AJIMUHUCTPAIUA I'OPOJICKOI'O OKPYT'A
CPEJHEYPAJIbCK

ITOCTAHOBJ/IEHHNE
M. A& LOAM Ne 7354174

v

r. CpeiHeypanbCK

OO0 yTBep K ieHHH A/JMHHHCTPATHBHOI0 perjiaMeHTa npe/jocTaB/ieHUust
MyHUIMNAIBHOM yonyrH «IIpejocTaBieHne apXMBHBIX CIIPABOK, APXHBHBIX
KOIHI, apXUBHbBIX BBINHCOK, HH(OPMaLMOHHBIX IHCEM, CBA3AHHbBIX
C peasM3aiueii 3aKOHHBIX MPAB U CBO00J rpakaH»

B cootBercTBHHM ¢ PejepabHBIMU 3aKOHamMu 0T 6 okTsi6ps 2003 rozga Ne 131-P3
«O6 obumx MpUHLMIIAX OpraHM3aldd MEeCTHOro camoyripaBraeHHsa B Poccuiickon
depnepauyn», ot 22 okTsdps 2004 roga Ne 125-03 «O6 apxuBHOM Jesie B PoccuiicKom
®epepayun», ot 27 utonsg 2010 roga Ne 210-P3 «O6 opraHM3aLuy MpejoCTaB/IeHus]
rOCYJapCTBEHHBIX W MYHMLMITIAJBbHBIX yCayr», 3akoHoMm CeepayioBckod obacth
ot 25 mapta 2005 roza Ne 5-O3 «O6 apxuBHOM jene B CBepA/I0BCKOM 061acT», CTaTbel
25 3akoHa CeepasoBckoit obmactu ot 26 mapra 2024 roga Ne 24-O3 «O HajeneHHu
OTZeNbHbIX TOPOJACKHMX OKPYIOB, pacIO/IOKeHHbIX Ha TeppUTOpuu (CBep/IOBCKOM
obs1acTH, CTaTyCOM MYHMLIMITIA/JILHOTO OKpYra», pelieHueM [IyMbl FOPOACKOrO OKpyTra
Cpezneypanbck ot 25.07.2024 Ne 62/7 «O BHeCeHUM U3MeHEeHHUW B Y CTaB rOpPO/ICKOr0
okpyra CpejHeypanbCK», PYKOBOACTBYSICb IIOCTAHOBJIEHHEM  aJIMUHUCTPAL[HH
ropozckoro okpyra CpezaHeypaabcK oT 18.11.2024 Ne 1118-ITA «O paspaboTke
Y YTBEep)XKJAEHUM aJIMUHUCTPATUBHBIX PErJIaMEHTOB IPeJ0CTaBIeHUs MYHMLIMITA/IbHBIX
yCIIyr», aAMUHUCTPALIMS ropoAcKoro okpyra CpejHeypasibCk
ITIOCTAHOBJIAET:

1. YTBepauTb AZIMUHUCTPATUBHBIN perjaMeHT NpeJoCTaBAeHUs] MYHULIMITa/IbHOM
ycnyru «IIpeocTaBiieHHe apXUBHBIX CIIPABOK, apXMBHBIX KOIMTHMM, apXMBHBIX BBIMMCOK,
MHPOPMALIMOHHBIX TTHCeM, CBsI3aHHBIX C peasM3aled 3aKOHHBIX IpaB U CBOOOJ
rpaxaaH» (nmpuiaraeTcs).

2. TlpusHaTh yTPAaTUBIIMMU CUJIy TTOCTAHOB/IEHHUSI a[IMUHMCTPALMM I'OPOJCKOIo
okpyra CpeziHeypasbCK:

2.1. or 06.08.2019 Ne 485 «O06 yTBep)kzAeHHH AJMHUHUCTPATUBHOI'O perjiaMeHTa
NpeJOCTaB/IeHUs] MYHMLMIaIbHOM ycayrd «[IpefocraBieHyde apXUMBHBIX CITPABOK,
apXMBHBIX KOIMHUM, apXWUBHBIX BBIMUCOK, WH(MOPMALIMOHHBIX TIMCEM, CBs3aHHbIX
C pealu3aldeill 3aKOHHBIX TMpaB W CBoOOJ TIpaxjaH» B TOPOACKOM OKpyre
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CpejiHeypanbCK»;

2.2. or 31.07.2020 Ne 396 «O6 yTBepKAeHMH TEXHOJIOTHUECKON CXeMB
TNpefoCTaB/IeHuss MyHHLMIIAMBHON ycayru  «IIpejocTaBieHde apXMBHBIX CIPABOK,
apXUBHBIX KOMHM, AapXUBHBIX BBIMMCOK, WH(OPMALMOHHBIX TIMCEM, CBA3aHHbIX
C peaiM3aLyel 3aKOHHBIX TMpaB M CB0OOJ TpaxjaH» B TOPOJCKOM OKpyre
CpejHeypabCK»;

2.3. or 18.08.2021 Ne 421-ITA «O BHeceHMHM H3MeHeHHWH B IIOCTAHOBJIEHHE
aJMMHUCTpaLMK ropozackoro okxpyra CpeaHeypasbck oT 31.08.2020 Ne 396
«O6 yTBep)KJeHUH TeXHOJIOrHUeCKOM CXeMbl TIPe/[0CTaBIeHUs MyHULUITaIbHOU YCIIyTH
«[TpegocTaB/ieHe apXUBHBIX CIIPABOK, AapPXUBHBIX KOMWH, apXMBHBIX BBIMHMCOK,
MHOOPMALMOHHBIX ~ TTMCEeM, CBf3aHHBIX C  pea/M3aljield  3aKOHHbIX  IIpaB
1 cB00OO/ rpakjaH» B rOPO/ICKOM OKpyre Cpe/jHeypaibCK»;

2.4. or 18.08.2021 Ne 423-TTIA «O BHeceHWM H3MeHeHHH B I1I0CTaHOBJIEHHe
aAMMHUCTpaLuMu ropojackoro okpyra CpeaHeypanbck ot 06.08.2019 Ne 485
«O0 yTBep)«1eHuu AZIMUHACTPAaTUBHOI'O PerjiaMeHTa rpe/i0CTaB/aeH sl MyHULIMIIaIbHON
ycinyru «IlpegocraBiieHre apXMBHBIX CIIPABOK, apXMBHbBIX KOIMM, apXUBHBIX BbIITHCOK,
MH(OOPMALIMOHHBIX TTMCEM, CBSI3aHHBIX C peaM3aliieil 3aKOHHBIX TpaB M CBOOOJ
rpaXkzaH» B ropo/icKoM OKpyre CpeHeypaabCK».

3. Hacrosijee nocranosienue BerymnaeT B cuity ¢ 01.01.2025 roza.

4. KoHTpO/L 33 WMCHOMHEHWEM HACTOSILero TIOCTAHOBJIEHHMSI BO3/I0XKMUThb
Ha 3aMeCTUTe/Is IJ1aBbl TOpoACcKoro okpyra CpeaHeypasbek .B. bopuiirnoss.

5. Hacrtosiee nocraHopneHue ony0IMKOBAaTH B IeYaTHOM Cpe/CTBe MacCOBOM
uHpopmauuu «Bectu T'O Cpe,quypanbcx» ceteBoM wu3naHuM «CpeaHeypanbCKUH
BEeCTHMK» M PasMeCTUTh Ha O(QULIMAILHOM Cal ckoro okpyra CpeJHeypasibCK.

2 Crepy
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YTBEPX/EH

TI0CTaHOBJIEHUEM aJIMUHUCTPALUHU
ropozickoro okpyra CpejHeypasbCK

or __ M4, 2024Ngfi;5§i[' ol

«O6 yTBep)KJeHUH AIMUHUCTPATUBHOIO
perjiaMeHTa Tpe/l0CTaB/IeHHs
MYHUL[MIa/IbHOM yCIIyTU
«ITpefiocTaB/ieHe apXMBHBIX  CIIPABOK,
apXUBHBIX KOMWM, apXMBHBIX BBIMHCOK,
MH(OPMALIMOHHBIX ~ TMCeM,  CBSI3aHHBIX
C peanu3aliiedl 3aKOHHBIX MpaB W CBOOOJ

rpakaaH»

A/IMHHMCTPaTHBHBIN pPerjiaMeHT MpeJoCTaB/IeHHs MyHHIUNIa/IbHOH YOIy H
«IIpeocTraB/eHHe apXUBHBIX CIPABOK, aPXUBHBIX KOINHH, aPXUBHBIX BBIITHCOK,
uH(OPMaLHOHHBIX THCeM, CBA3aHHBIX C peaiu3aljdeil 3aKOHHBIX NPaB H cB000/

rpaxaH»
Paspes 1. O01me 1mo/io)keHust
IIpeaMer peryiupoBaHust aJ[MHHUCTPATUBHOIO perjiamMeHTa

1. AJMHHUCTPATHBHBIH pEr/JiaMeHT IpeJO0CTaBAeHHsI MYHMLUIIAJILHOM YCIIyTH
«[IpegocTaBieHre apXUBHBIX CIPABOK, ApPXMBHBIX KOIWWA, AapXWMBHBIX BBIIMCOK,
UH(POPMALIMOHHBIX TTMCEM, CBsSI3aHHBIX C pea/3al[ded 3aKOHHBIX IpaB M CBODOOJ
rpaxjgaH» (gasee — perjaMeHT) yCTaHaB/IMBaeT IMOPSIJOK U CTaHJapT IpejocTaB/eHus
MYHULIMNANBHON ycoiyru «IIpefocTaB/ieHre apXUBHBIX CIPABOK, apXWBHBIX KOIMH,
apXMBHBIX BBIMMCOK, MH(POPMALIMOHHBIX ITHCEM, CBS3aHHBIX C peasu3aljied 3aKOHHBIX
npaB ¥ cB0O0OO/ rpaKaaH» (J1aee - MyHHULMIA/IbHAS YCIyTa).

2. PerjnaMeHT yCTaHaB/IMBaeT CPOKM U MOC/Ie[40BaTeIbHOCTb aMUHHUCTPAaTUBHbBIX
npouesyp MyHMIMIIATBHOIO Ka3€HHOTO YUPEXJeHHUs «APXUB MYHHULUIIATLHOTO
okpyra CpegHeypanbCK» (Aasee — MyHMULMIIQJbHBIA apXuB), C03/aBaeMOro
MYHULIMIIA/IbHBIM OKPYIOM, KOTOPO€ OCYILeCTB/sieT XpaHeHHe, KOMIUIEKTOBaHHe, yueT
M WCIOJIb30BaHHe J0KyMeHTOB ApxuBHOro (oHzaa Poccuiickor Pejepalivd, a Takke
APYIMX AapXUBHBIX [IOKYMEHTOB, OCYLeCTB/sieMbIX B XOJe IIpeAoCTaB/IeHUs
MYHMLMIIAJIbHON yC/IYTH, TIOPS/IOK B3aUMOZEUCTBUSI MeX/y [AO/DKHOCTHBIMU JIMLIAMM,
B3aHMMO/IeHCTBUS
C 3asIBUTEJISIMHU.

Kpyr 3asBuTenen

3. 3agBUTE/IIMM Ha MOJyYeHHe MYHHMLMIIAJIBLHOM YC/IYyTU SIBJISFOTCS (DU3HUYECKHe
U opUAMueckue  JMlla (3@ UCK/IIOUeHHWeM  TOCYy[apCTBeHHbIX  OpraHoB



4

W UX TEpPPUTOPUA/IbHBIX OPraHOB, OPTaHOB rOCY/IapCTBEHHBIX BHeOIODKeTHBIX (POH/I0B

M WX TEepPpUTOpUa/JbHBIX  OpPraHoB, OpraHOB  MECTHOrO CaMOyTIpaBTIeHns),
obpaijarolecss Ha 3aKOHHBIX OCHOBAHMAX K apXMBHBIM [OKYMEHTaM, B Le/AX
MOJIy4eHMsl U UCTO/Ib30BaHKst HHQOPMALIMK, CBS3aHHOM C peau3aliield 3aKOHHBIX MPaB
u cBoOOJ TpakaH, a TakKe IpaB M 3aKOHHBIX HHTepecoB OOIeCTBEHHbIX

00beJMHEeH I, OpraH13aliii ¥ 0/DKHOCTHBIX JIUL] (flasiee — 3aABUTEJIH).

TpeGoBaHHs K NOPAAKY HH()OPMHPOBAHHA 0 NPEJOCTAB/IEHHH
MYHHLMNAIBHOH YC/IyTH

4. VInpopmMupoBaHKe 3asBUTEEH O TMOpsKe INMpeAoCTaB/eHns MyHHULUIIa/JIbHOH
YCJIYTH OCYILECTBIISIeTCS] HEerocpejCTBeHHO pabOTHUKAaMH MYHULMIIA/ILHOIO apXuBa
TPy JIMUHOM TpueMe U 1o TejedoHy, a Takke yepe3 ['ocyzapcTBeHHOe OrofyKeTHoe

yupexzaeHue CBep/JIOBCKOH obsacTu «MHOro¢hyHKLIMOHA/IbHbIN L[eHTP
NpeoCTaBIeHUs roCy/JapCTBEHHBIX U MYHULIAIATbHBIX YCIIyT»
(mamee — MHOroyHKLIMOHA/JIbHBIM LIEHTP TpeJOCTaB/IeHHUs T[OCY/AapCTBEHHbIX

Y MYHULUIIQ/IbHBIX YCJIYT) U ero (puIuaibl.

5. MHdopmanusi 0 Mecte HaxoxaeHus, rpadukax (pexxume) paboTbl, HOMepax
KOHTAKTHBIX Te/ie)OHOB, ajpecax 3JeKTPOHHOM TMouThl M OQHLMAIBHOTO CaWTa
MYHULUIA/ILHOTO apXyBa, UH(OpMaLKs O MopsijKe MpeioCcTaBIeHHs MyHULMUIIaIbHOM
yC/Iyry, pasMmellieHa B (ejepanbHON TOCYJapCTBEHHOW WH(MOPMALMOHHOM CuCTeme
«EguHBIA  TIOpTan TroOCyAapCTBEHHBIX W MYHHULMIIAABHBIX  yCAyr  ((yHKLMHN)»
(namee — Epusbelii  nopran) (IpY  HaAMYMM  TEeXHUUECKOM  BO3MOXXHOCTH),
Ha oduLMaNTbHOM cailTe MyHHLMIAJIBHOIO Ka3eHHOro YupeXAeHUs «ApXUB
MyHULMIIabHOro  okpyra  CpeaHeypanbck»  (https://apxuBcpezHeypasibcK.pdy/),
MYHHULIUITA/IEHOTO oKpyra CpeziHeypasibCK (https://sredneuralsk.midural.ru/)
Ha o¢uUManbHbIX calTax B ceTM VIHTepHeT W HMH(QOPMALMOHHBIX CTeH/ax
MYHULIMIIQJILHOTO ~ apXWBa, a  Takke  TIPeJOCTaB/sIeTCs  HerocpeJCTBEHHO
MYHULIMNIA/IBHBIMUA ~ CTYXKAlllMMM WM pabOTHUMKaMM ~ MYHHULMMAABHOTO — apXMBa
MyHULMIIA/JILHOTO ~ Ka3eHHOIO  YUpeX[eHUs «ApXHB MYHMLMIIQ/JIbHOIO OKpyra
CpejiHeypa/bCK» TP JIMYHOM IpHeMe, a TakxKe I10 Tejie()oHy.

Mudopmanuss 0 Mecte HaxoxieHusi, rpadpukax (pexkume) paboTbl, HOMepax
KOHTaKTHBIX  Tese)OHOB  MHOro()yHKLMOHA/JILHOIO  L|eHTpa  IpeJoCTaB/IeHus
rocygapCTBeHHbIX 51 MYHHUIUITAJIBHBIX ycayr, O rnopsike rnpeagocTraB/iIeHUs
MYHULMIIAIBHOM YC/IyTHM, M CCbIIKa Ha OQUUMaNbHBIM CalWT MyHMLMNIAIBHOIO
Ka3eHHOr0  yupexJeHWs «ApXuMB MyHHULUIIanbHOro okpyra CpeJHeypaabCK»
(https://apxuBcpesHeypanbCcK.pd/),  MyHMLMIanbHoro  okpyra  CpejHeypasbCK
(https://sredneuralsk.midural.ru/) pasMelleHa Ha oHLIMaILHOM caiite
MHOTr0(YHKI[HOHATbHOT'O L[eHTpa TIpe/j0CTaB/IeHUS roCyapCTBEeHHBIX
M MYHMLMIAALHBIX YCIyr B ceT MHTepHeT mo azapecy: https:/mfc66.ru/, a takxke
Mpe/I0CTaB/IsIeTCsl HerocpeCTBeHHO pabOTHHKAaMM MHOTOQYHKIJMOHAIBHOI'O LieHTpa
TMpe0CTaB/IeHUs TOCYAAPCTBEHHbIX W MYHULMIA/IBHBIX YCIyT TPH JIMUHOM TipUeMe,
a Takyke 1o TesieoHy.


://%25d0%25b0%25d1%2580%25d1%2585%25d0%25b8%25d0%25b2%25d1%2581%25d1%2580%25d0%25b5%25d0%25b4%25d0%25bd%25d0%25b5%25d1%2583%25d1%2580%25d0%25b0%25d0%25bb%25d1%258c%25d1%2581%25d0%25ba.%25d1%2580%25d1%2584/
https://sredneuralsk.midural.ru/
%25d0%25ac%25d0%25bf%25d1%25805://%25d0%25b0%25d1%2580%25d1%2585%25d0%25b8%25d0%25b2%25d1%2581%25d1%2580%25d0%25b5%25d0%25b4%25d0%25bd%25d0%25b5%25d1%2583%25d1%2580%25d0%25b0%25d0%25bb%25d1%258c%25d1%2581%25d0%25ba.%25d1%2580%25d1%2584/
https://sredneuralsk.midural.ru/
https://mfc66.ru/
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6. OCHOBHbIMH TpeOOBaHHAMH K HMH(OPMHPOBAHHIO 3asBHTe/eH O TOpA/Ke

MpeOCTaB/IeH)ss MYHULUIAIBLHOK yCIyTH (yCIIyT), KOTOPBIE SIBJISHOTCS He0OX0UMBLIMU
M 00s3aTeNbHBIMM I TIPeJOCTaB/eHHs] MYHHLMIAMbHOW —YC/IYTH, SABJSAIOTCA
JI0CTOBEPHOCTh IPe/I0CTaB/geMol HH(OPMALH, UeTKOCTh B U3JI0XKeHUH HH(pOPMaLnH,
T0JIHOTAa UHPOPMHUPOBAHUSI.

7. Tlpu oOweHud C 3aABUTEISAIMU JIO/DKHOCTHBIE JIMIA, MYHHLIMMAIbHbIE
C/TyKalye WM pabOTHUKH MYHHMLMIIA/ILHOTO apXMBa JOJDKHBI BeCTH Cebsi KOpPeKTHO
¥ BHMMaTe/JbHO K TpaXK[aHaM, He VHIDKaTb MX 4YeCTM M [JOCTOMHCTBA. YCTHOe
WH)OPMHPOBaHWE O TIOPsiIKe TPeJOCTaB/IeHHs MYHHLHUIIAJbHOM YCIyTH JIO/KHO
MIPOBOJIUTLCS C UCIIOIb30BaHUEM O(HULIMAILHO - /1eJI0BOr0 CTUJIS PEYH.

8. NnHdopmHpoBaHUe 3asBUTE/IEH O TMOpsijKe INpejoCTaB/IeHUs MyHULMITATIbHOM
YCJIyTH MOXKeT OCYILeCTB/IATLCA C WCII0JIb30BaHHEM CPe/CTB aBTOMH(MOPMHPOBaHMs
(Mpy Ha/IMUKK TEXHUUYECKOU BO3MOXKHOCTH).

TpeboBaHue npeoCcTaB/IeHUsI 3asIBUTE/TI0 MyHULIMIIA/TbHOH YC/IyTH
B COOTBETCTBHHU C BAPMAHTOM MNpe0CTaB/IeHUsl MyHULIMIIa/IbHOM YC/1yTH,
COOTBETCTBYIOLHMM NpPH3HAKaM 3asABHTe/Isl, ONpe/ie/IeHHbIM B pe3y/ibTare
AHKeTHPOBAHHsI, MPOBOJUMOIr0 OPraHOM, NpPej0CTaB/ISIOIHM YCIYTY,
a TaK)Ke pe3yJIbTarTa, 3a NMpPeJ0CTaB/IeHHeM KOTOPOro 00paTU/ICs 3asiBUTE/Ib

9. TpeboBaHue mpeAOCTaBlIEHUsI 3asSBUTE/NI0  MYHMLMIAABHOW  YCIyTH
B COOTBeTCTBMM C BapuMaHTOM IIpeJOCTaB/JIeHUs] MYHULMIIAIbHOM  yCIIYTH,
COOTBETCTBYIOL[MM  TpPHU3HAaKaM  3asBUTeJs,  OIpeJe/leHHbIM B  pe3yJ/ibTare
AaHKeTMPOBaHMs, a TakKe pe3ysbTaTa, 3a IIpPeOCTaBJeHHeM KOTOpPOro obpaTuics
3asBUTE/Ib, HE NIPeAYCMOTPEHO.

Paspen I1. CranpapT npejocTaB/ieH|si MyHHIMNA/ILHON YCIyTH
HaumeHoBaHHe MyHHIIMIIA/TbHOH YC/IYyTH
10. HauMeHOBaHHMe MyHHULMIIANbHOM Yyciyry: «lIpegocTaBneHre apXWBHBIX
CNpaBOK, apXMBHBIX KOMUM, apXUBHBIX BHIITMCOK, HHPOPMALJMOHHBIX ITUCEM, CBSI3aHHbBIX
C pea/v3aljield 3aKOHHBIX 1IPaB ¥ CBOOO/ rpaXkaiaH».

HaumenoBaHnue OpraHa, npeaoCcraB/JisiOLUero MyHHIHMIIA/JIBHYH0 YCIyry

11. IIpegocTaBneHyre MyHMLMITAIBHOM YCIYTH OCYyIleCTBIseT MyHULMIIaabHOe
Ka3eHHOe yupex/leHHe « APXUB MyHHULMIaIbHOro okpyra CpeiHeypaibCK».

HaumeHoBaHMe OPraHOB M OPraHU3aLMH, o0paleHue
B KOTOpPbIe He00X0AMMO /UIsi IPe0CTaB/IeHHs MYHHLIMIIA/IbHOH yC/TyTH

12. TIpu npejoCTaB/eHUM MYHMULMNAIbHBIM apXWMBOM MYHHMLIMIIAJIbHOW yCIyrH
MeXXBeJOMCTBEHHOe UH()OPMALIMOHHOE B3aUMO/[eHCTBHEe He MPeyCMOTPEHO.
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13. 3anpemaeTca TpeGoBaTh OT 3afBUTE/s OCYLIECTB/IEHHA ,ueHCTBHH B TOM

y{C/le COTJIaCOBaHWM, HEOOXOAWMBIX /Il TIOTydeHHd MYHULUNATLHON  YCIYTH
M CBs3aHHBIX C oOpaljeHHeM B HHble OpraHbl MECTHOrO CaMOyIIpaB/IeHHs

W OpraHMr3aliuH.

Pe3yanaT npeaocraB/I€eHUsA MYHHHHH&JIBHOF] YOIy

14. Pe3y/bTaTOM Mpef0CTaB/eHNs MyHULMITA/ILHON YCTYTH SIB/ISFOTCA:

dpXHBHas CITpABKd4;
dPXWBHAs BbITTMCKA,

apXuBHasi KOIHS;
uH(pOpPMALIMOHHOEe TMUCBMO 00 OTCYTCTBMM  3alipallMBaeMbIX  CBeJeHHH

C peKOMeH/aLMAMM O Ja/bHeHIIMX MyTsX MOMCKa HeoOXOAMMON MH(popMalmu 1100
C YyBEJOM/IEHHEM O HarpaB/ieHUM COOTBETCTBYHOILMX 3alipOCOB Ha HCIIOJTHEHHe

T10 NIPUHAJJIEXKHOCTU B IPyTUe OpraHbl U OpraHu3aLuH;
OTKa3 B MPeA0CTaB/IeHUH MyHHULIUIIaTbHON YCIYIH.

CPOK npeaocraB/JI€eHHA MYHHIIHHaJIbHOﬁ YCIYIrH

15. CpoK HCITOJIHeHMsI 3arpoca MO apXWMBHBIM JOKYMeHTaM MYHMLMIIaJIbHOIO
apxMBa He Jo/pKeH rnpeBbiiatb 30 AHeH €O HSA  perMcTpalMM  3arpoca
B MYHHLIMITaTbHOM apXHUBe.

C yuerom ofparieHusi 3asBUTE/I uepe3 MHOTO(QYHKLHOHATBLHBIA LeHTP
TNpe/ioCTaB/IeHNUs TOCYAApCTBEHHBIX W MYHHLMITIAIbHBIX YCJIYI CPOK IpeAoCTaB/IeHHs
MYHULIAINAZILHOM YC/IyTH HCYMUC/ISAeTCS C MOMEHTa PeruCTpalydyd B MYHHLIMIIAIbHOM
apxuBe, Ipe/JOCTaBJISIOIIEM MYHULIUITIAIbHYIO YCIIYTY.

3arpoc, He OTHOCSLIMICA K COCTaBY XPaHSLIMXCS B MYHMLMITaJbHOM apXUBe
apXMBHBIX JJOKYMEHTOB, B TeueHWe 5 JHEN CO [IHSI ero perucTpalMy HarpaB/sieTcs
B /IDyrOd apxXuB WM OpraHM3alilo, TIje XpaHATC HeoOXOAUMble apXHBHBIE
JOKYMEHTBI, C YBeZJOMJIEHHEM 00 3TOM 3asiBUTeJIs.

