU
C 3aKoHOAAaTeNLCTBOM Poccuiickor ®enepanuu.

[lepcoHanbHasi ~ OTBETCTBEHHOCTh  AO/DKHOCTHBIX — JIML[ 3@  [IPaBUJIbHOCTh
Y CBO@BPEMEHHOCTb NIPUHSITHSI PellleHHs O IpejocTaB/ieHuH (00 0TKase B IIpeAloCTaB/IeHHH )
MYHHLMINAALHOH yC/IyTH 3aKpervisieTCsl B UX JO/DKHOCTHBIX perjaMeHTax B COOTBeTCTBUM
c TpebOBaHMUsIMU 3aKOHO/|aTe/IbCTRA.

ITos10)keHuUs1, XapaKTepUu3yuye TpedoBaHus K NopsaaKy u ¢popmam
KOHTPO/Is1 3@ NMpeJoCTaB/IeHHeM MYHHI{UIIA/IBHOM yC/TIyTH,
B TOM YHCJIe CO CTOPOHBI FPaXK/jaH, UX 00beJHHEeHHH U OpraHu3auM

129. KoHTposib 3a MpeAoCTaB/ieHUEM MYHHULMIAIbLHOM YCIyTd OCYLeCTBJISAETCS
B (opMe KOHTpOJis 3a COO/IO€HUEM IOC/Ie[0BaTe/IbHOCTA [JeMCTBUM, OIpeJe/IeHHbIX
aJIMUHMCTPATHBHLIMUA TPOLAlypaMH TI10 TPeJOCTaBAeHUI0 MYHULMIIAJILHOW  YCJIyTH
U TIPUHSTHEM pelIeHUM [JO/DKHOCTHBIMU JIMLAMHM, IIyTeM IIPOBeJ|eHHsI TIPOBEPOK
COb/IFOIeHHsT U UCTIOJIHEHUSI JO/DKHOCTHBIMHU JIMLaMy AJMUHUCTPALIMM MYHHULIMITAIBHOTO
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okpyra CpeHeypa/ibCK HOPMAaTUBHbIX IIPaBOBbLIX aKTOB, & TAK)KE I10/I0)KeHHH HaCTOALLEr0
perjaMeHTa.

KoHTpo/ib 3a NpejocTaB/ieHMeM MYHHULMITAILHOM yC/IyTH, B TOM YMCJ/Ie CO CTOPOHBI
rpaxkiaH, WX 00beJMHEHU! W OpraHMU3alyi, OCYLIeCTBJISETCS IOCPEACTBOM OTKPBITOCTH
[eATe/IbHOCT MYHHULUIATBHBIX apXUBOB IPY NPeJOCTaB/IeHUH MYHHULIMINAIbHON YCIyTH,
MOJIyYeHHs TIOJTHOM, aKTyaIbHOM U JOCTOBEPHOM MH(OPMALIMH O MOPsi/IKe MPej0CTaB/IeH s
MYHMLMIIAILHOM YC/IYTH U BO3MOKHOCTH AocCyzebHoro (BHecyaebGHOro) paccMoTpeHus
obpartenuii (kas06) B rporjecce rnpejoCTaBIeHUst MyHULINAIbHON YCIYTH.

130.  Jo/okHOCTHBle  jmua  AJMHHUCTpALMd  MYHMLMIIAJIbHOIO  OKpyra
CpeHeypasibCK IPUHUMAKOT MephI K IMPeKPallleHHI0 J0My1LeHHbIX HapyLIeH!H, yCTPaHsAoT
NIPUYMHBI U YCI0BUS, CTIOCOOCTBYIOLL{ME COBEPLIEHUIO HapyLIEeHUH.

Wudopmarys 0 pesysbTaTax paCCMOTPEHHSI 3aMeYaHUN W IpeJJIoKeHUH Fpak/aH,
uX 00beJWHEHWH W OpraHu3aluil JOBOAMUTCA [0 CBeJeHUs JIML], HalpaBUBLUMX O5TH
3aMeyYaHMs U Npe/lJIoKeHHUs.