IIpaBoBbIe 0CHOBaHMA /IS NPeAOCTaB/IeHHA MYHHIMIIA/ILHOH YC/TyrH

16. IlepeyeHb HOPMAaTHUBHBIX IPABOBBLIX AKTOB, PEryJIUPYIOIIUX MPeA0CTaBIeHHe
MYHULIMITAJILHOM YCJIYTH, C yKa3aHHMeM UX PEeKBU3UTOB M MUCTOYHUKOB O(MLIMAIBLHOTO
oryb/1MKoBaHMs pa3melljeH Ha EuHOM ropraste (mpsiMast CChUIKA Ha yc/yry Ha ExuHom
roprazie) (MPU HA/IMYMH TEXHHYECKOH BO3MOXXHOCTH), Ha O(QULIMaILHOM CcauTe
MyHULMIaapHOro okpyra CpegHeypainbck (https:/sredneuralsk.midural.ru/).

OpraH MecTHOro camoyrpaB/jieHuss obecriedrBaeT pa3MellieHre M aKTyaaH3al|io
MepeyHs YKa3aHHbIX HOPMaTMBHBIX IIPaBOBBIX aKTOB Ha CBOeM O(MIIMaILHOM caiire
B ceTh MHTepHeT, a Takke Ha EjHOM noprarte.

VicuepnibIBaoLHi NepeyeHb 10KYMEeHTOB,
Heo0X0JUMBIX /I MPeJ0CTaB/IeHHUst MyHHIMIIATLHOH YCTyTH


https://sredneuralsk.midural.ru/

17. B Le/isX IMOJyUeHHs] MYHHULIMIIAJLHOW YC/IYTM 3asBUTE/Ib CaMOCTOATE/IbHO
Mpe/CTaB/sieT B MyHULMIIA/IbHBIA apXUB 3arpoc O INMpe/joCTaB/IeHn MYHULMIAIbHON
YCJITH ¥ JIOKYMEHTBI, He0DX041Mble [I/1s1 [PeJOCTaB/IeHus] MYHUILUITATILHOM YC/TyTH.

B 3aripoce 3asiBUTeJIst JO/DKHBI ObITh YKA3aHbI:

1) HaMMeHOBaHKe FOPUIMUECKOrO0 JULA - A/ IOPUAMUECKHX JIHUL, (aMUITHs, UM
¥ OTUeCTBO (TIPU HaIMYHH) - AJ1s1 GU3NUeCKUX JIULI;

2) TOUTOBBIN W/W/IM JIEKTPOHHBIN aJjpec 3asBUTe/Id;

3) yKa3aHue TeMbl (BOIpOCa).

PekoMeH/iyeMble (OpMBI 3asiB/IeHHH corsiacHO mnpuioxeHusm Ne 1, 2, 3
K HaCTOSILLIeMY perjiaMeHTy.

18. [s 1oyueHusi CBeeHWH, CojJiepKalljuxX MepcoHasbHble JJaHHbIE O TPeTBUX
JULIAX, JIOTIOJIHUTE/ILHO MPeJCTaB/ISIFOTCS JOKYMEHTBI, IMOATBePKJaroe MOJTHOMOYMS
3asBUTENS, TIPeJyCMOTPEeHHble  3aKOHOZaTenbCTBOM  Poccuiickor — dejepanuu.
CBegeHus1, Ccojep)Kalljie TepcoHa/bHble /laHHble O TPEeTbUX JIMLIAX, IMPe/CTaB/IsATCS
YIIOJIHOMOYEHHOMY  JIMIly ~ Ha  OCHOBaHHMM  JIOBEPEHHOCTH,  O(OPM/IEHHOH
B YCTaHOB/IEHHOM 3aKOHO/]aTe/IbCTBOM Poccuiickoit dPeziepalivu ropsjke.

19. 3anpoc ¥ AOKYMeHTbI, HeoOX0uMble //Is1 TIPeoCTaBAeHNsl MyHULMIIa/IbHOM
yCJIyTH, YKa3aHHble B TMYyHKTe 17 HaCTOSILero perjiaMeHTa, Ipe/CTaB/IAI0TCA
B MYHHLMIA/IbHbIA apXUB MMOCPEACTBOM JIMYHOTO 0OpallieHus 3asiBUTeIs, I0CPejCTBOM
MIOUTOBOT'O OTIIPAB/eHHs], 4Yepe3 MHOrO(YHKIMOHATBHBIM LIEHTDP TIpeJoCTaBIeHMs
roCy/lapCTBeHHbIX ¥ MYHULIMITIA/IBLHBIX YCYT, B 37IeKTPOHHOH (hOpMe C UCTIO0Ib30BaHKeM
EnnHoro mnoprasa B CaydasX W TOpsiIKe, YCTAHOBJIEHHBIX 3aKOHOZATeIbCTBOM
Poccuiickonn ~ depepauuyd, ohULUUANIBHOTO  CaWTa  MYHHULMIAJBHOIO  OKpyra
Cpenneypanbck (https://sredneuralsk.midural.ru/) B COOTBETCTBUM C HOPMaTUBHBIMM
NPABOBLIMM aKTaMH, yCTaHaB/IUBAIOLUMH TOPSJOK IpPeA0CTaB/IeHUs MyHULMITAbHbIX
ycayr, B (opMe 3/eKTPOHHBIX JIOKYMEHTOB (MPH HAJIHYHH TeXHHYeCKOH
BO3MOXXHOCTH).

20. J10KyMeHTOB (cBemeHui), HeoOXO0JUMBIX B COOTBETCTBUHU
C 3aKOHOJaTelbCTBOM Poccuiickoit dezepaljiid U 3aKOHOaTeIbCTBOM CBepI0BCKOM
00/1acTM 718 TIPe/lOCTaB/IeHHs] MYHHULMIAABHOM — YCJIYTH, KOTOPbIE  HaXOZATCH
B DacropsbkeHWHM IOCyZapCTBeHHBIX OpraHoB, OPraHOB MECTHOI'O CaMOYTIpaBJIeHHs
M HHBIX OpPraHoB, Y4YacCTBYIOLMX B TIPeAOCTaB/IeHUH MYHULMNAAbHBIX YCIVT,
He Ipe/lyCMOTPEHO.

3asBUTE/b BIIpaBe IPeJCTaBUTh JOKYMEHTbI, CO/J[eprKalljie CBeIEeHUs, YKa3aHHbIe
B 4aCTH IepBOM HACTOSAILIEro MyHKTa, 10 COOCTBEHHOM MHUI[UATHUBeE.

21. 3anpeniaetcs TpebOBaTh OT 3asSBUTEJIA:

Ipe/CTaB/IeHUs JIOKYMEHTOB U HMH(OpPMalLMU WM OCYLLECTB/IEHUs [1eHCTBHH,
KOTOpbLIe He NpeAyCMOTPeHbl HOPMAaTHMBHBIMU TPABOBLIMU aKTaMH, PeryJ/HMpyHOLUMU
OTHOILIEHHMs], BO3HHKAOLI[Me B CBSI3M C pe0CTaB/IeHHeM MYHULMITaIbHOW YCITyTH;

Npe/CTaB/leHrs JOKYMEHTOB W HH(OpPMAallMM, KOTOpble B COOTBETCTBUH
C HOpDMAaTHMBHBIMM TMpaBOBbIMU akTaMu Poccurickori degepaluy, HOpMaTUBHBIMH
NpaBoBbIMKM aKkTaMu [IpaBuTesbcTBa CBepAJJIOBCKOM 00/1aCTH M TPaBOBbIMHU aKTaMH
OpraHoB MeCTHOI'O CaMOYIIPAB/JIeHUs] HaXOJAATCS B PACIOpsDKEeHUMM OpPraHOB MeCTHOIO


https://sredneuralsk.midural.ru/

CaMOYIIpaB/IeHHA, TpeJoCTaB/IAOIINX MYHHULUIIa/IbHYO yenyry,
¥ (W) TOJBEAOMCTBEHHBIX OpraHaM MeCTHOTrO CaMOYIIpaB/IeHHs OpraHH3aliiH,
YyYaCTBYIOLMX B TIPeJOCTaB/JIeHMH MYHHLMMAaJbHBIX yC/IyT, 3a HMCK/IIOYeHHEM
JIOKYMEHTOB, YKa3aHHbIX B 4yacTW 6 crate 7 DefiepaJbHOrO 3aKOHa OT 27 urons
2010 roma Ne 210-®3 «O6 opraHusayuM MNpeAOCTaBJIeHUsT TOCYAapCTBeHHbIX
Y MYHULUITA/IBHBIX YCIIyT».

npe/iCTaB/IeHUS JJOKYMEHTOB 51 uHbopMaLuy, OTCYTCTBHE
¥ (W1M) He#OCTOBEPHOCTb KOTOPBIX HEe YKa3bIBaMCh IDU MEepPBOHa4YaJbHOM OTKase
B TpHeMe J0KyMEHTOB, HeOOXOAMMBIX s MPeAOCTaB/IeH!A MyHULMITIaTbHOW yCITyTH,
mbo B TIpejoCTaB/JeHUHM MYHULMIIAJILHOM YCIYTH, 3a MCKIHOYeHHeM CJielyIoLnX
C/Iy4aes:

U3MeHeHHe TpeOOBaHMM HOPMAaTUBHBIX IIPABOBBIX  aKTOB, KaCaroIMXCs
MpeA0CTaBIeHUs] MYHHULMITA/ILHOW YCIyTH, Ioc/e INepBOHauaJbHOW MMOZauu 3arpoca
0 TIpeA0CTaBAeHUY MyHULMIIA/IBHOM YCIIyTH;

Ha/MuMe OIMOOK B 3armpoce O IPeA0CTaB/AeHHMH MYHHULMIAAbHON YC/IYTH
¥ JIOKyMeHTaX, IOJaHHBbIX 3asiBUTeseM I10C/le TepBOHayaJbHOIo OTKasa B IIpueMe
JIOKYMEHTOB, HEe0OXOJWUMBbIX /I TpeJOCTaBJIe€HUs MYHULMIAAbHOM YCIyrH, 100
B TMPEeA0CTaBJIeHUH MYHMLIMITAJIbHOW YCIYTH U He BK/IIOUEHHBIX B Ipe/CTaB/JIeHHbIN
paHee KOMIUIEKT JJOKYMEHTOB;

HCTeUeHHe CpoKa JeMCTBUS JOKYMEHTOB WIM M3MeHeHHe WH(pOpMaLMy Iocse
NepBOHAYa/IbHOTO OTKasa B TpHeMe JI0KYMEeHTOB, HeOOXOAMMBIX [ Npe0CTaB/IeHHs
MYHHULMIA/IBHOW YCTyTH, MO0 B MpejoCTaBIeHUH MYHULIMTIAIbHON YCITYTH;

BbISIB/IEHUE JJOKYMEHTaIbHO MOATBep>KJeHHOro (akra (Mpu3HaKoB) OLUMOOUHOrO
WIM  TIPOTUBOMNPABHOro  fAeiictBusg  (Oe3gelcTBUs)  JO/DKHOCTHOTO — JIMIIA,
MYHULMIIQ/JIbHOTO  C/Iy)Kallero  WiM  pabOTHMKA  MYHHMLMIAJBLHOTO  apXMBa,
NPe/IOCTaB/ISIIOILer0 MYHHULMITATbHYIO YCIyTy, paboTHMKa MHOTrOQYHKI[HMOHABHOTO
L[eHTpa  TMpeJIOCTaB/IeHUsI  IOCYJApCTBEHHBIX U MYHHULIMIIA/IBHBIX ~ YCIYT
Npd  TepBOHAYa/lbLHOM  OTKase B [IpUeMe  JOKYMEHTOB,  He0DXO/MMBbIX
AJI1  TIpEOCTaB/IeHUs]  MYHMLMNAJBHOM  yoiyrd, Jubo B IpegoCTaB/IeHUU
MYHHULIMITAZIbHOW yCIyru. B [JaHHOM lyyae B THCHbMEHHOM BHZE 3a ITOAIHCHIO
AO/DKHOCTHOIO JIML]Ja OpraHa MeCTHOI'O camoyIipaBjieHus (WM MYHHULUIAJIEHOTO
apxuBa), Ipe/l0CTaBJISIOLero MYHHULIMIATBHY IO yCIIyry, PYKOBOJUTE/IA
MHOT0(YHKI[MOHAJTEHOTO I[eHTpa Mpe/|0CTaRIeHuUsI rOCy/1apCTREHHEIX
U MYHHLHMINAIBHBIX YC/Iyr TpU IIepBOHAYaIbHOM OTKase B IpHeMe J[0KYMEHTOB,
HeoOXOJUMBIX //Isl IPeJOCTaB/IeHUs MYHULIMITAILHOM YC/IYTH, 3aS9BUTe/ b YBeJ0M/ISAeTCs
00 yka3aHHOM (aKTe, a TaKyKe TIPUHOCATCS U3BMHEHUS 3a [J0CTaB/IeHHbIE HeYI00CTBa;

NpeJCTaBlIeHNs] NOKYMEHTOB, ITOJTBEep)KAAIOL[MX BHECeHUe 3asgBUTesIeM IUIaThbl
3a Mpe/IoCTaB/IeHUe MYHULIUIIA/IbHOU YCIIYTH;

npejocTaB/ieHys] Ha OyMaKHOM HOCHTe/le [JOKYMEHTOB W  HMH(OpMaLUH,
5/1eKTPOHHBIe 00pa3bl KOTOPBIX paHee ObLIM 3aBepeHbI B COOTBETCTBHM C IyHKTOM 7.2
gyactu 1 cratbu 16 PepepanvHoro 3akoHa ot 27 wuwons 2010 roga Ne 210-P3
«O6 opraHM3alliu TIPeJJOCTaB/IeHHs] TOCYAAapPCTBEHHBIX M MYHMLMIIAJBHBIX YCIyI»,
3a MCK/IIOYEHHEM (J/Iy4yaeB, €C/Id HaHeCeHHWe OTMEeTOK Ha TakKue [OKYMeHThbl /100
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MX W3bATHE AB/IAETCS HEOOXOAUMBIM YC/IOBHMEM IPeOCTaB/IeHHs] MyHHL{UIAIbHON

YC/IYTH, ¥ MHBIX CJIy4YaeB, YCTaHOB/IEHHBIX (e/iepabHbIMK 3aKOHAMM.

22. T1pu npe/j0CTaBIeHUM MyHULUIIA/ILHOM YC/IyTH 3arpelaeTcs:

OTKa3blBaTb B TIIPYEME 3alpoca M MHBIX JIOKYMEHTOB, HeOOXOAUMBIX
[T TIpeOCTaB/IeHHsT MYHHLIMIIA/ILHOM yCIyTH, B C/Iy4ae, eC/id 3arnpoC U JOKYMEHTHI,
HeoOXoJUMBIe /IS TTPeA0CTaBIeHUs] MYHHULIMIIA/ILHOM YCIYTH, TIOAAHbl B COOTBETCTBUH
¢ uHdopmMalerl 0 CpoKax W TOpsiAKe IpeAoCTaBIeHUs] MYHMLMIIaIbHOW YC/IyTH,
ony6MKoBaHHOM Ha EauHOM nopTaie (MpY HaJlW4MH TEXHHUYECKOH BO3MOXKHOCTH),
mibo Ha oduiuManbHOM calTe MYHULMIIAIBHOTO Ka3eHHOIO yupexkaeHHs «ApXHB
MyHMLMITaabHOro okpyra CpenHeypanbck» (https://apxuBcpegHeypansck.pg/);

OTKa3bIBaTh B IPEJOCTABIEHUM MYHULMIIAJIbHOW YC/IYTH B C/ly4yae, ec/ii 3arpoc
U JJOKYMEeHTBI, HeOOXOAMMbIe /ISl TIPe/JOCTaBAeHUss MyHULIMIIA/IbHOM YCIIyTH, IO/aHbI
B COOTBeTCTBMM C MH(OpPMaLMes O Cpokax W TOpsjKe IIpe/oCTaB/IeHHs
MYHMLMIAAbHOM yCiIyry, omy0OsMkoBaHHOM Ha EauHom mnoprane (IpM HaIMuuu
TEXHUUECKOW BO3MOXXHOCTH) JsMO0 Ha oO¢uIMaIbHOM —caiTe MyHULMIIATIBHOTO
Ka3eHHOI0 yupeXJeHus «ApXWB MyHHULMNaJbHOro OKpyra CpeziHeypanbCk»
(https://apxuBcpeaHeypansck.pdy/).

o [JOKyMeHTOB (cBezeHuit), HeoOX0/JUMbIX B COOTBETCTBUHU
C 3aKoHozaTebcTBOM Poccuiickort Pepepaliii U 3akoHOzaTes1becTBOM CBep//IOBCKOM
obnactTi [Uig  TIpejoCTaB/eHUss MYHMULUMNAJBHONH YCIyrH, KOTOpble HaxOAATCs
B pacroOpsKeHUM TOCYJapCTBEHHbIX OPraHOB, OPraHOB MeCTHOI'O CaMOYIIpaB/IeHHSs
U MHBIX OpraHoB, YYaCTBYIOLIMX B TIPeJOCTaBAeHUWH MYHHULUIIA/IbHBIX YCIYT,
He Ipe/[yCMOTPEHO.

3asgBUTe b BIIpaBe Ipe/CTaBUTh JOKYMEeHThbl, COZleprKallie CBeJeHHUs], YKa3aHHbIe
B 4YaCTH IepBOM HACTOSIIIIEro MyHKTa, 10 COOCTBEHHOM MHUL[HATHBE.

Henpejcrasnenue 3asiBUTe/eM [OKYMEHTOB, KOTODbIe OH BIIpaBe Mpe/CTaBUThL
0 COOCTBEHHOM MHMLMATHBE, He SBJ/IIETCS OCHOBAHMEM /Ui OTKa3a 3asiBUTETO
B MPeI0CTaBIeHUU MYyHUL[UIIaIbHOU YCTyTH.

W cuepnbiBalomuii nepeyeHb 0CHOBAHUH /IS 0TKa3a B IpHeMe J0KYMeHTOB,
Heo0X0AMMBIX //Is1 IPe/JOCTAB/IEHHsI MyHHIUIIA/IbHOH YC/IyTH

24. OcHOBaHMSIMM [J/Is1 OTKa3a B TMPHEMe 3arpoca U JAO0KYMEeHTOB, HeoOXOAMMBIX
[/Is1 TIPEIOCTaB/IeHUs] MyHULIUIAIbHOU YCTYTH, SIBJISTFOTCSI:

HerpaBW/IbHOE 3aro/IHEeHHe 3arpoca, YKa3aHHOro B IIyHKTe 17 HacTosilero
perjiaMeHTa, OTCYTCTBME B 3alpoce JaHHBbIX, YKa3aHHbIX B ITyYHKTe 17 HacCTOsIero
perjiaMeHTa;

3al0JIHeHHWe 3arpoca, YKa3aHHOr0 B IyHKTe 17 HaCTOsLLero perjiaMeHTa,
Hepa3bopUMBEIM, He MOJ/JAIOLUMCS [TPOUTEHHIO TIOUEPKOM.

I/IqupnblBalOll[l/lﬁ rnepeyeHb OCHOBAHHH AJIA NIPHOCTAHOBJ/IEHHUA IIPpeJOoCTaB/IeHHUS
MYHHIIHHaJIbHOﬁ YOIy WIHM 0TKd3a B IIpe0CTaB/IeHHH MyHl/lI.lHHaJIbHOﬁ yOI1yru


%25d0%2598%25d0%25bf%25d1%2580%25d0%25b7%25d0%25a3/%25d0%25b0%25d1%2580%25d1%2585%25d0%25b8%25d0%25b2%25d1%2581%25d1%2580%25d0%25b5%25d0%25b4%25d0%25bd%25d0%25b5%25d1%2583%25d1%2580%25d0%25b0%25d0%25bb%25d1%258c%25d1%2581%25d0%25ba.%25d1%2580%25d1%2584/
%25d0%25ac%25d0%25bf%25d1%2580%25d0%25b7%25d0%25a3/%25d0%25b0%25d1%2580%25d1%2585%25d0%25b8%25d0%25b2%25d1%2581%25d1%2580%25d0%25b5%25d0%25b4%25d0%25bd%25d0%25b5%25d1%2583%25d1%2580%25d0%25b0%25d0%25bb%25d1%258c%25d1%2581%25d0%25ba.%25d1%2580%25d1%2584/
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25. OCHOBAHHsI 11 IPHOCTAHOB/IEHHS TPE0CTaB/IeHHs] MyHHLMIAaBHOH YCIyTH

OTCYTCTBYIOT.
26. MyHuLMIIa/IbHas yCayra He MpeioCTaB/saeTCs B C/IeYIOMMX C/TydasX:

€CJTA 3amnpocC He I0AJaeTCs ITPOUTEHHMIO,

ec/IM OTBeT 10 CYIIeCTBY yKa3aHHOM B 3arpoce TeMbl (BOIPOCa) He MOXeT ObITh
naH 0Oe3 pasryiallleHusi CBeJeHHH, COCTaB/IIIOLIMX TOCY/AapCTBEHHYIO WM HHYHO
oxpaHseMmyl0  (egepasbHBIM ~ 3aKOHOM  TaiHYy, 3agBUTE/IO  coobuyaercs
0 HeBO3MOYKHOCTH /1aTh OTBeT I10 CYLLeCTBY ITIOCTAB/JIEHHOI'O B 3arpoce BOIPOCa B CBA3U
C He/IONyCTUMOCTBIO pasI/lallleHusi YKa3aHHbIX CBe/eHHH; yKa3aHHas HHQopMalus
MOXKeT OBIThb IIpeAoCTaB/ieHa TOJAbKO IIPU HaJW4YMKU Yy 3adBUTENS JOKYMEHTa/IbHO
MOATBEP)K/IeHHBIX TIpaB Ha TIOJyuyeHHe CBeJEeHWH, COJepKallliX TOCy/JapCTBEHHYIO
TalHy W/Wid KOHGUAEHLIMAIbHY0 HH(OPMAaLUIO;

€CJIM 3aIpoC KacaeTcsl TeMbl (BOTPOCa), B OTHOLLIEHUH KOTOPOH 3asBUTE/IIO paHee
MHOTI'OKPATHO /]JaBaJIUCh IMMCbMEHHbBIE OTBEThI 110 CYLLeCTBY, Y IIPU 3TOM He IPUBOJAATCS
HOBBIE JIOBOJbI MM O00CTOATE/NbCTBA; PYKOBOAMTEIb MYHHLMIIAJLHOTO apXHBa
WM YTIOJTHOMOYEHHOe Ha TO JIMLO BIIpaBe INPUHATHL pellleHHe 0 6e30CHOBATeIbHOCTU
OuepeHOr0 3arpoca W MpeKpallleHrMy IepernucKy o JaHHOMY BOINPOCY IPH YC/IOBHH,
YTO YKas3aHHbIA 3allpoC U paHee HarpaB/seMble 3alpoChl HAMpaB/s/IMCh B OAMH
¥ TOT K€ OpraH WM OpraHu3alyio; O [AaHHOM pelleHWH YBeAOM/ISeTCS 3asiBUTE/Ib,
HarpaBUBLUMK 3ar1poc;

€C/TH B 3arpoce COJepyKaTcs HelleH3ypHble OO0 OCKOPOUTe/IbHbIe BBIPAKeHUS,
YIPO3bI KU3HHU, 3710POBbIO U UMYLLECTBY A0/DKHOCTHBIX JIML], @ TAKXKe YJIeHOB UX CeMel;

eCJ/IA y 3asABUTe/Is1 OTCYTCTBYIOT JOKYMEHTBI, TOATBEP’KJalollye ero roJHOMOYHs
BBICTYTIaTh OT UMEHHU TPeTbUX JIUL], B OTHOLLIEHWHU KOTOPbIX C/leJlaH 3arpoc (B ciyuae,
eC/Ii He MCTeK CPOK OrpaHUYeHUs], YCTaHOBJIEHHBIM 4acThlo 3 cTaTh 25 deslepaibHOroO
3aKkoHa OoT 22 okTsibpsi 2004 roma Ne 125-®3 «O6 apxuBHOM fJese B Poccuiickoii
Desepalumn»).

O mpuuMHax ocTapjieHus 3aripoca 0e3 pacCMOTpeHMsi COODLIaeTCst 3asiBUTEIIO
B C/ly4YasX, ec/d ero (amMuauss U TIOUTOBBIM (3/1eKTPOHHBIN) aZpec TOAAAl0TCA
MIPOUTEHMIO.

Pa3mep InJ1aThbl, B3HMAaeMoOH C 3asiBHTe/Is IPpH NnpeAoCTaB/ICHHH MYHHI.[HHaJIbHOﬁ
YCJIyTH, U CI0co0bI ee B3UMaHHA

27. T'ocypapcTBeHHasi MOUUIMHA 3a IPeAOCTaB/IeHUWe MYHULMITAIbHOW YCIYTH
He B3UMaeTCs.

28. MyHMLMnanbHbIA apXWUB OCYILECTBJISIET TIPe/loCTaB/IeHHe MYHHLUIIAIbHOM
YCJIYTA TI0 UCIIOJIHEHUIO 3arpoca KHpPUAUMYEeCcKUX WM (U3UYeCcKuX JIML] B TOpsijiKe
NpeJi0CTaB/IeHMs IJIaTHBIX YCIyT WK 6e3B03Me3IHO.

VicrionHeHMe 3ampocoB COLMaIbHO-TIPABOBOrO XapakTepa (3arpochl, CBsi3aHHbIe
C COLMaZbHOM 3allIUTOM rpaXk/iaH, rpelyCMaTpUBalOIIel UX MeHCHOHHOe obecrieueHue,
a TaKXe IOJIyyeHHe JIbFOT M KOMIIeHCAl[iii B COOTBETCTBMM C 3aKOHOZATe/bCTBOM
Poccurickoin ®@eziepalilii M MeXJYHapoAHbIMM 0Os3aTe/nbcTBaMM  Poccuiickoit
dejepalyin) oCyLecTB/sieTCs 6e3B03Me3IHO.
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Ha BO3Me3JIHOH OCHOBE MCIIOJIHAIOTCSA TeMaTH4eCKHe 3arpockl, MOCTYNMBIIKE
OT IOpUAUUEeCKMX | (u3nueckux /L. TemaThueckue 3ampochl HCIIOTHAIOTCA
Ha OCHOBAHMWH JOrOBOPOB BO3ME3AHOI'O IpeaoCTaB/leHns yCIyr.

IIpy OTCYTCTBUM (PUHAHCOBBIX, TEXHUYECKMX M KaJJPOBBIX BO3MOXKHOCTEH
10 MCTIOJIHEHHMIO TeMAaTHUYeCKOT0 3arpoca JJOr0BOp BO3Me3JHOI0 IPej0CTaBIeH s YCIyT
He 3aK/FOUaeTCs, MYHHULMIAAbHBIA apXWB peKOMeHJyeT 3asfBUTeI0 TPOBOJUTH
CaMOCTOSITE/IbHBIM TTOMCK MHTEpPeCyolllel ero MH(popMaLliy B UUTA/IbHOM 3aJle apXuBa.

[Topsimok oripejesieHys TUlaThl W (WIM) pasMep IUIaThl 3@ MCIIOJIHEHHe
TeMAaTUYECKHMX 3allpOCOB YCTaHaB/IMBAaeTCs B COOTBETCTBHHM C 3aKOHO/ATe/IbCTBOM
Poccuiickoit denepanuu.

MaxkcuMa/IbHBIH CPOK 0)KH/IQHHs B 0UYepe/d IPH Mojaue 3anpoca o
npejoCcTaB/JIeHUH MyHHLHIIA/ILHOH YC/IYTH H NPH M0/Iy4YeH!H pe3ybTara
Npe0CTaB/IeHUsI MyHHUIIMIIA/TbHOH YCJTyTH

29. MakcumanbHBIM CPOK OXKMJAHHUA B oOuepeAu IIpyM IIojaye 3arpoca
0 Mpel0CTaB/IeHUH MYHULIUITA/IBHOW YC/IYTH U MOJTyYeHHH pe3yJibTaTa MyHULUIIa/IbHOM
YCIyrH B MYHHLUIIQJIBHOM  apXHBeé WM  MHOTOQYHKLMOHAaJIbHOM  LIeHTpe
MPeA0CTaBIeHUsT TOCYAAPCTBEHHBIX M MYHULMIAIBHBIX YCIyr (Npy  peanv3aliu)
He [JOJDKeH TpeBblliaTh 15 MUHYT.

CpoK U NMOPSIA0K PeruCTpPaliu 3anpoca 3asiBUTeIs
0 Mpe0CTaB/IeHHH MYHHI[UNIA/IbHOM YC/IYTH M YCIIYTH,
Npe/ioCTaB/IsieMON OpraHu3alMe, y4acTBYIOIIeH B pe/J0CTaB/IeHUH
MYHHULIMIIA/IBHOM YC/IYyTH, B TOM UHC/Ie B 3JIEKTPOHHOMH ¢dopme

30. Peructpauusi  3ampoca M HHBIX  JJOKYMEHTOB,  He00XOAHWMbIX
/I TIpeJOoCTaB/eHUsl MYHULMINAJbHOM  YC/IyTH, OCYLIeCTBISIETCS B TOpsAKe,
rpeAlyCMOTpeHHOM B paszese I HacTosiiero persameHra.

TpeGoBanus K nNoMelieHHsiM, B KOTOPBIX MPeJ0CTaB/IsAI0TCA MYHHIUIIA/IbHbIe
yCIyrH

31. B nomemieHusix, B KOTOPbIX IIPEAOCTaB/ISIeTCS MYHULMIIAIbHAs yCayra,
obecrieunBaeTcs:

1) cooTBeTCTBME CaHUTApHO-3MHEMHOJIOTHUECKUM IIPaBUIaM M HOPMAaTHBaM,
TrpaBU/IaM MIPOTUBOIOXKapPHOH 6e30MmacHOCTH;

2) co3faHue WHBaIW/aM CJIeAYIOIMX YCJIOBUM JOCTYITHOCTH OOBEKTOB
B COOTBETCTBMM C TpeOOBaHUSIMM, yCTAHOBJEHHBIMM 3aKOHOJATE/JbHBIMH W HHBIMH
HOPMAaTHBHBIMU IPaBOBLIMU aKTaMH:

BO3MO)XHOCTh OeCrpernsiTCTBEHHOTO BXO/ia B 0OBEKThI U BBIX0/]a U3 HUX;

BO3MOJKHOCTb CaMOCTOSITe/IbHOTO Iepe/IBIKeHUs1 10 TeppuTOpuM oOBeKTa
B Lle/IX [OCTyIa K MeCTy IpeJOoCTaB/IeHHs MYHHIUIIAJLHON YC/IyTH, B TOM YHCJIe
C NOMOMIBIO PaOOTHUKOB 00BEKTA, MPe0CTaB/ISIONIMX FOCYJaPCTBEHHbIE YCIYTH;
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3) MOMeLLeHHs AO/DKHBI HIMETh MECTa /ISl OX¥/laHHs, MHOPMHPOBAHNS, NPHeMa

3asiBUTe/Iel; MecTa O)KuJaHus 00ecrieurBaroTCs CTY/IbSIMU;

4) roMelleHUs [O/DKHbI MMETb TyaaeT €O CBOOOAHBIM JOCTYNOM K Hemy
B pabouee Bpems;

5) mecta MHGOPMHDPOBaHMs, TpejHa3HaueHHbIe [JI1 O3HAKOM/IEHHs TIpaXJaH
¢ UH(POPMALMOHHBIMU MaTepuanamu, 000pyAyrTCS:

UH(OPMALIMOHHBIMU CTEeH/IaMM;

cTonamu (CTOMKaMM) C KaHLe/IPCKMMK TPHHAJ/IEKHOCTAMU /it 0(OpMIIEHHS
JOKYMEHTOB, CTY/IbSIMH.

Ha wH(OpMaLMOHHBIX CTeHJaX B MOMeLeHHMsIX, MpeJHa3HaueHHbIX [/1d Iprema
rpaxk/aH, pa3mMertaeTcs HHGopMalysl, yKa3aHHas B ITyHKTE 5 periaMeHTa.

OdopmieHre BU3yalbHOM, TEKCTOBOM MH(OPMALIMK O TMOPsi/IKe Mpe/l0CTaB/eHN s
MYHULIMIIAIBHOW  YC/IYTU  JIO/DKHO COOTBETCTBOBATh ONTHUMA/TIbHOMY  3pHUTE/IbHOMY
¥ CJIyXOBOMY BOCITPHUSATHIO 3TOW MH(POPMaLMHY 3aABUTE/ISIMH, B TOM UKC/Ie 3asBUTe/IAMU
C OrpaHMYeHHBIMHA BO3MOXXHOCTAMH.

IToka3zareu JAOCTYITHOCTH H KayeCTBa My}muunamﬂ{oﬁ YCUIYId

32. TToka3saTeasiMU JOCTYITHOCTH M KayecTBa IPeAOCTaBIeHUs] MyHHLIMIIA/TbHOM
YCIYTH SABJISIOTCA:

1) BO3MOXXHOCTb TMoOJyueHHss HWHPoOpMaLMM O XoZe IpeoCTaB/IeHHA
MYHMLMITATbHOM  YCIIyTH, B TOM YHC/Ie C MCI0/Ib30BaHHeM HH(OPMaLHOHHO-
KOMMYHHKALMOHHBIX T€XHOJIOTHH (MPU Ha/IMYHMH TeXHUUYECKOH BO3MOKHOCTH);

2) BO3MO)KHOCTb TOJTyUeHHsI MYHULUITA/IbHOM yC/IyTH B MHOTOQYHKLMOHATbHOM
LleHTpe Ipe/IoCTaB/IeHUs TOCY/1apCTBEHHBIX U MYHULMIIA/IbHBIX YCIIYT;

3) BO3MOXXHOCTb IIOJIyYeHHsI MYHHULMIIAJILHOM YyCIyrd B MyHHLUIIAJIBHOM
Ka3eHHOM yUpeXKJeHUU « APXHWB MYHULIMNAIbHOTO OKpyra CpeziHeypaabCK» B rpejesnax
Tepputopun CBepA/IOBCKOM 00s1acTH 10 BBIOOPY 3asiBUTE/A (9KCTepPUTOPHAIBbHBIM
MPUHLIAII) HEe3aBUCHMO OT ero MeCTa »>KUTeNbCTBA WM MeCTa IpeObIBaHMs
(ams  ¢du3MuyecKUx JIML, B TOM YHC/Ie HWHAMBHUAYaJbHBIX TMpPeANPUHUMATE/IeH)
mibo MecTa HaXOXKAeHus (A1 FOPUJUUECKMX JIML) He TpeAyCMOTPeHa BBUAY
OTCYTCTBUSI TEPPUTOPHUAJILHBIX MTOZPa3/ie/IeHuIA;

4) BO3MOXXHOCTb IOTyYeHHs] MyHHULIMIAAbHON YC/IYTd B TIpefiesiaX TePPUTOPHH
CeepmyioBcKOM obnactu B Ji0O0M  ¢uMase MHOrOQYHKLMOHA/JILHOIO — LieHTpa
TNpe/ioCTaB/IeHHs] FOCYJapCTBeHHBIX YU MYHULUIMAIbHBIX YCJIYT 10 BbIOOPY 3asBUTE/Is
(3KCTeppUTOpHA/IbHBIA MPUHLIMIT) HEe3aBUCUMO OT ero MecTa JKHUTe/JIbCTBa W/IM MecTa
npebpiBaHus (11 QU3MUECKUX  JIML, B TOM  UHC/I€  WHJUBU/YaIbHBIX
npeArnpUHUMaTesiel) TMbo MecTta HaXOXKAeHUs (/19 IOpUANUeCKUX L) (TTPH HaMuKn
TeXHUYeCKOM BO3MOXXHOCTH JI/Is 3JIEKTPOHHOI'O B3aUMO/IEHCTBHSA);

5) BO3MO)XHOCTb I10JIy4eHHsI MYHHULMIIAJILHOM YCIyTM IIOCPeACTBOM 3arpoca
O IpejoCTaBIeHUM HECKOJIbKUX MYHHLHUIAAbHBIX YCIYT B MHOrOQYHKL[HOHA/IbHOM
LieHTpe Ipe/0CTaB/IeHusl FOCYAapCTBeHHbIX U MyHULUITAIbHBIX YCIIYT.

33. [Ipu rpejocTaBieHd MYHULMIIAIIbHOW YC/IyTH B3aUMOZEHCTBHE 3asBUTe/Isi
C JIO/DKHOCTHBIMU JIMLIAMM, MYHMLMIAJBHBIMKU  CAY)XAUMU UM pabOTHUKaMH



13

MYHHLHUITIA/IbHOI'O dpXHBa, [IpeA0CTaB/IAOLEro MYHHIIHIIAJIbHYTO yCIyry,

ocyuiecTBsieTcs: He Gosiee 2 pa3 B C/IeAyIOUIMX CIydvasix: IMPU NpHemMe 3arpoca U Mpu
MOJlydeHWH pe3ysbTaTa. B  KaKJOM C/Iydae BpeMms, 3aTpayeHHOe 3asBATe/IeM
NpU  B3aUMOJEUCTBHUAX C  JIO/DKHOCTHBIMUA  JIMIIAMM  TIPU  TIPeJ[0CTaB/IeHUH
MYHMLIMINAIBLHOM YCIYTH, He JOJDKHO MPeBbIllaTh 15 MUHYT.

HHble TpeO0OBaHUSA K NPe0CTaB/IeHHI0 MyHHIUIIA/IBHOH YCIYTH

34. Ycnyr, KoTopble SBASIOTCS — HEOOXOAUMBIMH W 00si3aTelbHBIMU
JJ1s1  TIpeJIOCTaB/eHUsI MYHMLMIIA/JILHOM yC/IyTH, 3aKOHOZATe/JbCTBOM Poccuiickoi
desepaliy He rpeyCMOTPEHO.

35. 3asBUTenH MMeeT IIpaBO I10J@4yM 3arpoca, JOKYMEHTOB, HH(pOpMaluH,
HeOOXOJMMBIX /Il TIOJIyUeHHs MYHULMIIaJIBHOM YCIYTH, a TaKKe I0/IyYeHus
pe3yJIbTaTOB TIPEJIOCTaB/IeHUsI MYHHUILMIAJILHONW YC/IyTH [0 3KCTePPUTOPHAIBHOMY
NPUHLIMITY He3aBUCUMO OT ero MecTa JKUTeIbCTBAa W/IM MecTa IpeObIBaHUS
(o pusnMueckUx JIML, B TOM UWCAe WHAWBHUAYya/lbHbIX IpeANpUHUMATE el )
mibo MecTa HaxOXKZeHus: (AJ1s1 FOPUAMYECKUX JIUL) rocpecTBoM EjuHoro moprasa
(Mp¥  Ha/IMUMM TeXHUYeCKOM BO3MOXKHOCTH), a Takke B /moboMm dumuane
MHOTO()YHKL[MOHAJILHOT'O L[eHTpa npeJ0CTaB/IeHUs rOCY/JapCTBEHHBIX
Y MYHHULIMIIAZbHBIX yC/IyT B Mpejiesiax TeppuTopruu CBep/I0BCKOH 00/1aCTH 10 BBIOOPY
3asiBUTeNIS (NP HaJMUMM  TeXHUYEeCKOM BO3MOKHOCTM Il 3/IeKTPOHHOIO
B3aumozencTBus). Ilpu oOpaujeHMM 3a TONTydyeHUEM MYHHULMIMAIBHOW  yCIyTH
B 3/IeKTDOHHOM BH/e [JOITyCKaeTCsl K MCIOIb30BaHHUIO TIPOCTast 3/1eKTPOHHASs! MOATHCE.

[Togmavya 3ampoca, JA0KYMeHTOB, WH(MOpMaLuH, He0OXOJUMBIX I IOJYUYeHUs
MyHULMIIAbHOW  yCIyTH, a TakkKe [I0JlydeHHe Ppe3yJabTaTOB I1PeA0CTaB/IeHHs
MYHHULIMIIAZILHOM ~ YCJIYTH 1O 3KCTePPUTOPHATbLHOMY  TMPUHLIMITY  HEe3aBHCHMO
OT ero MecTa XUTeJIbCTBA UM MecTa NpebbiBaHus (/1 GHU3UUECKHX JIULI, B TOM UKCJIe
UHUBH/ya/IbHbIX TpeJrpUHMUMaTesieil) Mb0 MecTa HaXOXKAeHUS (U1 FOpPHAHYeCKUX
nul) B MyHULIMIANEHOM Ka3eHHOM YupeXX/eHUM «ApPXHMB MYHHMLMIIAJLHOTO OKpyra
CpeznHeypanbck» 10 BbIOOpY 3asBUTeNst B Iipefesax Tepputopun CBepiIoBCKON
06/1acTH He NMpelyCMOTPEHO BBH/Y OTCYTCTBHSI TEPPUTOPUA/ILHBIX MTOpa3e/IeH .

Pazpen I11. Cocras, noc/ieioBaTe/IbHOCTH H CPOKH BBINO/THEHUSA
a/IMHHHUCTPATHBHBIX NPOLeAYP

AAMHMHHCTPAaTUBHBIE NPoOLeAYPHI (AefCTBUSA) N0 NMPeA0CTaB/IeHHIO
MYHHIUIIA/ILHOH YC/IyTH NMOCPeACTBOM JIMYHOr0 oOpauieHus, Tu00 MouToBOro
OTIPaB/IeHHS

36.  TlocnenoBaTe/IbHOCTL — AJMHHUCTPATHBHBIX  Mpoueayp  (AelcTBuif)
10 TMpeJOoCTaB/JeHHI0 MYHHULMITAIbBHOM YC/IyTU IIOCPEJCTBOM JIMYHOTO OOpaljeHus
b0 MOYTOBOTrO OTIPAB/IEHUS BK/IFOYAET C/Ie/IyIOIHe a]MUHUCTPATUBHBIE TIPOLeYPhI:
1) npueM U perucTpaluus 3arnpoca 3aaBUTe; )
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2) HampaB/leHHe  3ampoca  PYKOBOAHMTEIIO,  PACCMOTpeHMe  3arpoca
PYKOBO/IMTE/IEM, Harpap/ieHue 3arpoca HCMOJHUTeTO, PacCMOTpeHHe  3anpoca
WCIIOJIHUTE/IEM, aHa/Ii3 TeMaTUKK 3aripoca,

3) HampaB/eHWe [0 pe3y/bTaTaM pacCMOTPEHMsl 3arpoca Ha MCIOJIHeH’e
B Jpyroi apxXuMB WIM OpraHH3alfio (B3aMMO/EHMCTBHE OpraHa, NpeJoCTaB/OLIEro
MYHHULMIAJIBHYIO YCIYry, C WHBIMM OpraHaMd BJIaCTH, OpraHamMM MeCTHOIrO
caMOyrpaBjieHWsi W OpraHM3alysMM,  YUacTBYIOLUMMH B TPeJOCTaB/eHUH
MYHHLMITA/IbHBIX YCIyT, He TIPeJlyCMOTPEHO);

4) IMoAroTOBKA MU HaripaB/eHUe OTBETa 3asiBUTE/TIO.

ITpuem u perucTpauus 3anpoca 3asgBUTe/Is

37. OcHOBaHMeM /Ui Hauaja BBIIOJIHEHUS aJMUHUCTPATUBHOM IIPOLIeJYDbI
ABAETCA TOCTYIJIEHWE 3arpoca 3asBUTe/Isi B MYHHLUIAIbHBIA apXuB MOCPEACTBOM
nMuHOro  obpaijeHus,  JubO  IOUYTOBOrO  OTMpaBjaeHHda,  aMbo  yepe3s
MHOI’O(byHKLII/IOHaIII)Hblf/Jl LIEHTP I1peJoCTaB/IeHUA rocy1apCTBeHHBIX H MYHHLIHUIIA/IbHBIX
ycayr Ha 6yMaXKHOM HOCHTEJIe WK B 3JIEKTPOHHOM (hopMme.

B c/yuyae Ha/IMuMsi OCHOBaHHs /s OTKa3a B IIpHeMe JJOKYMEHTOB, He0OX0J1MMbIX
JUI  TIPeJJOCTaB/JIE€HUST MYHMLIMIIAJILHOM yC/IyTH, B COOTBETCTBUM C IIyHKTOM 24
HACTOSILIIEro perjiaMeHTa, COTPYJHUK MYHMLMIIaJIbHOIO apXyWBa OTKas3bIBaeT B IpUeme
JIOKYMEHTOB, He0OX0/JUMBIX /1151 [Pe0CTaBIeHUsI MYHULIMIIATbHON YCIYTH.

38. IlocTynuBIUMA B MyHMLMIIA/JIbHBIA apXUB [MMCBbMEHHBIM 3arpoC 3asiBUTeIS
perMcTpupyeTcss B CTPYKTYPHOM TIOApasje/eHHd MYHHLMIIanbHOIO  apXMBa,
obecrieuuBarollleM  TNPUEeM U PEruCTpalio  TOYTOBOM  KOPPECITOHEHLHH,
TIpeJCTaB/sIeTCsl PYKOBO/ICTBY MYHMIIMIIA/JIEHOTO apXUBa.

39. Peructpaiys 3arpoca ¥ JOKYMEHTOB, HEOOXOAMMBIX /I IMPeA0CTaBIeHUs
MYHHLMIIA/IbHOMW YC/IYTH, OCYLL|eCTBIIAeTCsl B [1eHb IMOCTYIIEHHs 3arpoca U JJOKYMEHTOB
B MYHULMITa/IbHBIA apXUB.

40. Pe3ysbTaTOM BBINOJHEHUS] aJAMUHHUCTPATUBHOM TIPOLIEYPbl SIBJISETCS
perucTparys 3amnpoca.

41. CpeJeHusi O BBINOJIHEHWHM aJIMUHHMCTPATHBHOW MpOLIeAYpPbl (DUKCUPYIOTCS
B CMCTEME JJOKyMeHTO0OOpOTa U [1e/I0NPOM3BO/ICTBAa MYHHLIMITAILHOIO apXKBa.

HanpaBneHne 34mnpoca pyKoBOJUTe/IK0, pACCMOTPeHHe 3arpoca pyKoBo/juresiem,
HarnpaBJ/IeHHe 3anpoca UCIIO/THUTE/TH, PAaCCMOTPEeHHe 3arpoca UCIO/IHUTe/IeM,
dHAJ/IM3 TEMATHKH 3aIrpoca

42. OcHOBaHMEM /i1 Hayaja BbIIIOJHEHMs] aJMUHUCTPATUBHOW IIPOLIEYPHbI
ABJIAETCS PErUCTpaLys 3arnpoca.

43. 3aperMCTpMpOBAHHBIM 3ampoC 3asBUTEJIsI TIPEJCTAB/ISETCS PYKOBOAMUTEIIIO
MYHHLIMIIAJIbHOTO apXMBa U IlepeflaeTcsi C pe30/IoLeld PYKOBOJUTE/SI COTPY/JHUKY
MYHHLMITA/IbHOTO apX1Ba Ha UCII0JIHEHUe B YCTaHOBIEHHOM TIOpsiZIKe.

44. PykoBoauTenb MYyHMLMIIAJIBHOTO apxuBa obecrieurBaeT OIlepaTHBHOE
paccMOTpeHMe 3arpoca 3asiBUTe/I,
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45. COTpy[AHMKH MYHMLMIAAbHOTO apXvBa OCYL|eCTB/IAIOT aHa/IH3 TeMaTHKH

TMIOCTYMHMBILEr0 3arpoca C MCI0/Ib30BaHWEM MMEIOLIMXCS B MYHULIMIIA/JIbHOM apXuBe
APXMBHBIX CIPABOUHMKOB, COJepXKAIlMX CBEJEeHHs O MeCTaX XpaHeHHs apXHBHbIX
[OKYMEHTOB, He0DXOJUMBIX /1711 MCIIOJIHEHMS 3ar1poca 3asiBUTeIs.

46. MyHULIUIMA/IbHBIA apXyuB MMCbMEHHO 3arpaliiBaeT 3asiBUTe/s 00 yTOUHeHUH
Y JIOTIOJIHEHMH 3arpoca HeoOXOJUMBIMU Il ero MCIIOJIHEHUS CBe/leHUsIMH, B CIydae
OTCYTCTBHsI B 3aIlpoce 3asiBUTeJIsl JOCTAaTOYHbIX JIaHHbIX JI/Isi OPraHU3alluK BbISB/IEHUS
3arpamyBaeMoil MH(OpPMalMM WM HeUeTKO, HeMNpaBU/IbHO C(HOPMY/IHPOBAHHOIO
3arpoca.

47, CpoK MCIIO/IHEeH s JaHHOM aJIMMHUCTPaTUBHOM nporieypel - 10 qHeid.

48. Pe3y/lbTaTOM BBINOJHEHUS aJMMHMCTPATMBHOM TIPOLEYPbl  SAB/ISETCA
orpejie/ieHue:

1) NpaBOMOYHOCTH TIIOJIy4eHMsl 3asBUTE/eM 3arpaluuBaeMoil MH(OpMaLMK
C yYeTOM OrpPaHHUYeHUH Ha Ipe/ioCTaBIeHre CBeJleHUH, COAepyKaliuX roCyapCTBEHHYIO
TalHy M CBe/IeHUH KOH(UEeHLIMaIbHOTO XapaKTepa;

2) CTerneHM TIOJHOTBI CBEJEHHH, COJEp)KalUMXCs B 3ampoce 3asBUTEJIs,
HeoOXOAUMBIX /151 TTPOBEJeHUs TTOUCKOBOM paboThl;

3) MeCTOHAaXO0KIEHHs] apXMBHBIX AOKYMEHTOB, HEOOXOAMUMBIX /IS MCIIOJIHEeHMS
3aripoca.

B c1yuae ycTaHOB/IEHHMS OCHOBaHUM [yIs OTKasa B  IIpPe/lOCTaBIeHUU
MYHHULIMITIAILHOW YC/IYTH COTPYHMK MYHMLMITIAJBHOTO apXuBa coobiiaer o6 3Tom
3asiBUTEJIIO C yKa3aHUeM TNPUYMH OTKa3a.

49. CezileHHs O BBITIOJIHEHUM AJMHUHUCTPAaTUBHOM TIpOLIeSypbl (PUKCUPYIOTCS
B CUCTeMe JJOKyMeHTO0b0poTa U Je/I0NPOU3BOACTBAa MYHHLIMITA/IbHOTO apXMBa.

Hanpags/ienue no pe3y/ibTaTaM pacCMOTPeHHsI 3aNpoca Ha UCIIO/THeHHe
B /IPYro¥ apXuB H/IH OpPraHH3aHIo

50. OcHoBaHueM [y1s8 Hauyaja aJMUHUCTPATMBHOM TMPOLIEAYPHI SABJSETCHA
onpeiejsieHUe MeCTOHaX0X/IeHHsI apXMBHBIX  JIOKYMEHTOB, HeoOX0IUMBbIX
[/1s1 UCTIOJIHEHMA 3arpoca.

51. Ilo uroram aHa/iM3a TeMaTUKH MOCTYTIMBILErO 3arpoca, B TeUeHWe 5 aHeH
CO JIHS PErvMcTpalMd MYHULMIIA/JIbHBIM apXWB Harpae/sieT 3arpoc, He OTHOCALIMHCS
K COCTaBy XPaHAIIMXCA B MYHMLIMIIA/IbHOM apXMBe apXMBHBIX JOKYMEHTOB, B IPyroi
apXuB WM OpraHM3alMio, TJe XpaHATCS HeoOXoJuMble JOKYMEHTBI, C YBeJOM/IEHHEM
00 3TOM 3asiBUTeJIsA, M/IM 3asBUTEIIIO JATCS COOTBETCTBYIOLas PeKOMEeH/[alus.