Pa3pien V. locyaebubin (BHecyaeOHbIH) MOPSAA0K 00)Ka/I0BaHUs pelieHun
AercTBui (De3geiicTBHS) OpraHa, NpeoCTaB/ISIIOIIero MyHHLMIIA/IbHY IO
yCJIyrY, ero A0/DKHOCTHBIX JIML| 1 MyHHLIHNIA/JIBHBIX C/TY)XKalUX, a TaKKe pereHuiH
U fiericTBui(0e3/elicTBUsI) MHOIO()YHKIJHOHA/ILHOIO L|eHTpa NpeA0CTaB/IeHHsA
rocyJapCTBeHHbIX H MYHHLHIIA/IbHBIX YC/IYT, PA00THMKOB MHOTO(YHKIMOHA/IEHOI0
LleHTpa npejoCTaB/IeHUs roCyapCTBeHHbIX 1 MYHUIIUNIA/IbHBIX YCIYT

Wudopmarus /st 3aMHTEPeCOBAHHbIX /ML 00 UX npaBe Ha JocyjAedHoe
(BHecypeOHOe) 00>xasioBaHue AelcTBUH (De3eiicTBUs) U (M/IH) pelleHuH,
OCYLIeCTB/IsIeMbIX (IPHHATHIX) B X0/i€ MPe0CTaB/IeH!us MyHULUMIIa/IbHOH yC/IyTH
(nanee - xxanoba)

131. 3asBuUTeJIb BripaBe 00>Ka/10BaTh pelleHus U JeicTBus (De31eiCcTBre), IPUHSTDIE
B XO0Je IIpejOoCTaB/eHUs] MYHHULMIIAAbHOM YC/AYyrM MYHULMNAJbHBIM  apXUBOM,
NpeIOCTaB/IIOMM MYHULIUIIA/ILHYIO YCIYTY, ero AO/DKHOCTHBIX JIAL U MyHULMIIAIbHbIX
C/IyXKalux, a TakKe peleHus U aeictBus (be3zelicTBUe) MHOrOyHKLIMOHA/IBHOTO LI@HTPA,
pabOTHMKOB MHOrO(QYHKLMOHA/IbHOIO LieHTpa IpeAoCTaB/leHUs TOCy/apCTBEHHbIX
M MYHULMNAIBHBIX yCIyr B gocyjgebHoMm (BHecyzeOHOM) mopsiike B Ciydasix,
npeaycMOTpeHHbIX cTatbeld 11.1 ®enepanbHoro 3akoHa ot 27 urosi 2010 roga Ne 210-D3
«O6 opranu3auuu 1peoCTaB/IeHUs FOCYAaPCTBEHHbIX U MYHHULUMIIA/IbHBIX YCITyT».

OprasHbl MeCTHOT'0 CAaMOYIIPaBJ/IeHHs], OPraHU3alUH H YII0/THOMOYeHHbIe
Ha paccMoTpeHHe Ka100bI JIMa, KOTOPHIM MOXXeT ObITH HanpasJieHa »ka/100a
3asiBUTe/IA B I0Cyje0HOM (BHecyaeOHOM) mopsigke
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132. B ciyuae obkanoBaHusi peiieHHH W AeidctBuil (OesgeiicTBusi) pabOTHMKOB
MYHULUIAIBHOTO apXMBa, MPeIOCTABISIONMX MYHULIUIIA/IBHYIO YCIYTY, Kanoba nojaercs
[UIi PacCMOTPEHHUs] PYKOBOZMTEI0 MYHHLMIIAIBHOIO apXuWBa B IIMCbMEHHOH (opme
Ha OyMa)XHOM HOCHTe/Ie, B TOM YWCJIe TIPY JMYHOM TIpHeMe 3asBUTeJIs, B 3JIeKTPOHHOM
dopme, 1O TOUTE WA Yepe3 MHOrO(QYHKLMOHAAbHbIA LEeHTP TpeAoCTaB/IeHUs
rOCYyAapCTBEHHbIX ¥ MYHULUNAIbHbBIX YCIIYT.

Kanoby Ha pewenus u gedctBus (6Oe3gedcTBHe) MYHHLMIIAIBHOIO apXHMBa,
NpeJOCTaB/ISIOLIer0 MyHHLMIIAIBHYIO YCIYTY, ero JO/DKHOCTHBIX JIML (MyHULMIIJIbHBIX
C/IYKALUX) TakK)Ke BO3MOXKHO I0JaTb B AJMUHUCTPALMI0 MYHHULMIAILHOTO OKpyra
CpenHeypabCK, B MUCbMeHHOM opMe Ha OyMa>KHOM HOCHUTesIe, B TOM YKCJ/Ie NPU JIMUHOM
npueMe 3asiBUTEJIsl, B 3JIEKTPOHHON ¢GopMe, 110 TIOYTe WM Yyepe3 MHOTO(QYHKLMOHATbHbBIN
L|eHTpP NpeJ0CTaB/IeHUs FOCYAAPCTBEHHbIX U MyHULIMITA/IbHBIX YCIIYT.