52. B cnyvae ecrmu 3arpoc TpeOyeT MCIOTHEeHUS] HECKOIbKMMU OpraHU3aLUsIMK,
MYHULIMIIa/IbHBIM apXMB Harpas/isieT B COOTBETCTBYHOLIME apXMBbl W/IM OPraHM3aluM
KOITMHM 3aripoca.

53. Pe3ynpTaToM aJAMMHUCTPAaTMBHOM TIPOLeAYPbl SB/SIETCS  YBeAOMIIEHUE
3asABMTE/IS O HalpaBJeHWM ero 3arpoca Ha MCIOJHeHHWe B JPYyrol apxuB
W/IM OpraHu3aLuio.

54. CBefieHHsI O BBIIOJIHEHWH aJMUHMCTPATUBHOM TMPOLEAypPbl (DUKCUPYHOTCA
B CUCTeMe JJOKyMeHTO000pOTa U 1eJIONPOU3BO/CTBA MYHHLIMITA/IBHOTO apXHBa.
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HOAI‘OTOBKa H HallpaBJ/IeHHE 0TBETA 3daABHUTE/II0

55. OcHOBaHMeM /JI1 Hauana aJMHUHUCTPATUBHOW TIPOLIeJyphbl SIBJSETCS
Orpe/le/ieHHe  MECTOHAXOXKAEHWS] ~ apXWBHBIX  JIOKYMEHTOB,  HeO0OXOJMMBbIX
IJ1sT UCTIOJTHeHUs 3arpoca.

56. PabOTHMK MYHHLHMIIQJILHOTO apXWBa OCYLIeCTB/IsAeT B YCTaHOBJIEHHOM
TIOPsI/IKE BbISIBJIEHE apXMUBHBIX JOKYMEHTOB, HEOOXOUMBIX /111 UCIIO/IHeHHUA 3aripoca.
[To pe3y/sbTaTaM BbISIBJIEHHs TOTOBUTCS OTBET 3asiBUTEII0 Ha 3arnpoc (apXuBHas
CITpaBKa, apXWBHas BLIMMCKA, apXMBHAasl KOMHUS, OTBET 00 OTCYTCTBMM 3arpalliBaeMbIX
cBezieHui). CpoK McrnoiHeHus 3anpoca - 30 JHel CO JiHS ero peruCcTpalyu:

1) TeKCT B apXMBHOM CIpaBKe [[aeTCs B XPOHOJIOTMYeCKOM T0C/e/j0BaTe/IbHOCTH
coOBITHI C yKa3aHWMEM BM/IOB apXMBHBIX JOKYMEHTOB M UX JaT. B apXuBHOM cripaBkKe
JOITyCKaeTCsl LUTHPOBAaHKEe apXUBHBIX I0KYMEHTOB;

2) HecoBIaJeHue OT/Ae/IbHbIX [AHHbIX apXMBHBIX JOKYMEHTOB CO CBE/eHHUSIMH,
W3/I0)KeHHBIMU B 3arlpoce, He SIB/ISeTCs MPersTCTBUEM /I/Isl BK/IIOUEHHUS UX B apXHMBHYIO
CrpaBKy IPU YCJIOBHUH, €C/TM COBMaJeHHe BCeX OCTa/IbHbIX CBeJeHHWH He BbI3bIBaeT
COMHEHMH B TOXKZECTBEHHOCTH JIMLja WA (PaKTOB, O KOTOPbIX FOBOPUTCA B apXMBHbIX
JOKyMeHTaX. B apXuBHOUM crpaBKe 3TU JaHHble BOCIIPOM3BOAATCA TaK, KaK OHHM
U3/I0)KEeHbl B apXUBHBIX [JOKyMEHTax, a pPaCcXO)KeHHWs, HeCOBIaZieHHWs U HeTOYHbIe
Ha3BaHWs, OTCYTCTBUE MMEHH, OTUeCTBAa, MHULUA/JIOB WM Ha/lU4He TOJIbKO OJHOIO
M3 HUX OrOBapWBAalOTCSI B TeKCTe CrHpaBKUM B CKoOKax («Tak B [JOKymeHTe»,
«Tak B TeKCTe OpUrHHama»);

3) cBegeHus 0 pabore, yuebe B HECKOJBLKHX OpraHU3aLHsaX, YueOHbIX 3aBejeHUsIX
BKJIFOYAIOTCS B OZIHY apXHMBHYIO CIIPaBKY;

4) B MPUMEYAHHUSIX 10 TeKCTY apXMBHOM CIIPABKKW OrOBapUBAIOTCS Hepa3bhopuuBO
HarnucaHHble, HCIIpaBJeHHbIE aBTOPOM, He TMOJJAoluecs: TPOYTeHUIO BC/IeACTBUE
MOBpPEeXKJeHUsl TeKCTa opuruHaza mecrta («Tak B TekcTe opurvHana», «B Tekcre
Hepa3bopuuBO»);

5) B TeKCTe apXMBHOM CIpPaBKM He JOIMYyCKAKOTCSl HM3MEHEeHHs, HCIpaBJIeHMs,
KOMMEeHTapuH, COOCTBEHHbIe BbIBOAbI MCIIOJHUTENST T10 COJEep)KaHUIK apXUBHbBIX
JOKYMEHTOB, Ha OCHOBaHUM KOTOPBIX COCTaB/IeHa apXUBHasl CIIPaBKa;

6) mocsie TeKCTa apXMBHOM CIIPaBKU INPUBOJSTCS apXUBHbIE ILIUMGPLI U HOMepa
JUCTOB  €JWHML] XPaHEeHHsI apXMBHbIX JOKYMEHTOB, IledaTHble  M3J/aHus,
UCII0/Ib30BABILIKECS /ISl COCTABJ/IEHUS] apXUBHOM CITPaBKU. B TeKcTe apXUBHOM CITPaBKU
JIOITyCKaeTCs MpOoCTaB/ieHHe apXHMBHBIX HIKM(POB M HOMepa TUCTOB eJUHHL] XpaHeHHs
ApPXMBHBIX JOKYMEHTOB Cpa3y I0C/Ie U3/I0KeHUst Ka0ro (akra, CoObITHS;

7) B apXUBHOM CIipaBKe, 00beM KOTOPOU MpeBbIlaeT OJWH JIMCT, TUCTHI JO/DKHBI
OBbITH NIPOLIUTLI, IPOHYMEPOBAHbI M CKPeIUIeHb! IeYaThio MyHHULIMITaIbHOIO apXM1Ba;

8) apxuBHbIE CIIPAaBKU [JO/DKHBI 0(GOpPMJISTHCS Ha OaHKe MyHHLMIIAJIbHOIO
apxuBa;

9) apxHBHas1 CripaBKa IMOATMMUCHIBAETCS PYKOBOAUTE/IeM MYHULIMITAIbHOIO apXyBa,
3aBepseTCsA [1e4aThi0 MYHULMIIa/IbHOTO apXHBa;



17

10) B apxXvBHOM BBIMKMCKe Ha3BaHKe apXMBHOIO JOKyMeHTa, er0 HOMep M jara

BOCITPOM3BOJATCS TIOJHOCTBIO. VI3B/IeYeHHsAMM M3 TEKCTOB apXMBHBIX [IOKYMEHTOB
JO/DKHBI OBITH MCUepIlaHbl BCe HMMeIoLIMecs AaHHble 1o 3arnpocy. Hauyano u KoHery
Ka)K[0r0 M3BJIeUEHUs], @ TaK)Ke MPOITyCKU B TEKCTe apXMBHOI'O JJOKYMEHTa OT/e/bHbIX
cs10B 0003HAUAKOTCSI MHOTOTOUYHEM;

11) B npuMeUaHMUSIX K TEKCTY apXMBHOM BBIIMCKU Jle/Ial0TCs COOTBETCTBYIOLIHE
OrOBOPKH O YaCTAX TEKCTa OpUrvHana, Hepa300puMBO HAlMCAHHBIX, WCIIPABJIEHHbIX
aBTOPOM, He IO/Iat0ILMUXCsl IPOUTEHMIO BC/IACTBUE [IOBPEXKAEHU TEKCTa U T.[.;

12) otgenbHble C70OBa W BBIPOXEHWS OPWUIMHA/A, BBI3BIBAIOLME COMHEHHS
B HUX TOYHOCTH, OroBapuBalOTCid cjoBaMu «Tak B TeKCTe OpHUrHHaia»,
«Tak B JoKkyMmeHTe». Tloc/ie TeKCTa apXMBHOM BBITUCKH YKa3bIBalOTCsA apXMBHBIN 1LK)P
¥ HOMepa JIMCTOB eJMHULbl XPaHeH!sI apXUBHOIO JOKYMEHTa;

13) ayTeHTUYHOCTh BbIZIAHHOM T10 3arpoCy apXWBHOW BBIIMCKHM Y/OCTOBEPSeTCs
TIOJATUCHI0 PYKOBOJAWUTE/ISI MYHULIMIIA/JILHOTO apxWBa M Ie4aTbl0 MYHHMIIMIIA/JIBHOIO
apXuBa;

14) Ha obOpOoTe Ka)KJAOro /JMCTAa apXUBHOW KOMMM TMPOCTABJAKTCS apXUBHbIE
wKdpsl ¥ HOMepa JIMCTOB eAWHHWL] XPaHeHWs apXUBHOILO [OKyMeHTa. Bce /HCThI
apXMBHOM KOIMHWHU CKPEIUIAIOTCI W Ha MeCcTe CKperUvIeHUsl 3aBepsioTCsd I1eyarhbio
MYHULIMITAJILHOTO apXUBa U MOAIMUCHI0 €r0 PYKOBOAUTEIA.

57. Ilpu oTCyTCTBUM pe3y/JbTaTa B XO/e UCIIOJIHeHHUs 3aripoca B TedeHue 30 gHen
COCTaBJISIeTCA OTPHLIATe/IbHBIM OTBET Ha OJlaHKe MYHHUIIMITaJLHOTO apXuBa. B oTeere
M3/1araeTcsl MPUYMHA, 10 KOTOPOH He MpeJCTaB/IsIeTCsl BO3MOXKHBIM BbIIaTh TpeOyemMyto
KOITHMIO apXMBHOTO JIOKYMEHTa WM apXUBHYIO CripaBKy. IIpy HeoOXoJUMOCTH OTBeT
3aBepseTcs MeyaTbi0 MyHULUIA/ILHOTO apXy1Ba.

58. ApxuBHas CrpaBKa, apXWBHas BbIIMCKAa WU apXMBHasi KOIMWs O(QOpPMIIAIOTCA
Ha rocy/jlapcTBeHHOM si3biKe Poccurickor ®eepayuu.

59. ApxyBHas CripaBKa, apXWBHas1 BbIIKCKA ¥ apXUBHas KOIKS B C/Iydae TMUHOIO
obpalleHust 3asiBUTE/IS WM €ro JOBePEeHHOTo JIML@ BBIJAIOTCS €My I10J, PACITUCKY
IIPU TpeAbsBIeHUM IaclopTa WM MHOIO YJOCTOBEPSHOLIEero JIMUHOCTh JJOKYMEHTa;
JIOBEPEHHOMY  JIMLly - TIpU  TpeAbsBIEHUM  JOBEDPEHHOCTH, O(OpPMIeHHOH
B YCTaHOBJIEHHOM Iopsifike. IToslyuaTe/lb apXUBHOM CIIPaBKM W apXUBHOW BBIMMCKU
pacruchbiBaeTCsl Ha UX KOMUSIX W/IM Ha 000pOTe COMpPOBOAMTENBHOTO MUCbMa K HUM,
yKasbIBasl 4aTy UX MOJIyUeHHUs.

60. PesypTaTtomM aZiIMMHUCTPAaTUBHON IpPOLeypPhl SB/ISIETCS HallpaB/ieHUe OTBeTa
3agBUTE/MI0. PaccMoTpeHMe 3armpoca 3asiBUTENIs] CUMTAeTCsl 3aKOHYeHHBbIM, eC/d JlaH
OTBET II0 CyLIeCTBY 3arpoca, 10 HeMy IIPUHATBI HeoOXOAHMble Mepbl, 3asiBUTE/Ib
NPOMH(OPMHUPOBAH O pe3y/bTaTaX pacCMOTpeHHMsl. CPOK XpaHeHHUs1 HeBOCTpeOOBaHHbIX
3asiBUTeJIeM Pe3y/IbTaTOB COCTABJIsIET 5 JIeT.

Pe3ynbTaT mpeiocTaB/ieHHs] MyHULMIIABHOW YCIYTd IO 3arpocaM, MOJaHHBIM
yepe3  MHOTOQYHKLIMOHA/bHBIA  LIEHTP  IPeAOCTaB/lIeHUs]  TOCY/apCTBEHHbIX
M MYHULMIANBHBIX yCJIyT, HArpaBaseTcs B MHOrO(YHKLUHOHA/IbHBIM  LIEHTP
NpeoCTaB/eHUs TOCYJapCTBEHHbIX W MYHMLMITQJIBHBIX YCIYT /IS [OC/AeAyroLjeH
Bbl/jaud 3aABuTe/r0. He BocTpeOOBaHHDBIE 3aABUTENAMU PE3Y/IbTAThbl I1PELOCTAB/ICHHS
MYHULIMTIABHBIX ~ YCIYr,  TepeJaHHble B MHOTOGYHKLMOHAIBHBIA  LIEHTP
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TpeioCTaB/IeHNs TOCYJAPCTBEHHBIX M MYHHLMITAZIbHBIX YC/IYT [/Is1 BbIIa4YM 3asiBUTEJIHO,
XpaHATCSE B MHOro(yHKI[MOHAJbHOM LIeHTpe I1peJOCTaB/IeHUs] IOCYJapCTBEHHbIX
¥ MYHMLIMIIANBHBIX YC/IYr B TeyeHue 3 MecsueB. [Io OKOHYaHHMM yKa3aHHOIO CpOKa

He BoCTpeOOBaHHbIE 3assBUTE/ISIMU pe3y/IbTaThl MPeJoCTaB/IeHHsT YC/IyT BO3BPALIAIOTCS
B MyHULMNaabHbIM apxuB. CpokK XpaHeHMs B  MYHMLMIIAJILHOM  apxuBe
HeBOCTPeOOBAHHBIX ~ 3asBUTe/IEM  pe3y/IbTaTOB MpPeAOCTaB/IeHUs MYHHULUIAaTbHON
YCJIyTY COCTaBJIsAeT S JIeT.

[Tpy Ha/IWYKUKM TeXHUYEeCKOW BO3MOXKHOCTHM  pe3y/bTaT  IpeJoCTaBIeHUs]
MYHMLMIAJILHOM YCJIYTH T0 3arpocaM, TOJAaHHBIM Yepe3 MHOTO(QYHKLHMOHA/IbHbIN
LIEHTP TPeAOCTaB/I€HUs] TOCYAAPCTBEHHBIX WM MYHULMIIAABbHBIX YC/IyT, HArpaB/sieTcs
B MHOT0(YHKLIMOHATbHbIHN L[eHTP peJ0CTaB/IeHUs rOCy/JapCTBEHHbIX
U MYHMLIMITAJIbHBIX YCIYT B 9JIeKTPOHHOM (hopMme.

Pe3y/ibTaThl MpejoCTaB/IeHHs] TOCYJapCTBEHHbIX U (W/IM) MYHHULMITAAbHbIX YC/IyT
Mo  pe3yjbTaTaM  pacCMOTPeHMs  KOMILIEKCHOIO  3arpoca  HarpaBJstOTCA
MYHHULMIA/JIbHBIM ~ apXMBOM B MHOTO(YHKLMOHA/IbHBIA LIEHTP IIPeJOCTaB/IeHMs
roCy1apCTBEHHBIX U MYHHULMITA/IbHBIX YCIIYT AJIs BblJaUX 3asiBUTEJIHO.

61. CBeleHUs] O BBINOJHEHWH AJMHUHHUCTPATUBHOW NpoOLeAypbl (PUKCHPYHOTCS
B CHCTeMe JJOKyMeHT0060poTa U /1eJIONPOM3BO/CTBa MyHULIUIIAILHOIO apXMBa.

IMopsajgoK ocyLecTB/IeH!s1 afMUHUCTPATHBHbBIX NIpoueyp (AeliCTBHI)
10 MPe/J0CTaB/IeHHI0 MYHULIMNIA/IBHOH YC/IYTH B 3/IeKTPOHHOH (hopme,
B TOM 4YHCJ/Ie C HCIo/Ib30BaHueM EuHoro nmoprana

62. Ha ExguHoM rnioprasie pasMeniaercs cieayroulas UHpopMaLus (TIpU HaTuYuU
TeXHUYEeCKOH BO3MOXXHOCTH):

1) ucyepribIBalOIIMK NepeyeHb JOKyMEeHTOB, He0OX0AUMBbIX /1JIs TTPe0CTaBIeHUs
MYHULUIIAIbHOM yCayr, TpeboBaHus K O(OPM/IEHMIO YKa3aHHBIX JOKYMEHTOB,
a Takxke IlepeyeHb [JOKYMEHTOB, KOTOpble 3asiBUTe/lb BIIpaBe IIPe/CTaBUThb
1o co6CTBeHHON MHULIMATHBE;

2) KpyT 3asiBUTe/Iel;

3) CpPOK Ipej0CTaB/IeHUs] MyHHL{HITa/IbHOH YC/IyTH;

4)  pe3yinbTaThl  MpeJOCTAaBA€HUS  MYHULMIIATBHOM  YCIYTH,  TOPSIZOK
NpeJCTaBAeHUsl  JOKYMeHTa,  SIB/SIOLIerocss  pe3yjbTaTOM  IpeoCTaBIeHHUs
MYHULMIIa/IbHOM YCTYTH;

5) pa3sMep TrOCYJapCTBEHHOH TIOLLJIMHBLI, B3MMaeMOH 3a IIpeJ0OCTaBIeHHEe
MYHHULMIA/ILHOM yCIyTU (He IpeAyCMOTpeHbl);

6) McueprnbIBaIOLIUI MepedyeHb OCHOBAaHWM [Jjisi IPUOCTAHOB/IEHWS WIM OTKasa
B I1pe/l0CTaB/IeHUM MyHULIUIIA/IbHOU YCITyTH;

7) o rpaBe 3asBUTeNs Ha AocyaebHoe (BHecyneOHoe) ob)kasoBaHWe [eHCTBUIA
(6e3zeiicTBUSI) M pelIeHUl, MPUHATLIX (OCYLLECTB/ISIEMBbIX) B XOZ€ IpeJoCTaB/IeHNs
MYHHULUMNA/bHOM YCIYTH;

8)  ¢opmel  3arpocoB  (yBeJOMJIEHHH,  COOOLeHMI),  HCIIOb3yeMble
DU TPeI0CTaBIeHUHA MYHULMITaTbHOU YCIIYTH.
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ViHpopmaims Ha EJuHOM moprane O TOpsAKe M CPOKax IpejoCTaB/IeHHMs

MYHHLIMIIAZIbHOM YCTYyTM Ha OCHOBAHWUM CBeJleHWM, COJepKaluxcs B (ejepasbHOU
roCcy/JapCTBeHHOH MH(}OpMaLMOHHOH crucTeme «®DesiepabHbINA peectp
rocyJapCTBeHHBIX 1 MYHULIUITIA/IbHBIX YCIYT ((QYHKLUIA)», TIPe/IOCTaBIISeTC S 3aABUTEIIIO
BecruiaTHO.

Hoctyn K uHHGQOpPMaLMU O CpOKax U TOpsAJKe IIpeJoCTaBIeHUs YC/Iyry
ocy1iecTB/sieTcs: 6e3 BBITIOTHEHWsT 3asBUTeIeM KaKux-IM060 TpeOOBaHWM, B TOM YMCIIe
6e3  WCMOMB30BaHMS  TMpOrpaMMHOro  obecrieyeHus,  YCTAHOBKA  KOTOPOIO
Ha TeXHUUYeCKHe Cpe/CTBa 3asBUTe/sl TpeOyeT 3aK/Iro4eHus TUMLeH3MOHHOIO MM HHOrO
CorJiallieHUs C npaBoobiazaresnem MIPOrPaMMHOT0 obecrieuenus,
MpeJyCMaTpUBaloLLlero B3MMaHHe I/1aThl, PerMCTPaLMIoO WM aBTOPHU3aLUI0 3asBUTe/Id,
WU TIpeJJ0CTaB/IeHNe UM IepCOHaIbHBIX JJAHHBIX.

63. 3amMch Ha IpHeM B MYyHULMNAJbHbIM apxXWB JIS T[10/lauyd  3arpoca
C UCI10/1b30BaHMeM EIMHOro noprasna He OCyL1eCTB/IAeTCA.

64. dopmupoBaHMe 3ampoca 3asgBUTe/IeM OCYILIeCTB/ISeTCS T0CPeCTBOM
3aIl0/IHeHUs1 3/1eKTPOHHOM ¢opMbl 3ampoca Ha EauHOM mnoprane (MPU  HamUuuuK
TEeXHUUECKOM  BO3MOXXHOCTH),  oduLMarbHOM  cadte  6e3  HeoOXO[UMOCTH
JI0TIO/IHUTETLHOM MO/jauy 3arpoca B Kakoi-1160 uHoit dopme.

Ha EjguHoM noprasne (Mpy HaJIMYMH TEXHUYECKOW BO3MOXXHOCTH), O(ULIMATLHOM
caiiTe pa3melljatoTCst 0OpasLbl 3aM0/IHEHHUs] 3JIEKTPOHHOM (hopMBI 3aripoca.

65. dopmaTHO-/10rHYecKast MpoBepKa c(hopMHUPOBAHHOTO 3arpoca
OCYLL[eCTBJIAeTCS aBTOMaTHYeCKH TI0C/Ie 3aro/IHeHWs 3asBUTe/IeM KaXK/10ro W3 Iojeu
3JIEKTPOHHOM (popMbl 3aripoca. IIpu BBIABIEHMM HEKOPPEKTHO 3arloJIHEHHOrO I10JIst
5/IeKTPOHHOM (POpMBI 3arpoca 3asBUTe/b YBEJOM/ISIETCS O XapaKTepe BbISBIEHHOM
OLIMOKM M TIOpsiKe ee YCTPaHeHHs TOCPeJCTBOM HH(OPMALMOHHOTO COOOILeHMS
HerocpeACTBEeHHO B 3JIEKTPOHHOM ¢opMe 3arpoca.

66. IIpu ¢popMHpoOBaHKH 3arpoca 3asBUTE/I0 00eCrIeurBaeTCs:

1) BO3MOXXHOCTb KOITMPOBAaHUSI U COXPAHEHHsS 3arpoca M HMHBIX JJOKYMEHTOB,
yKa3aHHBIX B ITyHKTe 17 HacTOsALero persameHTa, HeOOXOJUMBIX /1S TIPeI0CTaB/IeHH s
MYHHULMIIQ/ILHOM YCITyTH;

2) BO3MOXXHOCTb 3ariOJIHEHHsI HECKOJIbKMMH 3asiBUTE/ISIMH OJHOM 3/IeKTPOHHOM
(opMeI 3arpoca rpu obpalieHUH 3a MYHHULMIAIBHBIMU YCIYTaMH, TIPeAIio/iarariUmMu
HarpaB/JeHHe COBMECTHOIO 3arpoca HeCKOJbKUMH 3asBUTE/SIMH  (OMMCHIBAETCS
B CJlyyae HeoOXOAMMOCTH JI0TIOJTHUTE/IBHO);

3) BO3MOXKHOCTb IeyaTh Ha OyMaKHOM HOCHTesIe KOIMMHU 3JIeKTPOHHOM (hOpMBI
3arpoca;

4) coxpaHeHMe paHee BBE/IEHHBIX B 3/IEKTPOHHYIO (DOpMy 3armpoca 3HauyeHWi
B 000K MOMEHT I10 JKeJIaHHIO 3asBHMTE/Isl, B TOM UMCJIe TIPY BO3HUKHOBEHHM OIIMGOK
BBO/Ia U BO3Bpare /i1 [IOBTOPHOI'O BBO/A 3HAUEHHH B 3/IEKTPOHHYIO popMy 3aripoca;

5) 3ario/iHeHHe T10J1ei 3/1eKTPOHHOM (hOpMBI 3ampoca /10 Havasaa BBOJA CBeJeHHI
3adBUTE/IEeM C HCIIO/Ib30BaHWEM  CBeJeHHMH, pa3MelleHHbIX B  (¢ezepasbHOM
roCy/lapCTBeHHOM MH(POpPMaLlMOHHOM cucTeme «EauHasg cucTemMa WAEHTUGUKALUA
W ayTeHTMOUWKaluMd B  MHGpacTpykType, obecrevrBaroileii MH(OpPMAaLMOHHO-
TEXHOJIOTUYECKOe  B3aUMOJeMCTBUe MH(POPMALMOHHBIX  CHUCTEM, HUCIIO/Ib3yeMbIX
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VISl TIPeJOCTaB/IeHHs TOCY/APCTBEHHBIX M MYHMLMIIAJIbHBIX YCIyr B 3/71€KTPOHHOH

dopme» (manee — efjuHAs CHCTeMa MAEHTU(QUKALMY U ayTeHTHQHKALMK), U CBEJeHHH,
ony6/MKOBaHHbIX Ha EuHOM mopTase, oduliManpHOM caiiTe, B U4acCTH, Kacarouleucs
CBeJIeHMil, OTCYTCTBYIOLIUX B eAHHOH CHCTeMe HAeHTH(hHKALMK 1 ayTeHTU(UKaLWK;

6) BO3MOXKHOCTH BEpPHYThCS Ha /000N W3 STaroB 3aro/IHeHHsl 3/1eKTPOHHOH
dopmel 3arpoca 6e3 roTepu paHee BBeAeHHOW UH(OPMALWK;

7) BO3MOXKHOCTh JOCTyIa 3asBMTE/s Ha €JWHOM IopTajze WM OQULHAILHOM
caliTe K paHee IO/IaHHBIM KM 3arlpocaM B TeueHHWe He MeHee OJJHOrO roja, a Takxke
YacTUYHO CPOPMHUPOBAHHBIX 3alIPOCOB - B TeYeHHe He MeHee 3 MeCsLIeB.

67. ChopMUPOBaHHBIN U MOJIMCAHHBIH 3ar1pOC, ¥ MHbIE JOKYMEHTBI, YKa3aHHbIe
nyHkTe 17  HaCTOsIIero perjiaMeHTa, HeoOXOJuMble JII8  TIPeJOCTaB/IeHMS
MYHHULIMIIAJILHOM YC/IyTH, HampaB/sSiOTCd B MYHHULMIIAAbHBIM apXUB I1OCPE/ICTBOM
EHoro rnoprasia (MpyU HaTMUUKM TeXHUUYECKOH BO3MOYKHOCTH), O(HULIMa/IbHOTO CakTa.

68. IlocnemoBaTenbHOCTh — AJMHHUCTPATUBHBIX  TpouLeAyp  (AeHCTBHN)
T10 MPe/I0CTaB/IeHHI0 MyHHLIUITA/ILHOM YC/IyTH B 3/7IEKTPOHHOM (hopme:

1) mpuemM W perMcTpanus MyHMLUIAJbHBIM apXMBOM 3arpoca I0CpPe/CTBOM
cepBucoB EguHoro noprana;

2) orata rocyAapCTBeHHOM TOLUIMHBI 3a TMpejocTaB/ieHre MYHHLMIaJIbHOM
YC/IyTH W yIUJIaTa MHBIX TUJIAaTeXel, B3UMaeMbIX B COOTBETCTBUM C 3aKOHOZATE/IbCTBOM
Poccuiickoit Penepaumu (He peyCMOTPeHbI);

3) nmnonyuyeHWe 3agBUTE/IEM CBEJEHHH O XOJe BBINOJIHEHHsI 3arpoca
0 TpejoCTaB/IeHUH MYHMLIMIIAJIbHOW YCAYTM TpejoCTaBIsIOTCs cepBucaMu EauHoro
ropTana;

4)  HarpaB/leHMe ~ 3ampoca  PYKOBOJUTeII0,  PAacCMOTpPeHHWe  3arpoca
pYKOBOAMTE/eM, HarpaB/leHHe 3arpoca MCIIOJHUTEeI0, pPacCMOTpPeHHe 3arpoca
UCTIOJIHUTE/IeM, aHa/Iu3 TeMaTHKH 3aIipoca;

5) HarpaB/leHHe TII0 pe3yibTaTaM pacCMOTPEHHMsI 3arpoca Ha HCIIOJIHEHHe
B JpYrOM apXWB W/IM OpraHu3aluio (B3aMMOEeNCTBUE OpraHa, IPeAOCTaBJISgHOIIEero
MYHULIMIIAJIBHYKO YCIYry, C HWHBIMHM OpraHaMM BJlaCTHM, OpraHaMM MeCTHOIO
camMOyImpaB/leHUss UM OpraHuM3alMsiMM,  y4YacTBYIOIIMMU B  TIpPeOCTaBJIeHHH
MYHMLIMIIA/IbHBIX YCIIYT, He NPelyCMOTPEHO);

6) nonyuyeHue 3asiBUTE/IEM pe3yJ/ibTaTa MPeJOCTaBIeHUs MYHHULUIIA/IEHOM yCITyTH.

HPHEM H perucrpanua MYHHLIHIIQ/IbHBIM apXHBOM 3anpoca nmocpeacrsomMm
CEpBUCOB EAHHOI‘O noprasia

69. OcHoBaHMeM [is Hayaja BbIIOJIHEHUS aJMHUHUCTPAaTUBHOW MPOLeyphbI
SIBJIIETCSl  TOCTYIUIEHHWe  3armpoca  3asiBUTe/i B MYHMLMIIQJIBHBIM  apXWB
C WCIOJIb30BaHUeM HH(OPMALMOHHO-TeIeKOMMYHUKALIMOHHBIX TeXHOJIOTUM, BK/IIOYast
uCrosp3oBaHue  EauHOro  moprama M JPYTMX  CpPeACTB  MH(OpPMAaLMOHHO-
Te/IeKOMMYHUKAL[MOHHBIX TEeXHOJIOTMM B C/Iydasix M IIOps/IKe, YCTaHOBJIEHHBIM
JeMCTBYIOLIUM 3aKOHO/JaTe/IbCTBOM, B pOpMe 3/71eKTPOHHBIX JOKYMEHTOB.

MyHUIMIIa/IbHbIA  apXuB obecrieyrBaeT TIpHUeM JIOKYMEHTOB, He00X0JMMbIX
IJi1  TIpeIOCTaB/IeHUs]  MYHHULMIIQJILHOM  YC/IYrH, W, PeruMcTpanyro  3ampoca
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be3 HEO6XOAI/IMOCTH ITOBTOPHOr'O IIpE€ACTAaBJI€HHA 3asABUTE/IEM TadKHUX [1OKYMEHTOB

Ha OymMa)kKHOM HOCHTEJIe.

70. Perucrpauysa 3arpoca ¥ JOKYMEHTOB, HeOOXOAMMBIX [JIs1 MpeAoCTaB/IeHHs
MYHULMIIA/IBHOM YCIYTH, OCYLL[eCTBIIAeTCA B [IeHb IMOCTYIIEHHA 3arpoca 1 JJOKYMEHTOB
B MYHULIMITA/IbHBIA apXUB.

B cnydae eciM 3ampoC HaripaB/ieH 3asiBUTeNeM B BBIXOJHOM WM Hepabouuii
Npa3JHUYHbIN [eHb, [JHEeM pervcTpalydd 3arpoca CUYMTaeTCsl CAeAyHOUIMH 3a HUM
pabouuii 1eHb.

71. IlpepocTaByieHHe MYHHLMITAILHOM YC/TyrM HauyWHAeTCss C MOMEHTa IpueMa
M perucTpaluy MyHULMIAIbHBIM apXUBOM 3/IEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX
AJ1s1 TIpe0CTaB/IeHHs MYHHULIMINA/JIbHOM YCJIyTH, @ TakKe I0y4YeHUs] B YCTaHOBJIEHHOM
nopsiike  uMHpopMauuMud 00  orlaTe  MYHHLMIAQJBHOM  YCIYIM  3asiBUTesIeM
(3@ UCK/IIOYeHWeM Cayyas, ecId [ HayaJa TpoLeAypbl IMpejoCTaBIeHHs
MYHULIMIIAJILHOM YC/IYyTH B COOTBETCTBMM C 3aKOHOZATeIbCTBOM TpebyeTrcs: JMYHas
SIBKQ).

ITpn mosiydyeHrr 3armpoca B 37eKTPOHHON (opme B aBTOMATHUYECKOM DeKHMeE
ocyuiecTBisgeTcs: (POpPMaTHO-JIOTHUECKHUM KOHTPOJIb 3arpoca, TPOBepsieTCs Ha/uuue
OCHOBAHMM /151 OTKasa B IIpUeMe 3arpoca U JOKYMEHTOB, yKa3aHHBIX B MyHKTe 17
HaCTOALLEr0 perjiaMeHTa, a TakKe OCYLLeCTBJISIIOTCS C/IeYIOLIUe elCTBHUS:

1) mpu HaMWuuk XOTs Obl OAHOrO M3 yKa3aHHBbIX OCHOBaHUM COTPYAHMK
MYHHLMIIAJIBHOTO apXuBa, B CpOK, He IIpeBBbIIAKIIUI CPOK IIpeJoCTaBIeHUs
MYHULIMITIAJILHOM YC/IYTH, OATrOTaBIMBaeT NMMCbMO O HEBO3MO)XHOCTH TPe/0CTaB/IeHUs
MYHULIUIAIBHON YCITYTH;

2) T1pM  OTCYTCTBMM YKa3aHHBIX OCHOBAHUM  3asBUTENIO  COODIIAaeTCs
TIPUCBOEHHBIH 3arpocy B 37eKTPOHHOW (opMe yHMKa/bHbIi HOMep, 10 KOTOPOMY
B COOTBETCTBYHOLLleM paszene EauHoro mnoprtana, oQHULMAJIBLHOTO CaMTa 3asiBUTE/IIO
Oyzet npescraBeHa MHGOPMaLKs O XOZe BBITIOJIHEHHsI YKa3aHHOTO 3arpoca.

72. B c/lydyae HanMuMsl OCHOBaHMS [yIsi OTKa3a B IIpUeMe [JOKYMEHTOB,
HeOOXOAMMBIX /11 TIPeJOCTAaBI€HHs MYHHULMIAILHOW YCIYTH, B COOTBETCTBHH
C TMYHKTOM 24 HACTOSAIIEero perjamMeHTa, COTPYJHMK MYHULUIIaIbHOIO apXuBa
OTKas3plBaeT B  TIIpMeMe  [IOKyMEHTOB, HeOoOXOJUMbIX [/I1  TMpe/loCTaBIeHHUs
MYHHULMIIa/IbHOW YCITyTH.

73. IlpyeM W perucTpalusi 3arpoca OCYILLeCTB/SIIOTCS — COTPYAHHKOM
MYHHULMIIQJIBHOTO apXHBa.

74. Tlocne perucTpalM 3arpoC HarpapsieTcsl COTPYJHHUKY MYHHLMITA/JIbHOIO
apxyBa, OTBEeTCTBEHHOMY 3a Ipe/loCTaB/eHne MyHHULIMITaIbHOW YCITYTH.

75. Iloce MpUHATHA 3aripoca 3asiBUTeNs COTPYAHUKOM MYHULMIIA/JILHOTO apXHBa,
CTaTyC 3arpoca 3asBUTe/s1 B JTMYHOM KabuHeTe Ha EjquHOM mopTase, o¢uLMaIbHOM
caiiTe OOHOBJISIETCS 10 CTATyCa «IIPUHATO. ,

76. 3amnpoc pacrieyaTbiBaeTcsl Ha HyMa)KHOM HOCHTeJe U B JajbHeiieM paboTa
C HHM BeJeTcs B YyCTaHOBJIeHHOM Tropsigke. IIpu mocTyruleHMM —3arpoca
C MCII0/Ib30BaHKeM WH(OPMAaLMOHHO-Te/IeKOMMYHHUKAIIMOHHBIX TeXHOJIOTWH, BKJIFOYas
ucrnionp3oBanve  EauHOoro  mopraza M pPyrMX  CpeACTB  MH(OPMaLMOHHO-
TeJIEKOMMYHMUKALIMOHHBIX TEeXHOJOTMM B CIydyasiXx U TIOpSAJKe, YCTaHOB/IEHHBIX
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JIeWCTBYIOLIMM  33aKOHO/ATe/ILCTBOM, B (opme  3JIEKTPOHHOTO  JIOKYMEHTa,
He TpeOyIOIero NoC/IeAy oKX AeHCTBUI MYHUL{MIAIbHOIO apXy1Ba M0 HarpaB/IeHUHO
ero Ha WCIONHEeHWe B JIpyrol apxuB WIM opranusauuio. OTBeT 3aABHUTE/IIO
HarpaBJIsIeTCs 10 I10YTe WM 110 3/IeKTPOHHOMY aJlpecy, yKa3aHHOMY B 3aripoce.

77. Pe3y/nbTaTOM BbINIOJHEHWs aJMMHUCTPAaTUBHOM TPOLEAYPbl  AB/IAETCH
perucTpaLys 3amnpoca.

78. CBejileHMsi O BBITIOJIHEHMM a/{MUHMCTPAaTUBHOM TNpOLeJypbl (UKCHUPYIOTCS
B CHCTEMeE JOKyMeHTO00opoTa 1 /1e/I0NpOM3BO/CTBA MYHHILIMITAIbHOTO apXMBa.

IMonyueHue 3asiBUTE/IeM CBe/leHHH 0 X0/ie BbINO/THEHHsI 3anpoca
0 NpeJoCTaB/IeHUH MyHHLMIIA/IbHOH YC/IYTH NPeJ0CTaB/IAITCA CepBHCAMH
EjpuHoro noprana

79. Ilpy mpejOCTaB/IeHMHd MYHHLMIIABHOH YCJIYTH B 3/1eKTPOHHOM (opme
3asIBUTEJIIO HarlpaBJIsieTCs:

1) yBeom/IeH’e O Hauasie TIPOoLeAyphbl IIPeJ0CTaBIeHNsl MyHULMIIa/IbHOW Y CIIyTH;

2) yBegom/IeHHe 06 OKOHYaHHMH TPeAOCTaB/IeHHsT MyHHLUITA/TLHON YCIyrH b0
MOTMBHMPOBAaHHOM OTKa3e B TpHeMe 3arpoca U MHBIX JOKyMeHTOB, HEODXOJUMBIX /s
NpeJ0CTaBIeHHsI MyHHLUIIA/IbHOM YCITyTH;

3) yBegomieHue 0 (hakte nojaydyeHUs MH(opMaLyM, TOATBepsKarollieil orary
MYHHLIUIA/IbHOW YCITYTH;

4) yBeZioM/IeHHEe O pe3y/IbTaTaX PacCMOTPEHMs JJOKYMEHTOB, HeOOXOAUMBIX [i1si
Tpel0CTaB/IeHHsI MyHULIMITA/ILHON yCIIyTH;

5) yBesOM/IeHHWe O BO3MO)KHOCTH TIOJIyUHMTh pe3ysbTaT IIpejoCTaBIeHUs
MYHULMIQ/JIBHOW  yciIyrd  1ub0 MOTMBUPOBAHHBIA OTKa3 B IPeJOCTaBIEHHU
MYHHLIAIIAJIbHOW yCITyTH;

6) yBeZiom/IeHHe 0 MOTUBUPOBAaHHOM OTKa3e B Mpej0CTaB/IeHUH MYHHULIMIA/IbHOM
YCJIyTH.

80. Pe3ysbTaTOM BBINOJHEHUS aJMUHUCTPATUBHON TIPOLIEAYPRI  SIBJISETCH
Harpap/ieHHe HH(POpMaLMK O XOZe NpeJOCTaB/IeHUs MyHHULIMITAJIbHOH YC/IyTH.

Hanpas/iienne 3anpoca pyKoBo/JUTe/I0, PACCMOTPeHHe 3alpoca PpyKOBOUTe/IeM,
HamnpaBJ/IeHHe 3arnpoca HCIO/IHUTEe/I10, paCCMOTPeHHe 3alpoca HUCII0/THUTe/IeM,
aHa/IM3 TeMaTHUKH 3arpoca

81. OcHoBaHMeM [y Hauaja BBITIOJIHEHUS aJMMHUCTPAaTHBHON TMPOLeAyphbI
ABJISIETCA PerucTpaLys 3arnpoca.

82. 3aperCTpUpOBaHHBIN 3arpoC 3asBUTE/ISI PacIieyaTbIBAeTCsl, MPEACTaB/IsgeTCs
PYKOBOJIUTE/II0 MYHMLIMIIAJILHOTO apXUBa U IepeflaeTcsl C Pe30/IOLUed PYKOBOIUTE/Is
COTPYAHHMKY MYHHLIMIIAJIbHOTO apXUBa Ha UCTIO/IHEHUE B yCTAaHOB/IEHHOM TOPSIJIKe.

83. PykoBoaWTenbs MyHHLIMIIAJILHOTO apxXuBa O00ecrieurBaeT OrepaTMBHOE
paccMOTpeHHUe 3arpoca 3asiBUTeJIsI.

84. COTpYyAHUKHM MYHHILMIIA/JbHOTO apXHBa OCYLIECTB/IAIOT aHa/M3 TeMaTHKH
TOCTYIUBILIEr0 3arpoca C MCI0JIb30BaHUEM HMMEIL[UXCS B MYHULUITAILHOM apXHBe
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apXMBHBIX CITPABOYHMKOB, COAEPXKAlMX CBeJeHHs O MeCTaX XpaHeHHd apXMBHBIX
JIOKyMEHTOB, HeOOXOAUMBIX /IS MCIIO/THEHHS 3aIpoca 3aABUTeIA. .

85. MyHULUNaTIbHBIA apXUB 110Cpe/iCTBOM 9/IeKTPOHHOH TOYThI
WM C MCIIO/IB30BaHHEM cpejcTB EauHoro moprana, oduiymaapHOro caiita no Beibopy
3asiBUTE/IS 3amnpaliuBaeT 00 YTOUHEHHH W JOTIONHEeHMHM 3arpoca HeoOXOJAMMBIMU s
ero MCIOJIHeHUS CBeIeHUSIMH, B C/Tydae OTCYTCTBUS B 3arpoce 3asiBUTe/Is J0CTaTOUHbBIX
JlaHHBIX /11 OpraHM3alji BbISB/IEHHs 3arpallvBaeMol HMH(OpMALUK WM HeYyeTKo,
HeIrnpaBUW/ILHO C(POPMYJIMPOBAHHOIO 3arpoca.

86. CpOK MCIIO/IHeHHs JaHHOM afiMUHUCTPATUBHOM rpoLjeiyphl - 10 aHex.

87. Pe3y/nbTaTOM BBINOJHEHHWS aMHUHHCTPATUBHOW TIPOLIEAYPBI  SIB/ISETCS
oripe/ieJieHKe:

1) NpaBOMOYHOCTH TIOJy4YeHHsl 3asiBUTe/IeM 3arpallMBaeMoi WH(pOpMaruu
C y4eTOM OrpaHHUeHHH Ha Ipe/jocTaB/leHHe CBe/IeHMH, CO/lepKalliiX rOCy/1apCTBEHHYIO
TaliHy U CBeJleHUM KOH(UIeHLIMaILHOTO XapaKTepa,

2) CTeleHd TIOJHOTbI CBeJeHWH, COZep)Kallluxcs B 3ampoce  3asBUTES,
HeoOXOAMMBIX /1J1s1 TIPOBejeHUsI TOMCKOBOW paboTH;

3) MeCTOHAXOKEHHs apXMBHBIX JOKYMEHTOB, HEOOXOAMMBIX /I MCIIOTHEeHHS
3aripoca.

B ciayuae yCTaHOB/IEeHMsI OCHOBAaHUM i1 OTKasa B IIpeJoCTaB/IeHUH
MYHHLIMIIATBHOM yC/IYTM COTPYAHMK MYHULMIIAJLHOIO apXvBa coobujaer o6 3ToM
3asIBUTEJIIO C yKa3aHWeM TNIPUUMH OTKa3a.

88. CpefeHMs O BBITNIOJIHEHUM aAJMUHHCTPATHBHOM TpOLeAYpPbl (DUKCHPYIOTCS
B CHCTeMe JIOKyMeHToo00opoTa U /1eJI0NPOM3BO/CTBA MyHULIUIIA/ILHOTO apXUBa.

Hanpas/ienne no pesybTaTamM pacCMOTPeHHs 3arpoca Ha HCI0/THeHHe B APYrou
apXMB WM OPraHU3aLuI0 (B3aMMo/elCTBHe 0praHa, pe/0CTaB/IsIoIero
MYHHMUMIIA/IbHYI0 YC/IYTy, C HHBIMH OpraHaMH BJ/IaCTH, OpraHaMi MeCTHOI0
CamMoynpaBJ/IeHUsI H OPraHU3alnUsaMH, yYaCTBYOLIUMH B NPe/I0CTaB/IeHUH
MYHHIIHNIA/IBHBIX YC/IYT, He NIpeyCMOTPeHO0)

89. OcHoBaHuem /1 Hayala aAMUHUCTPATUBHOW TIPOLEyPbl SB/ISETCS
orpe/ie/ieHHe  MeCTOHAXOXKIEeHWS apXMBHBIX [IOKYMEHTOB, HeOOXOJUMBIX Is
WCITO/THEHHUA 3arpoca.

90. Ilo uroram aHa/iM3a TeMaTHKM IOCTYIMBLIErO 3arpoca, B TeUeHue 5 JHeil
CO [AHSl PerucTpaluy MYHMLMIAAbHBIM apXWB HarpaBisieT 3arpoc, He OTHOCALMIACH
K COCTaBy XpaHALIMXCS B MYHHUILMITA/IbHOM apXMBe apXUBHBLIX JIOKYMEHTOB, B JPYyrom
apXMB WM OpraHu3alHio, T/le XpaHATCA HeoOXOAUMbIe JOKYMEHTHI, C YBeAOM/IeHHEeM
00 3TOM 3asIBUTeJIsI, /U 3asBUTEJIIO JAeTCA COOTBETCTBYIOIas PeKOMeH/jaLlus.

91. B ciyuae eciu 3anpoc TpebyeT UCIOTHEHUS] HeCKOJBKUMU OpraHM3aljUsMH,
MYHHULIMIIA/IbHBIA apXUB Harpas/isieT B COOTBETCTBYIOIIME apXMBbI WM OpraHM3aliu
KOITMH 3arpoca.

92. PesyibTaTOM aJMHHHCTPATHUBHOM IPOLIAYPbl SIBJISETCS  yBEJOMJIEHHE
3afBUTE/IA O HalpaB/JeHWM €ero 3arnpoca Ha MCIOJHEHWe B APYroM apxuB
W/TH OpraHu3aLuio.
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93. CeefeHusi O BBINOJHEHMM aJMUHUCTPATUBHOM MPOLEAYPbI (QUKCHDYHOTCHA
B CHCTeMe JJOKYMeHT0000pOTa U [e/I0NPOM3BO/CTBA MyHHUILMITIA/IbHOTO apXMBa.

Honyqemle 3asiBHTe/IeM pe3y/ibTaTa NnpejoCTdB/I€eHUA MyHI/IIlHIIaJIBHOﬁ YCUIYTH

94. OcHoBaHWeM JyId Hadaja aJMUHUCTPATUBHOM IpPOLIeAYDPbl SABJISETCS
orpesiesieHye MeCTOHaxXO0K/IeHUsI apXUBHBIX JIOKYMEHTOB, He0OXOIUMBIX
JI/1s1 UCTIOJIHeHMS 3arpoca.