133. B iyuae obOxasoBaHus ~ peuleHHd U geHcTBUM  (6e3gelicTBHA)
MHOTro(YHKLIMOHATBLHOTO L[eHTpa (YKa3bIBaeTCs B C/Iyuae MpejoCcTaBaeHud yeayru B MOII)
NpeJOCTaB/IeHUs] ~ TOCYJAAPCTBEHHBIX M MYHHMLMIANAbHBIX  yCayr,  paboTHuKa
MHOTO(YHKLIMOHA/ILHOTO L|eHTpa INpPeJ0CTaB/IeHUs] TOCYJapCTBEHHBIX U MYHHLMIATbHBIX
ycayr kanoba rmopaeTcs AJis  pacCMOTPEHMsI B MHOTOQYHKIMOHAIbHBIA  LIEHTP
Mpe0CTaB/JIeHUs] TOCYJaPCTBEHHBIX U MYHHULIMITAJLHBIX YC/IyT, B MMCbBMEHHOH ¢opMe Ha
OyMaKHOM HOCHTeJIe, B TOM YKCJIe TIPY JIMYHOM MpUeMe 3asiBUTe/Is, B 3/IeKTPOHHOM Gopme
WJIH TIO TIOUTe.

JKanoby Ha peluenusi U aeictBus (6e3xeiicTBre) MHOrO(YHKLMOHAILHOTIO LJeHTpa
1pefioCTaB/IeHus] TOCYAapCTBEHHBIX U MYHHLMIANbHBIX YCIYr TakKe BO3MOXXHO TOJAaThb
B MunucrepctBo  umdpoBoro  pasBuths M CcBs3u  CBepasoBCKOM  obsactu
(namee — yupeauTenb MHOTOQYHKLMOHANbHOTO I[eHTpa), B IHMCbMEHHOM (opme
Ha GyMaXHOM HOCHTe/le, B TOM UMC/Ie TPU JMYHOM IpUeMe 3asiBUTe/s, B 3/eKTPOHHOM
dopme, 10 moOuyTe WIM Yepe3 MHOrO(QyHKUMOHAJbHbIA LIEHTP TMpeA0oCTaBIeHUs
rOCYZapCTBEHHBIX U MYHHULUMA/ILHBIX YCIIYT.

Cnoco0b1 nHGOPMHPOBaHHUS 3asiBUTE I 0 NOPSJAKE MOAAYH U PACCMOTPEHHS
XKano0bl, B TOM YHCJ/Ie C HCI0/Ib30BaHKueM EMHOro nmoprasia rocyAapCcrBeHHbIX
M MYHHIMIIA/IBHBIX yCIyT ((PyHKIHH)

134. MyHULMNA/IBHBIA apXWB, MPEeAOCTaB/ISIIOLIMM MYHHULMIAJIBLHYO YCIYyTY,
MHOrO(yHKLIMOHAILHBIA L[EHTP TpeA0CTaBJIeHUs] IOCYAAPCTBEHHBIX M MYHHLMUIATbHbIX
yC/Iyr, a Takxke yuypeauTe/lb MHOTO(QYHKLMOHA/JBLHOTO LieHTpa M[peAoCTaB/ieHus
roCy/JapCTBEHHBIX U MyHULUIA/IbHBIX YC/IYT 00eCneurBaror:

1) nH@opmMHUpOBaHUe 3asiBUTE/Ied O TMOpsiKe 00)KajoBaHUsSI pelleHUu U [elCTBUI
(be3aeicTBUSI) MYHMLIMITA/JILHOTO apXWBa, MPeJOCTaBJISIOEr0 MYHHULMNAIBHYIO YCIYTY,
€ro JI0/DKHOCTHBIX JIUL], MyHULUNAIBHBIX CTY)KallUX U pabOTHUKOB, pellleHni U [1eiCTBUi
(be3geiicTBUsl) MHOrOGYHKLMOHA/JILHOTO LIeHTpa TMpeJoCTaB/leHUsl TIOCy/apCTBeHHbIX
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¥ MYHULUIA/IbHBIX YCIYT, ero A0/DKHOCTHBIX JIML] U PAOOTHUKOB ITOCPE/ICTBOM pa3MellleHHUsI
UH(popMaLuu:

Ha CTeH/|ax B MeCTax IpejOCTaB/IeHUs] MyHULMITAIbHbIX YCIYT;