95. PaboTHMK MYHHLMIIAJBHOTO apXWBa OCYLECTB/ISET B YCTaHOBI€HHOM
TMOpPSIIKe BBISIBJIEHWE apXMUBHBIX JOKYMEHTOB, HeOOXOUMBIX /11 UCIIOJIHEHHUS 3aripoca.
[To pe3ysbTaTaM BbISB/IEHMS TOTOBUTCS OTBeT 3asBUTENI0 Ha 3arpoc (apXuBHas
CIpaBKa, apXUBHas BBIMIKCKA, apXMBHasl KOIMMs, OTBeT 00 OTCYTCTBHMHU 3anpallliBaeMbIX
cBezieHui). CpoK MCroIHeHUs 3anpoca - 30 JHel co JHs ero perucTpaluu:

1) TeKCT B apXMBHOU CrpaBKe JaeTCs B XPOHOJIOTMYeCKOH M0C/Ie]0BaTe/IbHOCTH
coObITUH C yKa3aHHEM BM/IOB apXMBHBIX JJOKYMEHTOB U MX JaT. B apXuBHOW cripaBKe
JIOMYyCKaeTCsl IUTUPOBAHHEe apXUBHBIX JOKyMEHTOB;

2) HecoBIaJleHHe OTJe/bHbIX JAaHHbIX apXHUBHBIX JOKYMEHTOB CO CBeJEHHSIMHU,
W3/I0’KeHHBbIMH B 3arpoce, He SIB/IIeTCs MPersiTCTBMeM /IJIsl BK/IFOUeHUs] UX B apXUBHYHO
CIIpaBKy IpU YCJIOBUM, €CJIM COBIMA/leHHe BCEX OCTa/IbHbIX CBeJIeHHWH He BBbI3bIBAET
COMHEHHUH B TOXK/eCTBEHHOCTH JIMlla WIK (PAaKTOB, O KOTOPbIX TOBOPUTCS B apXHUBHbBIX
JOKyMeHTax. B apXMBHOMW CcCripaBKe 3TH [JaHHbIE BOCIPOM3BOAATCS TaK, KaK OHM
M3J/I0)KEeHbI B apXMBHBIX JIOKYMEHTaxX, a pacXOXKIeHHWs, HEeCOBIaJeHUs WM HeTOUHbIe
Ha3BaHHA, OTCYTCTBHME MMEHH, OTYeCTBa, MHULMAJIOB W/IM Ha/IMyue TOJbKO OJHOr0
U3 HUX OrOBapUBalOTCA B TeKCTe CrnpaBKM B ckobkax («Tak B JOKyMeHTe»,
«TaK B TeKCTe OpUruHazna»);

3) cBefienus 0 pabote, yuebe B HECKOILKHMX OpraHM3alMsx, yueOHbIX 3aBe/leHHsIX
BKJIIOUAIOTCS B OJHY apXUBHYIO CIIPABKY;

4) B NpMMeyYaHHMsIX 110 TeKCTY apXUBHOM CIPABKH OrOBAPUBAIOTCs Hepa3bop4nBO
HallMCaHHble, HCIIPABJIEHHbIE aBTOPOM, He IIOAJaroLuecs: IPOYTEHUIO0 BCJIE/CTBHE
TOBPEX/|eHUSI TeKCTa OpUruHaza Mecta («Tak B TekcTe opurvHana», «B Tekcre
Hepa3bopuMuBO»);

5) B TeKCTe apXWBHOM CIpaBKM He [OIyCKAKTCA W3MEHeHHMs, MCIpaBIeHUs,
KOMMEHTapHH, COOCTBEeHHbIe BBIBOJbI HCIIOJIHUTE/ISI [0 COZAEPXKAaHUI0 apXMBHbIX
JAOKYMEHTOB, Ha OCHOBAHMM KOTOPBIX COCTaB/IeHa apXUBHasl CIIPaBKa;

6) mocsie TekCTa apXMBHOM CIIPaBKM NMPUBOJASATCS apXUBHbIE LIM(PLI U HOMepa
JMCTOB  €[MHML] XpaHeHWs  apXWUBHbIX  JIOKYMEHTOB, T[leyaTHble  H3JlaHHs,
MCIIO/Ib30BABIIMECS JI/I1 COCTABJ/IeHUs] aDXMBHOM CrpaBKU. B TekcTe apXHMBHOM CripaBKU
AOIYCKAeTCsl NMpOCTaB/ieHHe apXUBHBIX IIMGPOB U HOMepa JIMCTOB €JUHHUL] XPaHeHHS
apPXMBHBIX JIOKYMEHTOB Cpas3y I0cJ/Ie U3/I0KeHHUsI KaX10ro ¢akra, COObITHS;

7) B apXMBHOM CIipaBKe, 00beM KOTOPOM IPEeBbIIAeT OJWH JIUCT, TUCThI JO/DKHBI
OBITB MPOILXTHI, TPOHYMEPOBaHb! ¥ CKPeIlIeHbI TeYaThbi) MyHULUITaIbHOIO apXMBa;

8) apxuBHBIE CIPABKMU AO/DKHBI O(GOPMIATECS Ha OJlaHKe MYHMLMIIA/JIBHOTO
apXHBa,
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9) apxuBHas CrpaBKa IOANUCBIBAETCS PYKOBOAHUTE/IEM MYHHLMIIa/IbHOIO apXMBa,

3aBepsieTCs IeyaTbi0 MyHHULIMIIaIbHOIO apXUBa;

10) B apXMBHOM BBIIMCKe Ha3BaHHWEe apXMBHOIO JOKYMeHTa, ero HOMep W jara
BOCIIPOU3BOJATCA T10JTHOCTBIO. VI3BIeUeHUSIMH U3 TEeKCTOB apXMBHBIX [JJOKYMEHTOB
JOJDKHBI OBITH MCYepIiaHbl BCe MMeRIMecs: JaHHble 1o 3arpocy. Hauano v KoHerg
Ka)K/|Or0 U3BJ/IEUEHHs, a TaKKe MPOITYyCKU B TEKCTe apXMBHOI'O [JOKYMEHTa OT/e/IbHbIX
cJ1oB 0003HAUAKOTCSI MHOTOTOUKEM;

11) B mpuMeyaHMsAX K TEKCTY apXMBHOM BBIITMCKU [e/1al0TCA COOTBETCTBYHOLIME
OTOBOPKM O YacTsIX TeKCTa OPWUrMHa/a, Hepa30OpUYMBO HaNMCaHHBIX, WCIPABIEHHBIX
aBTOPOM, He IMOAJALINXCA [IPOYTEHUIO BCJIe/ICTBUE TIOBPEXKAEeHUs TeKCTa U T.1,.;

12) otpe/nbHble C/0Ba M BbIPAKEHWsI OPUrMHA/IA, BBI3BIBAKOLIKE COMHEHMs
B MX TOYHOCTH, OrOBapUBAaKwTCA C/loBaMH «Tak B TeKCTe OpUTIHHaIa»,
«Tak B lokymeHTe». [Tocse TekcTa apXMBHOM BBITMCKU YKa3bIBAlOTCS apXMBHBINA LMD
Y HOMepa JIMCTOB eIMHUL[bI XpaHEeHHsI aDXHUBHOIO IOKYMEHTa;

13) ayTeHTMYHOCTb BbIJAHHOM IO 3arpOCy apXWMBHOM BBIITMCKU YZOCTOBEPSETCS
MO/ANUCHI0 PYKOBOAHWTE/SI MYHHULMITA/JIbHOIO apXuBa M Ie4aTbl0 MYHHLMIIAIBHOIO
apXMBa;

14) Ha obopoTe Ka)KJOro JMCTa apXHBHOM KOIHMH TMPOCTABJSIOTCS apXUBHbIE
IM$pel ¥ HOMepa JIMCTOB €AWHHL] XPaHEHUsI apXUBHOTO [JOKyMeHTa. Bce JIHCTEBI
apXMBHOM KOIMMU CKPeIUBIIOTCA W Ha MecTe CKpervleHUs 3aBepsitoTCs  TeuaThbio
MYHMLIMITA/IBHOTO apXMBa U MOJIUCHI0 €ro PYKOBOJAUTEIS.

96. Ilpu oTCYTCTBHM pe3yJsbTaTa B XOZe UCII0JIHeHUS 3aripoca B TeyeHue 30 gHei
COCTaB/IsIeTCsl OTPHUL{AaTe/IbHBINA OTBeT Ha O/laHKe MyHMIIMIIAJIbHOrO apxvBa. B orBere
u3/1araeTcsl IpUYMHa, 110 KOTOPOM He MpeJCTaB/IsIeTCsl BO3MOKHBIM BbIIaTh TpeOyemyto
KOIMIO apXMBHOIO JOKYMEHTa WM apXHMBHYIO CIripaBKy. IIpu HeoOXOJHUMOCTH OTBET
3aBepseTcs Me4aTbi0 MyHHULUIA/JILHOTO apXHMBa.

97. ApxuBHas cripaBKa, apXWBHas BbIITMCKA U apXUBHasi KOIMUs 0(OPMJISIFOTCS Ha
roCy/apCTBeHHOM si3blKe Poccuiickoit Pezsepariyu.

98. PesysibTaT IMpejoCTaBIeHUs] MYHMLMITAMbHOM YCIYTH C HCIOJ/Ib30BaHUEM
EauHoro noprana, ouIMaIbHOrO caiiTa He TpeJoCTaBJseTCs. ApPXHBHas CrIpaBKa,
apXxMBHas BBITMCKa WM apXuBHasg KONUA Ha OyMa)KHOM HOCHTe/le HarlpaB/sieTCst
IIOCPeJICTBOM TIOYTOBOI'O OTIIPaB/IeHUs, WA BBbIJAETCS 3asBUTE/II0 WM  €ro
JOBEDEHHOMY JIMIly II0J PpacClMCKy IIpU IpeAbsBIeHUM I1acriopTa HWIM HHOTO
YAOCTOBEPSAOIIETO JIMYHOCTh JAOKYMEHTA; AOBEPEHHOMY JIMLY - IIPpHU IIpeabsBJIeHUH
JOBepeHHOCTH, O(OPM/IEHHOM B YCTAaHOBJIEHHOM Iopsigke. [losyyarenb apXWBHOMH
CIIpaBKM M apXMBHOM BBIIMMCKM paClMCbIBAaeTC Ha WX KOMMUSIX WIM Ha obopore
COTIPOBOAMTE/IbHOIO IMTUChMa K HUM, YKa3biBasi ATy UX MOJIyYeHHs.

99. PesysbTaTrOM aJMHUHUCTPAaTUBHOM MPOLEAYPbl SIBJSIETCS HalpaBeHHue
3asBUTE/IO JJOKyMeHTa Ha OyMaKHOM HocuTesle. PaccMOTpeHMe 3arpoca 3asiBUTesIs
CYMTAeTCsl 3aKOHUYEHHBIM, eC/IM JlaH OTBeT I10 CYLJeCTBY 3arpoca, M0 HeMy MpPHUHATHI
HeoOXO/lMMbIe Mepbl, 3asgBUTE/b MPOMH(GOPMHPOBAH O pe3y/bTaTax PacCMOTPEHUS.
Cpok XpaHeHMsi HEBOCTPeOOBAaHHBLIX 3asBUTE/IeM pe3yabTaTOB COCTaBIsgeT 5 JieT.
CeeJieHHs O BbIIIOJIHEHHMM aJMHUHMCTPATUBHOM IpOLeAYypbl (PUKCUPYIOTCA B CHUCTEME
IOKyMeHT00OopoTa 1 [1e/I0NPOU3BOACTBA MyHULUITAILHOTO apXyBa.
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CJly4au ¥ NopsAJ0K npeoCTaBAeHHsA MyHUIMIIAILHOH YCIYrH
B ynpexjamwiieM (MIpoaKTUBHOM) peXxume

100. Cnyyau W TOPSAOK TPeJOCTaBAeHUs MYHHULMIAJIBHOM  YCIIYTH
B yIpekjaroliem (IpoakTUBHOM) pe)XUMe He IpelyCMOTPEeHbI.

ITops0OK BBINO/THEHHs A JMUHUCTPATHBHBIX NpoueAyp (AeHCTBHI)
0 NPeJ0CTaB/IEHUI0 MYHHIHIIA/IBHON YC/TYTH, BHIO/THSIeMBIX
MHOFOd)YHKuHOHaJIbelM LHEeHTPOM npejoCTaB/IEHHUA I'OCYyAdpPCTBEHHbIX
U MYHHIIHIIA/IBHBIX YC/IYI, B TOM YHC/I€ NOPAAOK aJMHHHCTPATHBHLIX NTPpOLeayp
(meficTBHI), BHINOJIHAEMBIX MHOTO()YHKIIHOHA/IbHBIM LEHTPOM Npe/ 0CTaB/IeH s
roCy/JapCTBeHHbIX H MyHHLUINIA/IbHBIX YC/IYT MPH Npe/0CTaB/IeHHH
MYHHLIMIIAJIBHOM YC/IyTH B IIOJTHOM 00'beMe M NPH Npe/j0CTaB/IeHHH
MYHULMITQ/IbHOH YC/TYTH NOCPEACTBOM KOMIUIEKCHOI0 3anpoca

101. ITocnenoBaTenbHOCTb — aAMHUHMCTPATUBHBIX  MpoLeAyp  (ZAeHCTBHM)
IO Ipe/JOCTaB/IeHU0 MYHULIMIIAJILHON YCIYTH, BbIO/HeMOM MHOIO(QYHKLMOHA/IbHBIM
L{eHTPOM IIpe/j0CTaB/IeHUs TOCYJapCTBEHHbIX U MYHULUIIA/IbHBIX YCIIYT:

1) uH(popMHUpOBaHHKe 3asiBUTe/IeH O TOpsiKe TpeA0CTaB/IeHUs MYHULIMITAIbHBIX
yCJIyT, B TOM YHCJIe TIOCPeACTBOM KOMIUIEKCHOT'O 3arpoca, B MHOrO(YHKIMOHATbHBIX
LleHTpax TIIpe/loCTaB/JIeHUs1 TIOCYyJapCTBEHHbIX W MYHULMIIQJIBHBIX YCIYyr, O XOJe
BBITIOJIHEHUST 3allPOCOB O TIIPeJOCTaB/IeHUH MYHULMIAIbHBIX VC/IYT, KOMIUIEKCHBIX
3alIpOCOB, @ TakKe [0 MWHbIM BOMNPOCAM, CBSI3aHHBIM C TIpeAOCTaB/IeHUEM
MYHULIMIIAJIBHBIX ~ YCJIYT, a TakKe KOHCY/JIbTHDOBaHWEe 3asiBUTe/leM O TIOpsijiKe
NpeJOCTaB/IeHUss MYHMLMIABHBIX yCOIYT B MHOTO(YHKL[MOHANbHBIX  LIeHTpax
NpeAoCTaBIeHHs FOCY/JapCTBEHHBIX M MYHULMIIA/IbHBIX YC/IyT Y yepe3 EQuHbIN nopTar,
B TOM 4HMCJIe IyTeM 000py/J0BaHUs B MHOTO()YHKLIMOHAILHOM LIEHTPE TPe0CTaB/IeHH s
rOCYapCTBEHHBbIX M MYHMULMIANbHBIX YCIyr pabouux MecT, IpeAHa3HaYeHHbIX /ISt
obecrieueHus JOCTyTa K MHPOPMaLIMOHHO-Te/IEKOMMYHUKALIMOHHOM ceTH «IHTepHeT»;

2) mpyeM U 3aroJIHeHHe 3arpoCcoB O INPeJOCTaBAeHUH MYHHULMIAIBHBIX YCIIYT,
B TOM YKC/Ie II0CPeACTBOM AaBTOMAaTHU3UPOBAHHBIX HWH(MOPMALMOHHBIX CHCTEM
MHOTr0() YHKL[MOHaTbHbIX L[eHTPOB T1ipe/j0CTaB/IeHusI roCy/ZapCTBeHHBIX
Y MyHHMLIMIIA/IbHBIX YCJIYT, @ TaK)Ke IIpUeM KOMITJIEKCHBIX 3aIlpOCOB;

3) Bbllaya 3asBUTEIO pe3y/bTaTa MpPeA0CTaB/IeHHs] MYHULUITATLHON YC/IYIH, B
TOM YKCJIe BblJJaya JOKYMEHTOB Ha OyMaXHOM HOCHTese, I0JTBeP)KIAAFOLIUX
coJiepyKaHue 3/IeKTPOHHBIX JIOKYMEHTOB, HampaBleHHbIX B MHOrO()yHKIIMOHA/IbHbIN
LeHTP MPeJIOCTaB/JIeHHsA FOCYJapCTBEHHBIX U MYHULMIIA/IbHBIX YCIYT 10 pe3y/bTaTam
MpeJ0CTaB/IeHUs] MYHULIUIIAJILHOU YCIYTH.

NudopmupoBanue 3asiBUTe/1eH
0 Mops/iIKe NpejoCTaB/IeHUs] MyHHLMIIA/IbHOM YC/IyT'd B MHOT0()YHKIJHOHA/TBHOM
IeHTPe Npe/J0CTaB/IeHHsI TOCY/JAPCTBEHHBIX U MYHHIUIIA/IbHBIX YCIYT,
0 X0/ie BBITIO/THEHHUSI 3anpoca 0 NpeA0CTaB/IeHHH MYHHIMNIa/IbHOM YC/IYI'H,
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110 HHBIM BOIIPOCAM, CBA3AHHBIM C NPe/0CTaB/IeHHeM MyHHUMIIATbHOH YC/IYTH,

a TaK)Ke KOHCY/IbTHPOBaHHe 3aABUTe/IeH 0 MopsA/iKe NpeJ0CTaB/IeH s
MYHHIHIIA/IbHOH YC/IYyTd B MHOTO()YHKIJMOHA/ILHOM LIEHTpe npejoCcTaB/JIeHus
roCcyAapCTBeHHBIX H MyYHHLIMNIA/IbHBIX YCIYT

102. MHoroyHKUMOHa/IbHBIA LeHTP TMPeAOCTaBlIeHUs TOCYAapCTBEHHBIX
¥ MYHML[UNAJbHBIX YCAYT OCYLIeCTB/IsgeT WH(POPMHpOBaHMe 3asBUTeNeN O MOpsKe
NpeIOCTaB/IeHNss ~ MYHMLMIIAJbHOM  YCIYTM, O  XOZe  BbIIIOJHEHUs  3ampoca
O TpeAOCTaBIeHWH MYHHLMIAAbHOM YCJAYrM II0 MHBIM BOINPOCAM, CBSI3aHHBIM
C MpeJjoCTaB/JIeHUeM MYHULUIIAJILHOM YCIYTH, a TakKKe KOHCY/TbTUPOBAHUE 3asBUTeIeH
0 TIOpsAJIKe MPeoCTaBIeH!sI MyHULIUIA/IBHOM YCIYTrd B MHOTO(YHKLIMOHA/IbBHOM LIEHTpe
Mpe/IoCTaB/IeHUs TOCYaPCTBEHHBIX M MyHULMIIAIbHBIX YCIYT.

MHorodyHKLMOHATBbHBIH LIEHTp rpeJoCTaB/IeHuUs rOCY/1apCTBEHHbIX
U MYHHULMNANbHBIX YC/Iyr OCYLIeCTBAsSeT UH(GOPMHUpOBaHHE 3asgBUTE/NEed O TMOpsi/IKe
Ipe/IoCTaB/IeHUs] IOCYAAPCTBEHHBbIX W (W/IM) MYHHULMIAJbHBIX YCJIYT TOCPeJCTBOM
KOMITJIEKCHOI'O 3arpoca, O XOJe BbINOJTHeHUsI KOMIUIEKCHBIX 3allpoCoOB, a TaKke
M0 HMHBIM  BOIIPOCAM, CBSI3@aHHBIM C  [PeJOCTaBJIeHHWeM  TroCyJapCTBeHHbBIX
U (MIM) MyHHULUTIAIBHBIX YCIYT.

MHorodyHKLIMOHATbHbIH L{eHTp TrpeioCTaB/IeHUs roCy/japCTBeHHbIX
U MYHULMITQJBbHBIX YCAYr OCYLIeCTB/sieT MH(OPMUPOBAHHWe 3asBUTENIeM O MecTe
HaXO0X/leHUs] MYHMLIMIIaTbLHOTO apXHBa, pe)kume paboThl W KOHTAKTHBIX TesedoHax
MYHHULMIIAa/IbHOTO apXMBa.

103. OcnoBanueMm /g Hayaja aJMUHUCTPATUBHBIX [JeWCTBUH SBJISAETCS
[0JlyueHWe OT 3asgBUTesIsl 3arpoca O IOpsJKe IIpejOoCTaBJIeHUs] MYHMULUIIA/IbHON
YCJIYTH, O XOJe BBINOJHeHUsI MYHHULMITA/JIbHOM YCJIyTM MYHMLMIIQJBbHBIM apXHUBOM,
a TakXKe I10 UHBIM BOIIPOCaM, CBSI3aHHbIM C MpeJ0CTaB/IeHleM MYHULMITIAIbHOW YCTyTH.

[Tpu 10Ty YeHUU COOTBETCTBYIOLIEro 3arpoca paboTHUKOM
MHOT0()YHKIL[HOHA/ILHOTO LeHTpa rpei0CTaB/IeHUS rOCy/1apCTBeHHBIX
U MYHULUNAALHBIX YCAYr 3asBUTEMI0 COODOIAeTCS COOTBETCTBYIOLIAs —I10JIHAs
¥ MCuepribiBaroiasi UHpopMarLusl.

[Ipy mnonydyeHuM 3arpoca O XOJle BBIMIOJIHEHUSI MYHMLMIAILHOM YCI/IyTH,
HeoOxoauMass MHGOpMaIMs 3arpaiirMBaeTcss pabOTHUKOM MHOTO(QYHKI[MOHAILHOTO
LleHTpa  IpejoCTaB/eHUs]  TOCYJapCTBeHHbIX WM MYHULMIIAIbHBIX  YCIyT
B MYHHLMIIAJILHOM apxuBe /MOObIM [OCTYNHBIM criocoboM, obecrieyurBaroiem
OI1epaTMBHOCTb HarlpaB/IeHHs 3arpoca (B T.4. TOCPeACTBOM Tesle(hOHHOM CBSI3H).

MyHuuMnanbHbld  apXuB HarpaepjsieT MHPOPMALMI0 O XOJe BBIMOTHEHUs
MYHULMIIQ/JILHOW ~ YCIYTM B MHOTO(QYHKLMOHAJbHBIM  LIeHTP  Tpe/0oCTaB/IeHusI
rOCy/1JapCTBEHHBIX Y MYHULMITA/IbHBIX YCIIYT.

MHoro¢yHKLHOHATbHBIH L[EHTP rpe/loCTaBIeHUsI roCy/1apCTBEHHBIX
Y MYHULUIIA/IBHBIX YCIYT TIepeiaeT UH(OPMALUIO 3asiBUTETIO.

104. PesynbraTomM aJMHUHUCTPAaTUBHOW TIpOLAYpPHl SIBJISI€TCS  TMOJTy4YeHHe
3asiBUTe/IeM HH(OpMaLUHU O TTOpsiIKe Mpel0CTaB/IeHUs] MyHULIMIIAJILHOM YCIIYTH, O X0/e
BBITO/IHEHUS MYHULMITA/JIBHOW YCIYTH MYHULMITQ/JIbHBIM apXUBOM, @ TaKXXe 110 UHBIM
BOIPOCaM, CBSI3aHHBIM C IPEe/I0CTaB/IeHUEM MYHULIMIIATbHOM YC/IyTH.
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ITpuem 3anpocoB 3asiBUTe/IeH 0 Npej0CTaB/IeHHH MyHUL[UNIAIbHOHN YCIyTH
H HHBIX JOKYMEHTOB, HEOﬁXOﬂHMLIX AJIsA IpejoCTaB/IEHHA MyHHuHﬂaﬂbHOﬁ
yCJIyTH

105. OcHoBaHHEeM /11 Hauaja BBLITIOJIHEHUS] aJMUHUCTPATUBHOM TMPOLIEYPbI
AB/IATCS  TIOCTYIJIEHHWE 3ampoca 3asBUTe/II B MHOIO(QYHKLMOHA/IBHBIA  LIEHTP
TIpe/j0CTaB/IeHHs TOCYAapCTBEHHBIX U MyHULIUIIA/IbHBIX YCIIYT.

106. B ciyvyae Ha/mMuusi OCHOBaHUSI /11 OTKasa B IIpUeMe [OKYMEHTOB,
HeOOXOAMMBIX [JIS TPeOCTaB/JI€HHsT MYHULMIAJIBLHOM YCIYTH, B COOTBETCTBUM
C MYHKTOM 24 HacCTOAILero perjiaMeHTa, COTPYAHUK MHOTrO(QyHKL[MOHAIbHOIO LieHTpa
TpeJOCTaBIeHUs. TOCYAApPCTBEHHbIX M MYHMLMIAJbHBIX YCJIYT OTKasblBaeT B IpUeme
JIOKYMEHTOB, HeOOXO0JUMBIX /151 PeA0CTaB/IeHHs] MYHULIMIIAIbHOM YCITyTH.

PaboTHUK MHOrO(yHKLIMOHALHOTO LIEHTpa IMPeAoCTaB/IeHHUs IoCyZapCTBEHHbIX
U MYHULIMINAJBHBIX YCAYT BbIJAeT B JleHb OOpallleHUsi 3asBUTEII0 OJMH SK3eMIUIAD
pacIyMCcKu B TOJIyYeHUM JIOKYMEHTOB OT 3asiBUTE/Is C YKa3aHHWeM IepeuHsi NMPUHSTBIX
AOKYMEHTOB M [JaTbl Ip¥eMa B MHOIO(YHKL[MOHA/JILHOM LIeHTpe IIpejoCTaB/eHus
roCy/JapCTBeHHBIX U MYHHLMITA/IbHBIX YCJIyT.

107. TloctynmuBumii B MHOroGyHKUHWOHA/JIbHBIA LIEHTP IpeA0CTaB/IeHUs
rOCY/lapCTBEHHBbIX MW MYHHULMMNANbHBIX YCJIYyr [MMCbMEHHBIM 3arpoC  3asiBUTEJIs
PEerucTpupyercs IyTeM MpOCTaBAeHUs TPSIMOYTOJIbHOIO LUTaMIla C PerucTpaliOHHbIM
HOMEpOM U [JaTOM Mnpurema.

108. ITpu ogHOKpaTHOM OOpalleHHH 3asiBUTe/Is] B MHOIO(YHKIJMOHA/IBHBIN LIEHTP
NpeJoCTaB/IeHUss TOCYJAapCTBeHHbIX W MYHHLMIIAJBHBIX YCJIYT C  3alipoCoOM
Ha 1oj1yyeHue AByX U 6osiee rocyapCTBeHHbIX U (M/IM) MYHULIMITA/IbHBIX YCIIYT, 3aIipoOC
O TMpeioCTaBIeHUH YCIYyrd (opMHUpYyeTCs M TOAMMCBLIBATCSl  YIIOJHOMOUEHHBLIM
pabOTHMKOM MHOTrO()YHKIIMOHA/ILHOIO L€HTpa TPeJOCTaB/IeHUs TOCYJapCTBEHHbBIX
U MYHULMIMA/IBHBIX YCIYr WM CKpPervIsieTcsl reyaTbld) MHOIO(QYHKLMOHA/JIbHOTO LleHTpa
NpeJoCTaB/IeHHsl FOCYZAapCTBeHHBIX U MyHULIMIIA/IbHBIX yCJIyT. [Ipy 3TOM cocTaBieHUe
M TIOANMCaHWe TaKMX 3alpoCOB 3asiBUTesleM He TpebyeTcs. MHOrogyHKI[MOHaAILHbINA
LEeHTp TIpeJoCTaB/AeHUs TOCYJApCTBEHHbIX W MYHULMIANBHBIX YCIyr Tiepefaer
B MYHMULMIA/JBLHBIA apXuB O(OPMJ/IEHHBIN 3arpoCc M JAOKYMEHTBI, TPe/0CTaBIeHHbIe
3asgBUTe/IeM, C T[IPUJIOXKeHHeM 3aBepeHHOH MHOro(yHKLHMOHAIbHBIM L[€EHTPOM
[peJoCTaB/IeHHs] TOCYAapCTBeHHbIX M MYHMLIMITAIbHBIX YC/IYT KOMMHU KOMILJIEKCHOT'O
3arpoca B CPOK He I037jHee 0HOro pabouero AHs, CJIeAYIOIEro 3a AHeM 0(hopMIIeHHs
KOMIIJIEKCHOI'O 3aripoca.

B ci1yuae, ecsi A/1s TIO/TyuyeHUsT MyHULMITA/ILHOM YC/IyTU TPeOYIOTCST CBeleHus,
NOKyMeHTbl UM (W)  uH$oOpMalus, KOTOpble MOryT  OBbITh  IOJyYeHbI
MHOTr0(YHKI[MOHA/IbHBIM LIEHTPOM MpeIoCTaBIeHHUs roCy/1apCTBeHHBIX
U MYHULMIIQ/IBHBIX YCJIYT TOJILKO IO pe3y/abTaTaM Mpej0CTaB/IeHUs] UHbIX yKa3aHHBIX
B KOMIUIEKCHOM 3aripoce TOCy/JapCTBEHHBIX M (W/IM) MYyHMLMIANbHBIX YCJIYT,
HafpaB/ieHHe 3armpoca W JOKYMEHTOB B MYHHLMIA/JbHBIM apXUB OCYLIeCTB/ISeTCS
MHOI0() YHKI[MOHAJIbHBIM L[EHTPOM NpeioCTaB/IeHUs rOCYApPCTBEHHBIX
Y MYHMLMIA/JbHBIX YCJIYr He I1037iHee OJHOro pabouero [Hs, CaefylOLLero 3a JHem
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MOJIy4eHus MHOr O(pYHKL‘I/IOHaJIbHBIM LIEHTPOM IIP€AO0CTAaB/JI€HNA TIOCYAdpCTBEHHBIX

1 MYHMLMIAJBHBIX YC/IYT TaKUX CBEJIeHWH, [JOKYMeHTOB M (W/IM) HH(OpMaLHH.
B yKa3aHHOM Cjy4ae TedeHHe I1peJyCMOTPEHHBIX 3aKOHO/ATeJIbCTBOM CDOKOB
NpeJOCTaBIeHNs] TOCYAAapPCTBeHHbIX M (W/IM) MYHMLMIIAJbHBIX YCIyT, YKa3aHHbIX
B KOMIUIEKCHOM 3arnpoce, HaylHaeTCs He paHee [HA TIOJIyYeHMs 3arnpoCoB
¥ HeoOXOAMMBIX CBEIEHWH, JOKYMEHTOB M (WIM) MHGOPMALUM MYyHHULMIAJBHBIM
apXUBOM.

109. PaboTHuK MHOT0() YHKL[MOHA/IBHOI'O LieHTpa rpe/oCcTaB/IeHUs
rOCY[apCTBEHHBIX W MYHHULMITAJbHBIX YC/Iyr TpPOBepseT COOTBETCTBHE KOIUMA
Mpe/CTaBIsieMbIX [JOKYMEHTOB (33 MCK/IIOUEHMeM HOTapHaJbHO 3aBepeHHbIX) HX
OpWUIrMHazaM, 4YTO IIOATBEP)KJaeTcsi TMPOCTaBIeHWEM Ha  KOMUM  JIOKyMEeHTa
NpsAMOyroapHoro mramna «C TOAJIMHHBIM CBepPeHO», eC/id KOIUs JI0KyMeHTa
npezcrab/ieHa 6e3 rpebsBIeHNs OPUTHMHAN], LITaMIT He IIPOCTaBIIsAeT .

110. MHoroyHKUMOHA/IBHBIA LIEHTP TpPeJOoCTaB/lIeHus] OCYJapCTBEHHbBIX
M MYHULMIIAZbHBIX YCJIYyT  OCYLUeCTB/IAeT HarpaB/eHWe IIPUHATOrO  3arpoca
B MYHULMIIAJBHBIA apXuB B 3JIeKTPOHHOW ¢opme b0 Ha OyMaskHBIX HOCHUTessX
B IIOps/JiKe U CPOKH, yCTAaHOBJ/IEHHbIE COTJIallleHueM O B3aMMO/elCTBHU, HO He I103/jHee
ciepyronero paboyero JiHs 1ocje NpUHSATHS 3arpoca.

111. PesynpTaTOM BBINOJIHEHUS aJAMWHUCTPAaTHBHOM MPOLeAYPbl SBJSETCS
perucTparys 3anpoca 3asgBUTe I U HallpaB/ieHue 3arpoca B MyHHULMITa/IbHbI apXHUB.

dopmMUpoBaHHe U HAaNlpaB/IeHHe MHOTO0(YHKIJMOHA/IbHBIM LIeHTPOM
NpeoCTaB/IeHUs] FOCYAAPCTBeHHBIX H MyHHIUNIA/IBHBIX YCJIYyT
MeXBe/JOMCTBEHHOI'0 3allpoca B OpraHbl rocyJapCTBeHHOH BJIaCTH, OPraHbl
MEeCTHOI'0 CaMOyINpaB/IeHUs U OPraHU3alHH, YYaCTBYIOLHe B IPe/J0CTaB/IeHHH
MYHHLMIIA/IBHBIX YC/IYT

112. JJOKYMEeHTBI (cBepeHus), HeoOXoJuMbIe B COOTBETCTBUHU
C 3aKOHOJaTe/bcTBOM Poccuiickon Peziepaliu ¥ 3aKOHOAaTe/IbCTBOM CBepz/IOBCKOM
obnacTM A8 TIPeJOCTaB/IeHHs MYHULMIAABHOM — YC/IYTH, KOTOpbIe HaXOAATCS
B DAacCropspkeHMHM TOCYZapCTBEHHBIX OpraHOB, OPraHOB MECTHOI'O CaMOyMpaBJIeHUs
M WHBIX OpraHoB, YYaCTBYHIOIIMX B TIPeJOCTaBIeHUM MYHHLUIIA/JBHBIX YCIyT,
OTCYTCTBYIOT.

Briaua 3asBHTeE/II0 pe3y/IbTaTa NMpej0CTaB/IeHHsI MyHULIUIIA/IGHOH yC/TyTH,
B TOM 4YHCJIe Bbllaya J0KYMEHTOB Ha OyMa)KHOM HOCHTe/Ie, TOATBeP K AAI0IHX
Co/iep)>KaHue 3/IeKTPOHHbBIX J0KYMEHTOB, HalpaB/IeHHbIX

B MHOT0()yHKI{HOHA/IbHBIH LIEHTP NPeJA0CTaB/IeHHs TOCYAAPCTBEHHBIX

U MYHHIMIIA/IBHBIX YCIYT 110 pe3y/ibTaTaM NpeAoCTaB/IeHHs roCyAapCTBeHHBIX

U MYHHIMIIQ/IBHBIX YC/IYT OpraHaMu, NpeAoCTaB/sSIOIMMHU FoCyAapCTBeHHbIe

yC/Iyrd, H OprasaMH, NpeJoCTaB/IAIIMMH MyHUIIUIIa/IbHbIe YC/IYTH, a TaKKe
Bbl/laya I0KYMEHTOB, BK/II0Yasi COCTaB/IeHHe Ha OyMa)kKHOM HOCHTe/Ie

1 3aBepeHHe BbINHCOK U3 HH()OPMALMOHHBIX CHCTEM OPraHoB, IIPeA0CTaB/IAILIHX
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rocy/japcTBeHHbIe YC/IYTH, U OPraHoB, Npe0CTaB/IAIIHX MyHHIUMNIaIbHbIe
YCIIyrH

113. OcHOBaHMeM /[iI1 Haua/la BbIOJHEHHS aJMUHMCTPATHBHOH IpOLe/yphI
ABJIIETCS TI0JlyueHHe pe3ysbTaTa MpeA0oCTaB/IeHUs YCIYTU B MYHULMIIAJILHOM apXHBe
He To3Hee pabouero AHs, C/IeYIOLIero rocjie JAHA UCTeueHUs: CpoKa NpejoCTaB/IeHUs
YCIyTH, TpeJyCMOTPEHHOIO0  HACTOSIILUM  perjaMeHToM, JIMO0  37eKTPOHHBIX
JOKYMEHTOB, HallpaB/JeHHbIX B MHOTOQYHKLUMOHAMbHBIM LeHTP IpeJoCTaB/IeHUs
rOCylapCTBEHHbIX M MYHULMIIQJIHBIX YCJIyT I10 pe3yJ/ibTaTaM Tpe/oCTaBIeHHs]
rOCYJApCTBEeHHBIX W MYHULMIAJbHBIX YC/IYT OpraHamMy, IIpejoCTaB/sIIUMU
roCy/JapCTBeHHbIE YC/IYTU, U OpraHaMu, NpeioCTaB/sOLMMI MYHHULIAIIAIbHbIE YCIYTH,
a TaKkKe BblJaya [JAOKYMEHTOB, BK/IOUasi COCTaB/JeHWe Ha OyMakHOM HocuTese
W 3aBepeHue BBINMMCOK M3 HH(YOPMALIMOHHBIX CUCTEM OPraHOB, MPeAOCTaB/ISIOIIMX
roCyZjapCTBEeHHbIe YCJIYTH, U OPTaHOB, MPeJJOCTABJISIOLHX MyHULIUIIAIbHbIE YCITyTH.

114. PaboTHMk MHOT0()yHKI[MOHA/ILHOT'O LleHTpa  TIpeJoCTaB/IeHUs
rOCy/JapCTBEHHBIX M MYHMLMIIAJIbHBIX YC/IyT DPeruCcTpUpyeT IO/y4YeHHBIH pe3ysbTaT
NpeZIoCTaBIeHUsT MyHULIMIIAJILHOW YC/IYTM B aBTOMAaTU3MPOBAHHOM MH(MOPMAaLMOHHOM
CUCTeMe MHOTO(YHKLMOHAQ/JILHOTO LieHTpa IIpeJOoCTaBJIeHUss TOCYAapCTBEHHbIX
Y MYHULUIA/IbHBIX YCIIYT.

B cayyae  mosiyyeHMst  3/IeKTPOHHBIX — [JOKYMEHTOB,  HarlpaB/leHHbIX
B MHOTO(YHKLIMOHA/TbHBIH LIeHTp TIpe/l0CTaB/IeHUs] roCy/JapCTBEHHBIX
U MYHULMIIQJbHBIX YCIAYr TI0 pe3yjbTaTaM IIpeJoCTaB/ieHUs] T[OCYAapCTBeHHbIX
U MYHMLIMIIQ/IbHBIX YCIYT OpraHamu, INpeJoCTaB/SIFOIIMMU I'OCyJapCTBEHHbIe YCIIYTH,
M OpraHamy, I[peJOCTaB/IALMMHA MYHULIUIIA/IbHBIE VYCIYTHM, a Takke BblJaya
JIOKYMEHTOB, BKJ/IHOYasi COCTaBjeHHe Ha OyMa)KHOM HOCHUTesle M 3aBepeHHe BbITHUCOK
13 MH(OPMALMOHHBIX CHCTEM OPraHoOB, MPeJOCTABSIONIUX TOCYJapCTBeHHBIE YCIyTH,
1% OpraHoB, Tpe/l0CTaBJISIOLIUX MyHMLUIa/IbHbIe YCJIyTH, paboTHUK
MHOTr'O()YHKLIMOHA/IbHOT'O LieHTpa npei0CTaBIeHUs roCy/JapCTBEHHBIX
U MYHULMITAZIbHBIX YCIYT COCTaB/seT U 3aBepsieT Ha OyMaKHOM HOCHUTese pe3y/ibTaT
1IDe/JOCTaB/IeHUs] MYHULUIIALHOH YCIYyTM B COOTBETCTBUM C  TpebOBaHMAMM
nocraHoBneHua IIpasurenbctBa Poccuiickoit ®epepauuu ot 18 mapra 2015 ropa
No 250 «O6 yTBepkieHHH TpeOOBaHMH K COCTAB/IEHWIO W BblJaue 3asgBUTE/ISAM
JIOKyMEHTOB Ha OyMa)XKHOM HOCHUTese, TIOATBEP)KJAIOIMX CO/EpP)KaHHe 3/IeKTPOHHBIX
JOKYMEHTOB, HalpaB/eHHbIX B MHOTO(QYHKLUOHAIBHBIA LIEHTP IpPeA0CTaB/IeHUs
rOCYJJapCTBEHHBIX M MYHHULMIIAJIHBIX YCAYr MO0 pe3yjbTaTaM IIpeJOCTaBIeHHs
rOCYJJapCTBEHHBIX M MYHULMIANABHBIX YCAYr OpraHaMH, IIpejoCTaBJISIOLUMUA
roCy/JapCTBEHHbBIE YCIYT'H, U OpraHaMH, MpejoCTaB/IOLMMU MyHULIUIIAbHbIE YCIYTH,
U K Bblflaye 3asBUTE/ISIM Ha OCHOBaHWMM MHGOpPMALUM U3 MH(POPMALMOHHBIX CHCTEM
OpraHoB, MMPeA0CTaB/IALIMX FOCY/1apCTBEHHbIe YCIYTH, U OPraHOB, MPeA0CTaBIIIOLMX
MYHHULIMIIa/IbHBIe  YCIYIH, B TOM 4YMCJIe C MCIOJb30BaHWEM HMH(OPMAaLMOHHO-
TeXHOJIOTMYEeCKOM M KOMMYHMKAL[MOHHOM WHGPACTPYKTYpPbI, JOKYMEHTOB, BKJIIOUast
CoCTaBlleHMe Ha OyMa)KHOM HOCHTe/le U 3aBepeHHe BBITUCOK W3 yKa3aHHbIX
MH(OPMALMOHHBIX CUCTEMY,
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115.  PaboTHMK  MHOTrOQYHKLMOHAIBHOTO  LEHTpa  IpeJoCTaB/IeHus

rOCYlapCTBEHHBIX M  MYHHMLMII/IbHBIX YCJIYr yCTaHaB/IHMBaeT JIMYHOCTh JIMI[A
WJ/IM TIPe/ICTABUTEJISI HA OCHOBAHUM JIOKYMEHTa, Y/O0CTOBEPAIOLIEero JIMYHOCTh, a TaKKe
IIpOBepsieT M0JIHOMOYMS MpeJCTaBUTe/Isl.

116. Pe3ysibTaT npegoCTaBJIeHUss MYHULIUITAILHOM YC/IyTH BBIJAeTCsl 3asiBUTETIO
WJIM ero IpeCTaBUTesII0 10/ MOIHCh.

117. Pe3ynbTaTOM BBINIOJIHEHUS] aJMUHUCTPAaTUBHOM TIpPOLIEAYPhl SB/SETCS
BbI/laua pe3yJibTaTa IpeoCTaB/IeHus YC/IyTH 3asiBUTETIO.

118. CpesieHusi 0 BBINOJIHEHMM aJMUHHCTPATUBHOM MPOLIEAYPbl (PUKCHUPYHOTCS
B aBTOMAaTU3UPOBAHHOH WH(OPMAILMOHHONW CHUCTeMe MHOrOQYHKIMOHATBHOIO LIEHTpa
rpeloCTaB/IeHKsl TOCYJapCTBEHHBIX U MyHULIMIIA/IbHBIX YCIYT.

ITopsaf0K ucnpaB/ieHUs1 I0NYIEHHbBIX OMeYaTOK M OLIHO0K B BbIJAHHBIX
B pe3yJibTaTe Mpe/J0CTaB/IeHUsi MyHULIMNA/IbHOU YC/IYTH JOKYMeHTax

119. OcHoBaHueM /11 Havaja aJMMHMCTPATUBHOM TIPOLIEAYPbl SIBJISETCS
npejcTaB/aeHre (HarpaBJeHWe) 3asiBUTe/leM 3arpoca B IIPOM3BOJILHOM  (hopme
00 HCIIpaB/IeHHUH OreyaToK U (WIK) OWIMOOK, JAOMYLIeHHbIX B BbIZAHHBIX B pe3y/bTaTe
NpejoCTaB/IeHHUss MyHULUIA/JIbHOW YC/TyTH OKYMEeHTaXx.

3asiBUTe/Ib Hampap/sieT 3arpoc 00 MCIpaB/leHUWM OrneyaTokK M (WiM) OLIMOOK,
JOMYLEeHHBbIX B BbIJAHHBIX B pe3y/bTaTe MpeAOoCTaB/IeHUs] rOCYJapCTBEHHOHW YC/IyTU
JOKyMeHTax criocobamu, yKa3aHHbIMH B ITyHKTe 37 HaCTOSILIero perjiaMmeHra.

120. PabOTHMK  MyHMLMIAJLHOTO  apXWBa, pacCMaTpUBaeT  3aripoc,
Mpe/iCTaB/IeHHOe 3asBUTesIeM, M MPOBOJUT IPOBEPKY YKa3aHHBIX B 3allpoce CBeJeHUH
B CPOK, He IpeBbIIANOL[UN 3 pabouux AHEHN C JaThl PeruCTPaLiMU COOTBETCTBYIOIIErO
3arpoca.

121. KpurepHem IpUHATHsA pelleHus 110 aJMUHUCTPaTUBHOM mpolegype
SIB/IA€TCS Ha/IMuMe UM OTCYTCTBHE TaKUX OTEeUaToK U (M/IH) OLIMOO0K.

122. B ci1yyae BbIsIB/IeHM JIOIYILEHHBIX OMe4aToK M (M) OLUMOOK B BbIZAHHBIX
B pe3ynbTaTe IIpe/J0CTaB/IeHUss MYHMLMIIAJILHOM YCIyrM JOKyMeHTaX paboTHMK
MYHHLIMIIAZIbHOI'O  apxXuBa OCYLLeCTB/ISIeT HCIIpaBJeHWe U 3aMeHy YKa3aHHbIX
JJOKYMEHTOB B CPOK, He MpeBbllarol[uii 3 pabouux gHeH C MOMEHTa perucrparjid
COOTBETCTBYyIOLIero 3arpoca. CBeJeHHss O BBbIIOJHEHWH  aJMHUHUCTPAaTUBHOM
npoueAypbl (UKCUPYIOTCI B CUCTeMe JI0OKyMeHTOOOOpOoTa M [IeJIONPOM3BO/ICTBA
MYHULUIIAJILHOT'O apXUBa.

123. B ciiyyae OTCYTCTBHS OIedaTok U (MId) olMOOK B JOKYMEHTaX, BbIJaHHBIX
B pesy/bTaTe IpejoCTaB/IeHHs] MyHULIMIIAbHOM YCIyrH, pabOTHUK MYHHULMIA/TILHOTO
apxvBa IIMCBMEHHO CcooOljaeT 3asBUTe/0 00 OTCYTCTBMM TaKMX OIleYaTOK
U (um) omMOOK B CPOK, He TMPEeBbILIAIMK 3 pabounx AHeH C MOMEeHTa perucTpaLuu
COOTBETCTBYIOLero  3arpoca. CBeJeHUs] O BBINOJIHEHUHM  aMUHUCTPaTUBHOM
npouesypsl GUKCUPYIOTCS B CHUCTeMe J0KyMeHTooOopoTa M [ie/IONpOU3BO/CTBA
MYHHLIMIA/IbBHOI'O apXu1Ba.

124. PesynbraToM aJMHAHUCTPAaTMBHOW IIpOLIeyphbl SB/IAETCA HalpaB/ieHUe
OTBETA 3asABHUTEJIIO.
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Pe3y/bTaT aAMHHUCTPAaTHBHOM NPOLIEYPhI HAallpaB/IseTcd (BbIAAETCA) 3aABUTETIO
criocobamy, yCTaHOB/IEHHBIMU ITYHKTaMU 98 HaCTOSIILIETO peraMeHTa.

Paspen IV. @opMbI KOHTPOJIA 3a HCIIO/THEHHEM a/IMUHUCTPATHUBHOI0 perjiaMeHTa

ITopsapok ocylecTB/IeHHs] TeKyLero KOHTPOoJIsA 3a cob/iiojeHnemM
U HCIIO/THEHHEeM O0TBeTCTBeHHbIMH A0/DKHOCTHBIMH JTMIIAMH 10JI0)KeHH I
perjiaMeHTa ¥ UHbIX HOPMAaTHBHBIX NNPABOBBIX AKTOB, YCTAaHAB/IHBAIOLHX
TpeOOBaHHs K NPeJ0CTAB/IeHHI0 MYHHIHUIIA/IbHOH YCIYrH, @ TAK)Ke IPUHATHEM
HMH peleHu !

125. Texkymmii KOHTpOJIb 3a COOJIIOJleHHEM T0C/Ie0BaTe/IbHOCTH eMCTBUIA,
Ornpejie/leHHbIX  aAMMHHUCTPAaTUBHBIMK  TIpOLleAypaMH [0  TPeAO0CTaB/IEHUIO
MYHULUIA/JIBHOM YC/IYTH, OCYLLECTB/IATCS PYKOBOAMUTEEM MYHMIIMIIAIBHOTO apXUBa,
Ha IMOCTOSIHHOW OCHOBE.

KoHTposb 3a mpejoCTaB/ieHMEM MYHMLIMIAJIBHONH YCIYTH MYHHLMIATIBHBIM
apXMBOM OCYIIeCTBJ/ISIFOT OpPraHbl MECTHOTO CAMOYTIPaB/IeHHS .

KOHTpOo/lb ~ OCyILLeCTB/II€TCS  IyTeM  TIPOBeJeHMs IIPOBepOK:  pelleHHH
0 mpezpocTtaBieHud (06 OTKase B IIpeJOCTaBIe€HUM) MYHHULUIAJIBHON YCIyTH;
BBISIBJIEHWST M YCTPaHeHMs] HapylLUeHWH IIpaB TIpak[aH; PaCCMOTPEHUs, TPUHATUS
pelleHHH M TOATOTOBKM OTBEeTOB Ha oOpallleHusi TpaXkKJaH, COZAeprKalljie >Kaao0b
Ha peLleHus], JeicTBUA (De31elcTBYe) JOKHOCTHBIX JIUL.

ITopsAf0K ¥ NePpHOAHYHOCTH OCYL{eCTB/IeHHUsI IIJIAHOBBIX U BHEIIJIAHOBBIX
NPOBepPOK MOJHOTHI H KauecTBa MpeJoCTaB/IeHHs MyHHLHIIAIbHOH YC/IyTH,
B TOM YHCJ/Ie OPSA/J0K H (popMBbI KOHTPOJISA 3a NOJTHOTOH H KayeCTBOM
Npe0CTaB/IeHUs MYHHLIMIIAIBHOMH YCUIYrH

126. KoHTpo/ib 3a IOJIHOTOM M KaueCTBOM IIpeZi0CTaBJIeHUs MYHHULMITaTbHOM
YCIyTy BK/IIOUaeT B Ce0s NpoBe/jeHKe M/IaHOBbIX M BHEIUIAHOBBIX NTPOBEPOK.

127. TlnaHoBble TIPOBEPKM OCYLECTBJISIOTCS Ha OCHOBAHUM TOJIOBBIX TIJIAHOB
paboTbl OpPraHoB MECTHOTO caMoyripaBjieHus. [Ipu IJIaHOBOW ITPOBEPKe TTOJIHOTEI
M KauectBa TPeOCTaB/IeHUs MYyHMLMIAILHOM YCIYyTM KOHTPOJIO  IO/JIeXKaT:
CO6H}O,U'EHI/IE CpOKOB rnpegocraB/1€eHUA MYHHHHHBHBHOﬁ YCIIyTH; CO6JI}OA€HI/IE
TOJIOKeHHWH HaCTOSILLer0 perjiaMeHTa; IpaBHJILHOCTh U OOOCHOBAaHHOCTb TPHHATOTO
peweHus 06 OTKase B IpelOCTaBJI€HHH MYHHLUITA/IbHOM YCTyTH.

OcHoBaHueM /i MPOBe/leHMs] BHEIVIAHOBBIX TIPOBEPOK SIBJISAKOTCA: IOJy4yeHHe
OT TOCyJapCTBeHHbIX OpraHOB, OPraHOB MeCTHOIO CaMOYIpaB/ieHUs] HMH(POpMaLUH
0 TpejriojaraeMbIX W/IA BbISIBJIEHHBIX HapyILIeHHsSX HOPMAaTHMBHBIX IPaBOBBIX aKTOB
Poccuiickoli ®ezepalii, HOPMAaTHBHBIX ITPAaBOBLIX akTOB CBepA/OBCKOM 00/1acTH
M HODMaTHMBHBIX IIPaBOBBIX AaKTOB OpraHOB MeCTHOI'O CaMOyIlpaB/ieHHs (yKasaTb
HalMeHOBaHWe MYHMLIMIIATLHOTO OKpyra B C/aydae MpezoCTaB/leHUs MyHHULMIaIbHOM
ycayru); obpaileHHsa IpaykJjaH M I0pHANYeCKHX JIML Ha HapylleHHs 3aKOHOaTe/1bCTBa,
B TOM UYMCJIe Ha KaueCTBO MPe/i0CTaBIeH!sI MyHULIMIIa/IbHON YCIIyTH.



33

OTBeTCTBEeHHOCTD /J0/DKHOCTHBIX JIML| OpPraHa, npeJA0CTaB/IA0Iilero
MYHHIMIIA/IBHYIO YC/IYTY, 3a pelieHHs H JelcTBus (0e3/elicTBUe), NPHHUMaeMble
(ocymecTBsieMbie) HMH B X0/ie IIPe/J0CTaB/IeHUs] MYHHI[UNA/IBHOH YCIyTH

128. ITo pe3ynbTaTaM IpOBeJeHHBIX POBEPOK, B C/Ty4yae BbISBIEHUS HapyILIeHH
TIOJIOXKeHUI HaCTOSIero persiaMeHTa, HOpMAaTHUBHBIX TMPABOBBIX aKTOB CBep//I0BCKOM
06/acT  OCYIIeCTB/ISIETCS TPUB/IEUEHHE BMHOBHBIX JIMI] K OTBETCTBEHHOCTH
B COOTBETCTBMH C 3aKOHOZaTe/1bcTBOM Poccuiickon Penepariyu.

[TepcoHanbHass OTBETCTBEHHOCTh JO/DKHOCTHBIX JIML 3@ MPaBH/IbHOCTb
U CBOEBPEMEHHOCTb TIPUHSTHS peleHus 0 npeJoCTaB/IeHUH
(06 oTKaze B TIPEAOCTAB/IEHWM) MYHMLMITATLHOM YC/IYTH 3aKperviseTcs B MX
JO/DKHOCTHBIX perjamMeHTax B COOTBETCTBUHU C TpeOOBaHUSIMU 3aKOHO/JaTe/IbCTBa.