Ha O(UUMaNbHBIX CalTaX MyHULMNAJbHOTO apxuBa, MYHMULMIAILHOTO OKpyra
CpeaHeypaibCK, MHOTO(GYHKIIMOHA/JILHOTO LIEHTpPAa IPeJOCTaB/lIeHUsl TOCYAapCTBEHHBIX
U myHuuunaneHblx yoiayr (http:/mfc66.ru/) u yupeautens MHOrohyHKLUMOHAILHOIO
LeHTpa npe/j0CTaB/IeHUS roCy/apCTBeHHbIX U MYHHULIMIATbHbBIX yCIIyT
(https://digital.midural.ru/);

2) KOHCYy/IbTUPOBaHUe 3asBUTe/Ield O Mopsiike 00KamoBaHUs pelleHud W [elCTBUI
(be3menCTBUI) MYHHULIMITAIBHOTO apXWBa, MPeAO0CTABJISIOLEr0 MYHHULMIIAILHYIO YCIYTY,
ero JO/DKHOCTHBIX JIML], MyHULIMIIA/TIbHBIX C/Ty>KalluX U pabOTHUKOB, PeLUeHU U 1eHCTBUM
(be3melicTBUSI) MHOrO(MYHKIJMOHAJILHOTO IIeHTpPa IPeJOCTaBIeHUs] TOCYyapCTBeHHbBIX
U MyHULIMMA/ILHBIX YCIIYT, ero JO/DKHOCTHBIX JIUL M PaOOTHUKOB, B TOM YKCJIe I10 TeedoHy,
3JIEKTPOHHOM I10YTe, IPU JINYHOM TIpUEMe.

ITepeueHb HOPMATHBHBIX PABOBBIX AKTOB, PEry/IHPYIOLHX HOPAA0K
pocypedHoro (BHecyeOHOro) o0kasioBaHus AelcTBUi (0e3eicTBuA)
Y (M/IM) peLeHUH, NPUHATBIX (0CylIeCTB/IEHHbIX) B X0/1e
npe/0CTaB/IeHUs] MyHULIMIIA/ILHON YCIYTU

135. Tlopspok gocyaebHoro (BHecyze6HOro) o6)kasioBaHUsI PeLIeHWH U 1eHCTBUU
(beszeiicTBHsI) YIIOTHOMOYEHHOIO OpraHa, [peJoCTaB/IsIFOLIero roCy/JapCTBeHHYHO
(MyHULIMIIANBHYI0) YCIYTY, @ TAKXKE ero J0/DKHOCTHBIX JIUL| PeryJIMpyeTcs:

1) cratbamu 11.1-11.3 PexpepanbHoro 3akoHa ot 27 urwossg 2010 roga Ne 210-D3
«O6 opraHM3aLuy IpeJOCTaB/IeHUs FOCYAaPCTBEHHBIX U MYHULMITAIbHBIX YCIYI»;

2) nocraHossieHreM IIpaButenscTBa CBepAI0BcKoM 0bactu ot 22 Hosbps 2018 roga
Ne 828-TIIT «O6 yTBepxkaeHuun IlonoxkeHuss 06 0CODEHHOCTSX IM0/a4d M PACCMOTPEHUs
Kanmob Ha peuteHus W jelicTBusi  (Ge3meiicTBME)  MCIIOJHUTE/ILHBIX — OPraHoB
rocyapcTBeHHOM BjiacTu CBepA/IOBCKOM 00/1aCTH, TPeAOCTaB/ISIOLMX FOCYAapCTBeHHbIe
yCJIYyTH, MX JIO/DKHOCTHBIX JIMLl, TIOCYJapCTBeHHbIX TIPaXJaHCKUX  CJIy>KallUX
WCIIOJIHATE/IbHBIX ~ OPraHoB  rocCyZapcTBeHHOW Biaactd  CBepAyioBCKOM — 00/1acTH,
NPeJOCTaB/IAIOUMX TOCYJapCTBeHHbIe YCAYyTH, a TakXKe Ha pelleHus U JeWCTBUs
(GesneiicTBHe) MHOrO(YHKLIMOHA/JIBHOTO LIEHTpa IPeOCTABAEHHSI TOCYAapCTBEHHbBIX
Y MYHULMIA/IBHBIX YCIYT U ero paboTHUKOBY;

3) pacropsbkeHMeM —aJAMHHUCTpalMM TOPOACKOro okpyra CpezgHeypaibCK
or 24.04.2016 Ne 101-p «O mepax, obecrieyMBarOIIMX OPraHMU3aLMI0 B3aUMO/€HCTBHUS
Cc (epepanbHOM  rOCYyZapCTBeHHOW  MH(GOPMALMOHHOW  CHCTeMOW  JocyzaebHOro
00>Ka/I0BaHUA»;