ITono)xeHus, XxapakTepu3yoijue TpeGoBaHusA K MOPAAKY 4 (hopmam
KOHTPOJIA 3a NpeioCTaB/IeHHeM MYHHUIUIIa/IHOH YC/IyTH,
B TOM YHCJIe CO CTOPOHBI FPaykiaH, HX 00beJHHEHUI U OPraHu3a Uil

129. KoHTposb 3a npejocTaB/ieHHeM MYHULIMITAJILHOM YCIYTH OCYLLeCTB/ISIeTCS
B (popme KOHTpPOJISI 3a COOJIIO/IeHHeM I0C/IeI0BaTe/IbHOCTH IeMCTBUM, ONpe/ie/IeHHbIX
aJIMUHUCTPAaTUBHBIMUA TIpOLlelypaMy 0 IPeA0CTaB/IeHUI0 MYHULUIAIBHOW YCITyTH
M TIPUHATHEM pelleHMH [JO/DKHOCTHBIMM JIML[AMM, IyTeM TIPOBEJeHHUs] TPOBEPOK
cob/oieHsi ¥ WCIIOJIHEHMsI  JIO/DKHOCTHBIMM — JIML@aMH A ZIMUHHCTpALUK
MYHHUL{MIIAILHOrO OKpyra CpeaHeypasbCK HOPMATUBHBLIX IPABOBBIX aKTOB, a TAKXKe
TOJIOKeHUI perjiaMeHTa.

KoHTpo/ib 3a TmpefocTaB/eHMeM MYHHLMIAJIBHOM YC/Iyr¥, B TOM UHCJIe
CO CTOPOHBI FpaK/jaH, UX 00beMHEeHUH U OpraHMU3aLii, OCYILeCTB/ISIeTCS MOCPeCTBOM
OTKPBITOCTH  JIeITe/JIbHOCTA  MYHULMIIAJIbHBIX ~ apXWMBOB TIPU  Tpe/0CTaBlIeHUU
MYHHULIMITA/IBHOM  YCJIYTH, TIOy4YeHUs TII0JIHOM, aKTyaJbHOM M  /10CTOBEPHOM
MH(OpMALIMK O TOpsJKe MPeAOoCTaB/leHUss MYHHLMINAJIbHOM YCIYTHM U BO3MOXXHOCTU
nocyaebHoro (BHecyseOHOro) paccMoTpeHHsi obpaieHui (kaiob) B rporjecce
rpe0CTaB/IeHUss MYHULIUITA/IbHOM YC/TyTH.

130. [JomkHOCTHble /MUa AJMUHUCTPALMM  MYHULMMAILHOIO  OKpyra
CpezHeypa/lbCK TNPUHMMAKOT Mepbl K TpeKpalleHWI0 [JOMYLeHHbIX HapyLIeHWH,
YCTPaHsIIOT MPUUMHBI U YCIOBUS, CIIOCOOCTBYIOIIME COBEPILEHHIO HapYLLIEeHUH.

WNudopmaiusi o pe3sysbTaTaX pacCMOTPEHHs 3aMe4YaHWM U TIpe/JIoyKeHHi
rpakzaH, X oObeAMHEeHUI U OpraHu3aluii JOBOAUTCS [0 CBeJeHHUs JIUL], HalTPaBUBILINX
5TU 3aMeuaHus U NpeJIoKeHHsl.

Paspen V. JlocyaedHbii (BHeCyAeOHbIH) NOPSA0K 00)Ka/I0BAaHHS PelIeHuH
AelcTBUH (De3aelicTBHsI) OpraHa, NpejoCTaB/IsOLero MyHHLIUIIAIbHYIO
YC/IyTY, ero J0/DKHOCTHBIX JIMI] M MYHHLHIIA/IBGHBIX CIY)KalUX, a TaKKe pelieHuH
U JelicTrBuH(0e3eHcTBHA) MHOTO()YHKIIMOHA/IbHOI'0 L{eHTPa NpejoCTaB/IeHus
roCyiapCTBEHHBIX M MYHULUIIA/ILHBIX YCIYT, paDOTHHKOB
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MHOr0()YHKIHOHA/IbHOTO L{eHTPa Npej0CTaB/IeHUs ToCy apCTBeHHbIX
H MYHHIJHIIQ/IBHBIX YC/TYT

Nudopmanus A/is 3aMHTepeCcoBaHHBIX JIML 00 HX NpaBe Ha AocyAedHoe
(BHecypeOHoOe) o0)ka/ioBaHue AeHcTBHH (De3elcTBHA) U (WIH) peleHHH,
0CyLLeCTB/IAeMbIX (MPUHATHIX) B X0/ie MPeA0CTaB/IeHHs] MyHHIUNIATbHOHN YC/ITYyTH
(nastee - )xanoba)

131. 3asBuTens BrpaBe oO)KasoBaTh pelleHuss U JecTBus (Oe3geiicTBue),
MpUHATBIE B XOJe TMpeAOoCTaB/eHUsi MYHHULMIIAJIbHOM YCIYIM MYHHLMIIA/IbHBIM
apXUBOM, TIPeJOCTAaB/SIIOLMM MYHHULMIANBHYIO YCIyry, ero JO/DKHOCTHBIX JIML]
M MYHULMMNAIBHBIX CIY)KAIUX, a TakKXke pewieHus W JeiictBus (Oe3zpeiicTBue)
MHOrO()YHKIIMOHA/ILHOTO  L|eHTPa, PabOTHHUKOB MHOTrO(YHKL[MOHA/IBLHOTO L[eHTpa
NpeJoCTaB/IeHUss TOCYJapCTBEHHBIX M MYHULMIANBHBIX YCIyr B jocyzebHOM
(BHecyieOHOM) TOpsiZKe B C/ydasiX, IPeAyCMOTPeHHbIX craTtheit 11.1 dexpepanbHOrO
sakoHa oT 27 wutons 2010 rogma Ne 210-®3 «O6 opraHuM3almy IpefoCTaB/IeHUS
rOCy/JapCTBEHHBIX ¥ MYHHULMIANbHBIX YCIYT».

Oprasbl MeCTHOr0 camMoynpaB/ieHHs, OPraHH3aliy U YII0/THOMOYEeHHbIe
Ha pacCMOTpeHHe )Ka/100bI JIMI|a, KOTOPBIM MOXXeT ObITh Hanpas/ieHa XaJioda
3asiIBUTe/ISI B I0CyAeOHOM (BHECY/je0HOM) nmopsijKe

132. B ciyuae obkanoBaHus pelueHui U gelcTBui (Oe3melcTBUsI) pabOTHHUKOB
MYHMLIMIIA/IBHOTO apXWBa, MPeAOCTaB/LIIOIUX MYHULMIAIBHYIO YCIyry, »anoba
NojaeTcsl /151 PaCCMOTPEHHUsI PYKOBOJUTETI0 MYyHHLMIA/IbHOIO apXHBa B IMUCbMEHHO
dopme Ha OymMaKHOM HOCUTeNe, B TOM UKC/Ie TPU JMUHOM IPUEME 3asgBUTeJIs,
B 3JIEKTPOHHOM (opMe, IO TIouTe WIM Yepe3 MHOTOQYHKLUMOHAIbHBIA L[eHTp
MpeJj0CTaB/IeHHs FOCYJapCTBEHHbBIX U MYHULIUITA/IbHBIX YCIIYT.

JKanoby Ha pewienuss W fJelictBus (Oe3zeiicTBHE) MYyHHIMITA/IBHOTO apXHBa,
NPeJOCTaB/IAKIIer0  MYHULMIAJBHYK  YCIYTY,  ero  JO/DKHOCTHBIX — JIMI]
(MyHHLIMNIA/IBHBIX  CIY)KAalMX) Takke BO3MOXHO TOAaTh B AJMUHMCTPALMIO
MyHHULIMIIa/IbHOrO okpyra CpeziHeypanbCK, B IHCbMeHHOM (opme Ha OymakHOM
HOCUTesle, B TOM UMCJ/Ie TIPU JIMYHOM IIpHeMe 3asBUTesIs, B 3JIEKTPOHHOU ¢opme,
Mo mnoyre WIA  4Yepe3  MHOrO(yHKL[MOHANbHBIA  LIEHTP  IIPeJOCTaBJIeHMs
rOCyJapCTBeHHbIX U MYHHULUIA/IBLHBIX YC/IYT.

133. B cinyuae o6asoBaHus pelieHWH U geictBuid  (6e3meicTBHS)
MHOIO(YHKL[MOHA/ILHOTO 1leHTpa (yKa3blBAaeTCsi B C/lyyae IpeJOCTaB/IeHHH YCIyTU
B M®II) npeaocraBieHusi TOCYyAapCTBEHHBIX W MYHMLMIIAAbHBIX YCIYT, pabOTHHKa

MHOT0(YHKI[HOHA/ILHOTO LeHTpa ripeioCTaBIeHUs rOCyapCTBEHHBIX
U MYHULUATTA/IbHBIX yCIyT »kanoba rnojiaeTcs AJ1s1 pacCMOTpPEeHUsT
B MHOTO()yHKLIMOHAJIbHBIH L[eHTP Trpe/ioCTaB/IeHUS roCy/lapCTBEHHBIX

U MyHULMITIATbHBIX YC/IYT, B MIMCbMEHHOW (hopMe Ha OyMa>KHOM HOCHTeJsIe, B TOM UYHC/Ie
TPH JIMYHOM TIPHeMe 3asBUTeJIs], B 3JIEKTPOHHOM (popMe WX 110 I10YTe.
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JKanoby Ha pemtennsa u geictsus (6Ge3feiicTBUe) MHOrO(YHKLHOHA/ILHOTO
LieHTpa MpeZoCTaB/IeH!s TOCYJapCTBEHHBIX H MyHHLIMITA/IbHBIX YCIYT TaKXKe BO3MOYKHO
nogatb B MuHMCTePCTBO LM(POBOro pasBUTUS U cBsa3d CBepaIoBCKOM 06sacTu
(nanee — yupeauTesb MHOTO(YHKUMOHA/JBHOTO LI€HTpa), B IHCbMeHHOW ¢opme
Ha OyMa)kKHOM HOCHTesIe, B TOM UMCJIe TIPU JIMUHOM TIpUeMe 3asiBUTeJIsl, B 3/IeKTPOHHOM
¢opme, 1O TmoOYTe WIM 4Yepe3 MHOrO(QYHKLMOHA/IbHBIN LEHTP IpeA0CTaB/IeHUs
rOCY/IapCTBEHHBIX U MYHULUIAIBHBIX YC/IYT.

Cnioco6b1 HH(pOPMHUPOBaHUS 3asiBUTE/IEH 0 MOPsJKe MoJauu
M pacCMOTPeHH XKa/I00bl, B TOM YHC/Ie C HCII0/Ib30BaHKHeM EuHoro noprana
roCyJapCTBeHHBIX 1 MyHULIMIIA/IBHBIX YCIYT ((pyHKIHIH)

134. MyHuuuMnanbHbIA apXvB, TPeA0CTAB/SIOIMIA MYHULMITABHY YCAYTY,
MHOrO()YHKL[MOHA/bHBIHM LIeHTP MpeI0CTaB/IeHUs] TOCYJAapPCTBEeHHbIX U MYHHIUITaIbHbIX
yCIyr, a TakXe y4peAuTe/lb MHOTO(QYHKIMOHAIBHOIO LIeHTpa T[pel0CTaB/IeHUs
roCy/lapCTBEHHBIX U MYHHULMITAJIBHBIX YC/IYT 00ecrieynBaroT:

1) uH(popMupoBaHHKe 3asiBUTesIel 0 ropsiike 06)KasoBaHUs pelleHru U JeCTBUM
(be3neiicTBUSI) MYHMLMIIAJBHOTO apXHBa, IPEJOCTABJSIOLEr0 MYHHLUITATbHYIO
YCIIYTY, ero JO/DKHOCTHBIX JIML, MyHULIMITAbHBIX CTY>KALMX W pabOTHUKOB, pelleHui
U jeiictBuil  (0Ge3feicTBusi) MHOTOQYHKLIMOHA/JILHOTO LIeHTpa IpejoCTaB/IeHUs
rOCy/JJapCTBEHHBIX U MYHULIMIIAZBbHBIX YCIYT, ero JAO/DKHOCTHBIX JIMI[ U pabOTHUKOB
MI0CPe/ICTBOM pa3MelleHHs1 MH(pOopMaLuu:

Ha CTeH/laX B MeCTax IMpeA0CTaB/AeHUss MYHULMITIA/IbHBIX YCIIYT;

Ha OoQULManbHbIX CaWTaX MYHMLMIIAJILHOIO apXWBa, MYHMLIMIA/JBHOIO OKpyra
CpegHeypabCK, MHOTO(QYHKLIMOHA/ILHOTO L|eHTpa Ipe0CTaB/IeHHsI roCyAapCTBeHHbIX
¥ MyHuuunaneHbIX ycayr (http:/mfc66.ru/) u yupeguresnss MHOroQyHKLHOHAIEHOIO
LleHTpa  TpejoCTaB/IeHUsl  TOCYJapCTBeHHbIX W MYHULUMNAIbHBIX  YCIyr
(https://digital.midural.ru/);

2) KOHCY/IbTUpDOBaHMe 3asBUTeNed O Tmopsiake 0O0)KaJoBaHUSI — pelleHHH
U jeictBui  (6e3eMCTBUI)  MYHMLIMIIABHOTO — apXHBa,  IPeOCTaB/ISIOIIEro
MYHMLIMIIAQ/IBHYK0 YCJIYTy, €ero [JAOJ/DKHOCTHBIX JIML, MYHMLMIA/JBHBIX CIy>KalluX
M pabOTHUKOB, pelleHUl U AeicTBUi (6e3/1elicTBHSA) MHOMO(YHKLIMOHA/IBHOTO LIEHTpa
NpeJi0CTaB/IeHHs TOCYAapCTBEHHbIX U MYHULIMITA/IbHBIX YCIYT, €ro AO/DKHOCTHBIX JIWI]
1 pabOTHHKOB, B TOM YHCJIe 110 TesiepoHy, 3/IeKTPOHHOM TouTe, IIPYU IMYHOM TIPUEME.

IlepeyeHb HOpMATUBHBIX MPABOBBIX AKTOB, Pery/JIMPYIOLHX MOPAJ0K
AocyaeOHOro (BHecye0HOro) o0xa/ioBaHus JAeicTBuii (0e3eicTBus)
U (W1H) pelieHHH, IPUHATHIX (0CYLIeCTB/IEHHBIX) B X0/1e
NpeAoCTaB/JIeHUs MYHULIUNIA/IBHOM YCIyTH

135. IMopsgok mocynedbHoro (BHecyneOHOro) o6rkasoBaHUs PeLeHU U 1eHCTBUIN
(6e3zmelicTBUsI) YTIOJIHOMOYEHHOI'O OpraHa, TMPe0CTaB/SIIOIero TOCYAapCTBEHHYIO
(MYHHULIMIIQ/IBHYHO0) YCIIYTY, @ TaKXKe ero J0/DKHOCTHBIX JIML] PeryJ/ivupyeTcs:


http://mfc66.ru/
https://digital.midural.ru/
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1) crarbsimu 11.1-11.3 PegepansHoro 3akoHa ot 27 mtona 2010 roga Ne 210-P3

«O0 opraHu3aluy MpeoCTaBIeHUs TOCYAapPCTBEHHBIX ¥ MYHULIMIIAILHBIX YCIyT»);

2) noctaHoesieHueM IlpaeurenscrBa CepanoBckor obsiactu ot 22 Hosibps 2018
roga Ne 828-ITI1 «O6 yrBepxaeHun IlosoxeHuss 00 0CODEHHOCTAX TOAAUM
U pacCMOTpeHHs1 »KanoO Ha peleHUs U AeicTBUst (Oe3[elCTBHE) HCIIOHUTEIbHBIX
OpraHoB TIOCyJapCTBeHHOM Bnacti CBepAjIOBCKOM 0071acTH, MpeAoCTaBIIsIOLIMX
roCy/lapCTBEeHHbIe YCIYTH, UX [AO/DKHOCTHBIX JIML, TOCYJApPCTBEHHBIX TIPakJaHCKUX
C/TY)KALUX HCTIONHUTEBHLIX OpPraHoOB TOCYAapCTBeHHOW Bracth (CBep/JIoBCKOM
00/1acTH, TPeJOCTaB/SIOUIMX TOCYAAPCTBEHHbIE YCAyTH, a TakKKe Ha pelleHus
u pgeiictBusi  (Oe3geiicTBre) MHOTOQYHKLMOHA/JILHOIO L|eHTpa IpeJOoCTaB/I€HHS
rOCy/JapCTBEHHBIX ¥ MYHHULMIIANBLHBIX YCIYT U ero paboTHUKOBY;

3) pacriopsbkeHue aJAMMHUCTpALMKM TopoAckoro okpyra CpejgHeypasbCk
oT 24.04.2016 Ne 101-p «O mepax, obecrieurBarOLMX OPraHMU3aLMI0 B3aUMO/eHCTBUS C
denepanbHOM  rocyzapcTBeHHOM — MH(OpPMALMOHHOM — cucTteMod  jocyaebHOro
00yKa/10BaHHUA»;

4) npukasom MKY «ApxuB I'O Cpeaneypanbck» oT 16.03.2016 Ne 5
«O nasHauenun otBeTcTBeHHOro B MKY «ApxuB ropozackoro okpyra CpegHeypaabCK»
3a rpueM U 06paboTKy kanob 3asBuTeIel MyHULUITATLHBIX yCIyT B ECUA».

136. IlonmHas wuHdbopmalyss O TOpsiIKe TOJauyd W PaCCMOTPEHUM >Kaslo0bl
Ha peleHus U JeiictBus (Oe3qeiicTBHE) MyHULIMITAJILHOTO apXMBa, IPej0CTaBIIsIOLIEro
MYHULIMIIQJIBHYK0 YCJIYTY, €ero [AOJ/DKHOCTHBIX JIML, MYHULMIIQJbHBIX —C/Ty>Kallux
1 pabOTHUKOB, a TaKXKe pelleHust U JercTBus (Oe3zelicTBIe) MHOTO(QYHKLMOHATLHOTO
LieHTpa IIpeJl0CTaB/IeHUs] I'OCYJapCTBEHHBIX W MYHHULMIIQJIBHBIX YCJIyT, pabOTHHUKOB
MHOT0() YHKL[HOHA/IEHOTO L|eHTpa npeioCTaB/IeHUS rOCY/1apCTBEHHBIX
¥ MyHMULMIANbHBIX YCIYr pa3MellleHa B paszese «/lonomHuTesbHass HWH(GOpMaLMsi»
Ha EauHOM roprasne COOTBETCTBYHOLEM MYHHULHMIIA/JILHOKW YCIYTU (MPU  Ha/IMYMU
TeXHUUYECKOH BO3MOKHOCTH).
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ITpunoxkexue Ne 1

K AJMUHUCTPAaTUBHOMY perjlaMeHTy
rpeJCTaB/IeHNUs MyHULIUIIAIbHOM YCIyT !
«[IpepocraBiieHre apXUBHLIX CITPABOK,
APXHMBHBIX KOIMHMH, aDXUBHbBIX BBIITHUCOK,
MH(OPMALMOHHBIX [TMCEM, CBSI3aHHbIX

C peanu3aLjeil 3aKOHHBIX IPaB U CBOOO

rpaxaaH»

[vpekTopy

MKY «ApXyB MyHULMITIAIbHOI'O
okpyra CpeJiHeypasIbCK»

dUo

oT
(bamummus, UMs1, OTUECTBO 3asBUTEIA)

(azpec, Ky/ja BbIC/IaTh CIIPABKY)
TenecoH, 3/1eKTPOHHAs 1ouTa

3ASIBJIEHUE
[Tpoiy BbIAAaTh CIPABKY O MOATBEPKJEHUH TPY/JOBOIO CTa)ka 3a IMepuo/ paboThl
Ha3BaHUe OpraHM3alL|H, NP eATPUATHS rozi(bl)
paboran(a) B JJOJDKHOCTH

Ecim panee umesnu pyrue haMuIni, UMsi, OTUECTBO — YKAXKUTe
(Ha MOMEHT 3anpallBaeMbIX CBeJeHHI)

CrnipaBka HeoOxo1Ma J1s1 TpeA0CTaB/IeHHUs

Kornusi Tpyj0BOI KHHIKKU TTpU/IaraeTcst

HPI/IJIO)KEHI/IGZ Ha J. B 3K3.

«__» 20 r. [Toamuce ®.1.0.

Mndopmarus 0 nepcoHanbHbIX JaHHBIX XpaHUTCS U obpabarbiBaercs ¢ cobmogenrem Poccuiickoro
3aKOHOAATe/IbCTBA O MepPCOHAbHBIX JaHHbIX. 3aMO/IHss JAHHYIO aHKeTy, Bel JaeTe corziacue Ha 06paboTky
NepCOHA/bHBIX JAHHbIX

CDopMa 3asBJIEHNS O IIOATBEPXXAEeHUU TPYLOBOI'O CTaxka
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[Ipunoxenue Ne 2

K AIMUHUCTPAaTUBHOMY peraaMeHTy
MpeJCTaB/IeHUs]  MYHHULMIIA/JIBHOH  YC/TyTH
«[TpeocTaBieHie  apXMBHBIX  CIIPaBOK,
ApXUBHBIX KOIMHWH, AapPXMBHBIX  BBITHCOK,
WH(OPMALIMOHHBIX  TTMCEeM, CBSI3aHHBIX C
peanu3aLyen 3aKOHHBIX Tpas
1 cBOOOJ rpaXkjaH»

dvpektopy

MKY «ApXyB MyHHULMIIa/IbHOT'O
okpyra Cpe/iHeypabCK»

®UO

oT
(bamumiss, ©UMsi, OTYECTBO 3asiBUTEJIS)

(agpec, Ky/ia BbIC/IaTh CIIPaBKY)
TenedoH, 371eKTPOHHAs 110YTa

3AAAB/JIEHUE
[Tpowy BblgaTh CripaBKy O 3apabOTHOM ILiaTe 3a rof(er) (60 mecsieB)

3a mepuoZ paboThl Ha3BaHWe OpraHM3alud, TPeATPUATHS
pabotan(a) B JO/DKHOCTH

Ecnu panee umesnu apyrue (haMUIMIO, UMSI, OTUECTBO — YKA)KUTE
(Ha MOMEHT 3arpalliMBaeMbIX CBeIeHHH)

CripaBKa HeoOxouma Jj1s Ipej0CTaBIeHUS
Korust Tpy10BOM KHH)KKU MPUJIaraeTcs

HpI/IHO)KEHHEZ Ha JI. B 3K3.

«__» 20 I [Toanuce ®.N.0.

Undopmanus o nepcoHasibHbIX AaHHBIX XpPaHUTCS U 06pabateiBaercs ¢ cobmozgennem Poccuiickoro
3aKoHOAaTe/IbCTBA O NMePCOHA/IbHbIX JaHHbIX. 3aro/Hss JaHHYIO aHKeTy, Bbl gaete corziacue Ha 06paboTKy
NepCOHA/IbHBIX AAHHbIX

@dopmMa 3asBJIeHus 0 Bbllaye CIIpaBKM O 3apaboTHOM 1u1aTe
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[Tpunoxkenne Ne 3

K AJJMUHUCTPaTUBHOMY perjlaMeHTy
Tpe/CTaB/IeHKs MYHULIUIAILHOU YCIyTH
«ITpenocTaBiieHle apXUBHbIX CIIPABOK,
apXMBHBIX KOIMM, apXHUBHBIX BBIMUCOK,
MH(GOPMAI[MOHHBIX MTMCEM, CBSI3aHHBIX

C peanu3saLMel 3aKOHHBIX IpaB

1 cB0OO/| rpaXkaaH»

bnaHk apxuBa
AHKETA-3ASIB/IEHUE

AJIs1 HaBe/leHHUsl ADXUBHOH CNIPaBKH
0 I0KyMeHTaM

Nndopmalms o nepcoHa/bHbIX JaHHBIX XPaHUTCS W obpabateiBaercs ¢ cobmogenuem Poccuiickoro

3aKOHO/JATeNbCTBA O MEepPCOHANbHBIX JaHHbIX. 3amoJHss JaHHYIO aHkeTy, Bel saete cornacue Ha o6paboTky
MepCOHANbHBIX JaHHbIX.

q)aMHJ'IHH, HMs, OTYECTBO JIMLd, 3dITIpalllMBAOIIEero dpXHUBHYHO
CIIPABKY, [IOBEPEHHOCTb

damunusi, UMs1, OTYECTBO, TOZ POXKAEHHS JIULa, 0 KOTOPOM
3arpallvBaeTCs apXUBHasl CripaBKa (yKasaTb BCe C/Iyyau
M3MeHeHUs (paMU/IMK, UMeHU, OTUeCTBa), yKa3aTh CTaTyC
(mencuoHep, 6e3pabOoTHBIH, C/TyKall|H, pabOTHUK, CTY/EHT)

Homarnuii aapec, TenedoH
(momaiHuii, paboumii, COTOBBIH)

Tema 3arnpoca (obpateHus)

(Hy>XHO® TO/JYepKHYTB),

XPOHOJIOTHYECKHEe PaMKH

3anpalirMBaemMou HH(pOpMaLUH:

1. TPyZ10BOM CTaX (HaXOXK/eHKe B JeKPeTHOM OTITyCKe; B
OTITyCKe T10 X0y 3a pe0eHKOM; B JOJITOCPOUYHBIX
KOMaH/IMPOBKaxX; B Y4eOHbBIX OTITyCKax);

2. 3apaboTHas 11aTa;

3. Harpaxk/J1eHue;

4. npyroe

J17151 KaKoH 1ie/1d 3arpallvBaeTCsl apXUBHasi ClTpaBKa

«

[Tognuce 3asBUTE/NIS PacumdpoBka nognucu
» 20 r.

dopma aHKeTbI-3asB/IeHHsI /11 HaBeZeHUs apXHUBHOM CIIPaBKH IO IOKYMeHTaM