4) npukasoM MKY «Apxus ropojckoro okpyra CpeaHeypanbck» oT 16.03.2016 Ne 5
«O HasHaueHuu OTBeTCTBeHHOro B MKY «ApxuB ropoackoro okpyra CpeaHeypasibCK»
3a rnpuem U 06paboTKy xanob 3asgBuUTeN el MyHULUNAILHBIX yeayr B ECUA».


http://mfc66.ru/
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136. IMTonHas uHdOpMaL|s O MOPSAKEe M0Jaul U PACCMOTPEHHUH Ka/l00bl Ha pelleHus
U jgerctBusi  (Oe3mercTBME)  MYHMLMIIQJILHOTO — apXMBa,  IIPeAOCTaBJISIOLLEro
MYHULIMIAJILHYIO ~ YCIyTY, €ro JAO/DKHOCTHBIX JIML, MYHULUIA&JIbHBIX CJIy>KallUX
1 pabDOTHUKOB, a TaKXe pelleHUs] U AedcTBUs (6e3/eicTBHE) MHOTO(YHKIIMOHATBHOTO
[IeHTpa IMPeAOCTAB/IeHHs TOCYJapCTBEHHbIX W MYHHULMIIAIbHBIX YCIyr, PabOTHUKOB
MHOro()yHKLIMOHA/IbHOTO L[eHTpa MpejoCTaB/eHUs] rOCyJapCTBeHHbIX U MYHULIMIIAIbHbBIX
yCIyr pasmeleHa B paszene «JoronHuTesnpHas uHbopMauusi» Ha EuHOM rmoprane
COOTBETCTBYIOLEH MyHULIUIIATEHOMN YCIyrH (TIPU HATMUKHU TeXHUYECKON BO3MOKHOCTH).
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[TpunoxxeHue

K AJIMUHMCTPAaTUBHOMY perjiaMeHTy
Tpe/CTaBIeHUs] MyHHULIUIIAIBHO YCIIyTH
««Bpl1aya KoMl apXUBHbIX JOKYMEHTOB,
TNIOZITBEPXKAAIOLIMX NIPaBO Ha B/laJieHue

3emJIen»

biiaHk apxuBa

AHKETA-3AABJ/IEHUE
VISl HaBeIeHUs1 apXUBHOM CIIPABKH

10 JJOKyMeHTaM

WUudopmalss 0  TepPCOHA/bHBIX  JaHHbIX  XPaHUTCH

U obpabaTbiBaeTcs

¢ cobmogenueM Poccuiickoro 3akOHOJATe/bCTBA O TEePCOHA/bHBIX JAaHHbIX. 3arlojIHssa
JAHHYI0 aHKeTy, Bbl Jaere corjiacue Ha 06paboTKy NepCOHa/bHBIX JaHHBIX.

damuusi, UMsl, OTYECTBO JIULIA, 3arpalliyBaroLero
apXUBHYIO CIIPaBKYy,

OTHOILIEHHE K JIUL]Y, O KOTOPOM 3arpalliBaeTcsi ClipaBKa
(J1st ML, 3anpalUMBalOIIMX CIIPABKY O APYrOM JIHLie)
JIOBEPEHHOCTb

HomaiHuii agpec, TeneoH
(gomarHui, paboynii, COTOBbIN)

Tema 3anpoca (obparieHus).

O ueMm 3arpalliMBaeTCsi apXMUBHasl CIIpaBKa: yKa3blBaeTCst
TOYHAasl jaTa HOPMATUBHOT'O aKTa (pelleHre UCII0/IKOMa,
MOCTAHOBJIEHHWEe aJJMUHUCTPALIMU U AP.), KAKUM OPraHOM
B/IaCTH OH NPUHUMAJICS; a/ipeC MeCTOPAaCIIOI0KeHUsI
obbekTa (rapax, KOJ/UIeKTUBHBIN Cajl, 3eMeJIbHbIN
Y4acTOK U Ap.)

,HIIH Kakou LeJIM 3aripalliiBaeTCss apXuUuBHas CIipaBKa

KomuecTBo 3K3eMIUISIpOB apXUBHOU CIIPABKU

«

[Topnuce 3asaBUTENS PaciumgpoBka nognucu

» 20 r.

®opma aHKeTbI-3asiB/IeHUs /IS HaBeJeHUsI apXUBHOW CIIPaBKH I10 JOKYMEeHTaM



